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Students 
 

Equal Educational Opportunities 

Equal educational and extracurricular opportunities shall be available for all students without regard to color, 
race, nationality religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender identity, 
status of being homeless, order of protection status, actual or potential marital or parental status, including 
pregnancy.  Further, the District will not knowingly enter into agreements with any entity or any individual 
that discriminates against students on the basis of sex or any other protected status, except that the District 
remains viewpoint neutral when granting access to school facilities under School Board policy 8:20, 
Community Use of School Facilities.. Any student may file a discrimination grievance by using Board policy 
2:260, Uniform Grievance Procedure.   

Sex Equity  
No student shall, based on sex, sexual orientation, or gender identity, be denied equal access to programs, 
activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal 
access to educational and extracurricular programs and activities.  

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure. A 
student may appeal the Board’s resolution of the complaint to the Regional Superintendent (pursuant to 105 
ILCS 5/3-10) and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8) 

Administrative Implementation 
The Superintendent shall appoint a Nondiscrimination Coordinator.  The Superintendent and Building 
Principal shall use reasonable measures to inform staff members and students of this policy and grievance 
procedure. 
 
 
LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney Homeless Assistance Act. 
 20 U.S.C. §1681 et seq., 34 C.F.R. Part 106; Title IX of the Educational Amendments 
 29 U.S.C. §791 et seq., Rehabilitation Act of 1973. 
 775 ILCS 35/5, Religious Freedom Restoration Act. 

Ill. Constitution, Art. I, § 18.  
 Good News Club v. Milford Central School, 121 S.Ct. 2093 (2001). 
 105 ILCS 5/3.25b, 3.24d(b), 10-20.12, 10-22.5, and 27-1. 
 775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 

23 Ill. Admin. Code §§1.240 and 200.  
 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:220 (Instructional Materials Selection and 
Adoption), 7:20 (Harassment of Students Prohibited), 7:130 (Student Rights and 
Responsibilities), 7:330 (Student Use of Buildings – Equal Access), 8:20 (Community 
Use of School Facilities) 

ADOPTED: October 16, 2000 

 April 19, 2010 

 April 18, 2011 
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Students 

 

Student and Family Privacy Rights  
Surveys  

All surveys requesting personal information from students, as well as any other instrument used to collect 
personal information from students must advance or relate to the District’s educational objectives as 
identified in School Board policy 6:10, Educational Philosophy and Objectives, or assist students’ career 
choices.  This applies to all surveys, regardless of whether the student answering the questions can be 
identified and regardless of who created the survey. 

Surveys Created by a Third Party  
Before a school official or staff member administers or distributes a survey or evaluation created by a third 
party to a student, the student’s parents/guardians may inspect the survey or evaluation, upon their request 
and within a reasonable time of their request. 

This section applies to every survey: (1) that is created by a person or entity other than a District official, 
staff member, or student, (2) regardless of whether the student answering the questions can be identified, and 
(3) regardless of the subject matter of the questions. 

Survey Requesting Personal Information  
School officials and staff members shall not request, nor disclose, the identity of any student who completes 
any survey or evaluation (created by any person or entity, including the District) containing one or more of 
the following items:  

1. Political affiliations or beliefs of the student or the student's parents/guardians. 

2. Mental or psychological problems of the student or the student's family. 

3. Behavior or attitudes about sex. 

4. Illegal, anti-social, self-incriminating, or demeaning behavior. 

5. Critical appraisals of other individuals with whom students have close family relationships. 

6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and 
ministers. 

7. Religious practices, affiliations, or beliefs of the student or the student’s parents/guardians. 

8. Income (other than that required by law to determine eligibility for participation in a program or for 
receiving financial assistance under such program). 

The student’s parents/guardians may:  

1. Inspect the survey or evaluation upon, and within a reasonable time of, their request, and/or 

2. Refuse to allow their child or ward to participate in the activity described above. The school shall not 
penalize any student whose parents/guardians exercised this option.  

Instructional Material  
A student’s parents/guardians may inspect, upon their request, any instructional material used as part of their 
child/ward’s educational curriculum within a reasonable time of their request. 

The term “instructional material” means instructional content that is provided to a student, regardless of its 
format, printed or representational materials, audio-visual materials, and materials in electronic or digital 
formats (such as materials accessible through the Internet). The term does not include academic tests or 
academic assessments.  

Physical Exams or Screenings  
No school official or staff member shall subject a student to a non-emergency, invasive physical examination 
or screening as a condition of school attendance.  The term “invasive physical examination” means any 
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medical examination that involves the exposure of private body parts, or any act during such examination that 
includes incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis 
screening. 

The above paragraph does not apply to any physical examination or screening that: 

1. Is permitted or required by an applicable State law, including physical examinations or screenings 
that are permitted without parental notification.  

2. Is administered to a student in accordance with the Individuals with Disabilities Education Act (20 
U.S.C. §1400 et seq.).  

3. Is otherwise authorized by Board policy.  

Selling or Marketing Students’ Personal Information Is Prohibited  
No school official or staff member shall market or sell personal information concerning students (or 
otherwise provide that information to others for that purpose).  The term “personal information” means 
individually identifiable information including: (1) a student or parent's first and last name, (2) a home or 
other physical address (including street name and the name of the city or town), (3) a telephone number, (4) a 
Social Security identification number or (5) driver’s license number or State identification card. 

The above paragraph does not apply: (1) if the student’s parents/guardians have consented; or (2) to the 
collection, disclosure or, use of personal information collected from students for the exclusive purpose of 
developing, evaluating or providing educational products or services for, or to, students or educational 
institutions, such as the following:  

1. College or other postsecondary education recruitment, or military recruitment. 

2. Book clubs, magazines, and programs providing access to low-cost literary products. 

3. Curriculum and instructional materials used by elementary schools and secondary schools.  

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement 
information about students (or to generate other statistically useful data for the purpose of securing 
such tests and assessments) and the subsequent analysis and public release of the aggregate data from 
such tests and assessments. 

5. The sale by students of products or services to raise funds for school-related or education-related 
activities. 

6. Student recognition programs. 

Under no circumstances may a school official or staff member provide a student’s “personal information” to 
a business organization or financial institution that issues credit or debit cards.  

Notification of Rights and Procedures  
The Superintendent or designee shall notify students’ parents/guardians of: 

1. This policy as well as its availability upon request from the general administration office. 

2. How to opt their child or ward out of participation in activities as provided in this policy. 

3. The approximate dates during the school year when a survey requesting personal information, as 
described above, is scheduled or expected to be scheduled.  

4. How to request access to any survey or other material described in this policy. 

This notification shall be given parents/guardians at least annually, at the beginning of the school year, and 
within a reasonable period after any substantive change in this policy. 

The rights provided to parents/guardians in this policy transfer to the student when the student turns 18 years 
old, or is an emancipated minor.  
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LEGAL REF.: Protection of Pupil Rights, 20 U.S.C. §1232h. 
Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/1 et seq. 
105 ILCS 5/10-20.38. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:210 (Instructional Materials), 6:260 
(Complaints About Curriculum, Instructional Materials, and Programs), 7:130 (Student 
Rights and Responsibilities) 

ADOPTED: October 16, 2000 

AMENDED: August 16, 2004 

 April 19, 2010
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Students 

 

Exhibit - Notification to Parents of Family Privacy Rights 

The School Board has a policy concerning privacy and parental access to information.  A complete copy of 
the policy 7:15, Student and Family Privacy Rights, is available upon your request from the general 
administration office.  Please read the policy for a more thorough explanation of these rights. 

Please note that a student’s parent/guardian may inspect certain documents and/or refuse to allow their child 
or ward to participate in activities described in the box below.  The school will not penalize any student 
whose parent/guardian exercises this option. 

Your child or ward will be asked to complete a survey as described below:  [District 
inserts survey description, the topics being surveyed, whether it was created by a third 

party, and whether it will be anonymous.]  

 

This activity is scheduled on or about ______________________________________. 
                                                             [District inserts date before sending notification] 

If you would like to inspect this survey, please contact the school where your child or ward 

is enrolled by ____________.  [District inserts required response date] 

If we do not hear from you by this date, we will assume you do not object to having your 

child or ward participate in the survey.  

 
ADOPTED: August 16, 2004 

AMENDED: April 19, 2010 
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Students 

 

Harassment of Students Prohibited 

Bullying, Intimidation, and Harassment Prohibited 
No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student on 
the basis of actual or perceived; race; color; nationality; sex; sexual orientation; gender identity; gender-
related identity or expression; ancestry; age; religion; physical or mental disability; order of protection status; 
status of being homeless; actual or potential marital or parental status, including pregnancy; association with 
a person or group with one or more of the aforementioned actual or perceived characteristics; or any other 
distinguishing characteristic.  The District will not tolerate harassing, intimidating conduct, or bullying 
whether verbal, physical, or visual, that affects the tangible benefits of education, that unreasonably interferes 
with a student’s educational performance, or that creates an intimidating, hostile, or offensive educational 
environment.  Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, causing 
psychological harm, threatening or causing physical harm, threatened or actual destruction of property, or 
wearing or possessing items depicting or implying hatred or prejudice of one or more of the characteristics 
stated above. 

Sexual Harassment Prohibited 
Sexual harassment of students is prohibited.  Any person, including a district employee or agent, or student, 
engages in sexual harassment whenever he or she makes sexual advances, requests sexual favors, and 
engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that: 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such 
conduct a condition of a student's academic status; or 

2. Has the purpose or effect of: 

a. Substantially interfering with a student's educational environment;  

b. Creating an intimidating, hostile, or offensive educational environment;  

c. Depriving a student of educational aid, benefits, services, or treatment; or  

d. Making submission to or rejection of such conduct the basis for academic decisions affecting a 
student. 

The terms "intimidating," "hostile," and "offensive" include conduct which has the effect of humiliation, 
embarrassment, or discomfort. Examples of sexual harassment include touching, crude jokes or pictures, 
discussions of sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a 
person's alleged sexual activities. 

Making a Complaint: Enforcement 

Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any 
other prohibited conduct to the Nondiscrimination Coordinator, Building Principal, Assistant Building 
Principal, Dean of Discipline, or a Complaint Manager.  A student may choose to report to a person of the 
student's same sex.  Complaints will be kept confidential to the extent possible given the need to investigate.  
Students who make good faith complaints will not be disciplined. 

An allegation that a student was a victim of any prohibited conduct perpetrated by another student shall be 
referred to the Building Principal, Assistant Building Principal, or Dean of Discipline for appropriate action. 

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the District's 
current Nondiscrimination Coordinator and Complaint Managers. At least one of these individuals will be 
female, and at least one will be male. 

 

Nondiscrimination Coordinator: 
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Name Superintendent, Shiloh CUSD #1 

Address 21751N 575th St   Hume, IL  

Telephone No. 217-887-2364 

 

Complaint Managers: 

Name Guidance Counselor, Shiloh CUSD #1  Principal, Shiloh CUSD #1 

Address 21751N 575th Street  Hume, IL    21751N 575th Street  Hume, IL   

Telephone No. 217-887-2364  217-887-2364 

 

The Superintendent shall also use reasonable measures to inform staff members and students of this policy, 
such as, by including it in the appropriate handbooks.   

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by 
this policy will be subject to disciplinary action up to and including discharge. Any District student who is 
determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject to 
disciplinary action, including but not limited to, suspension and expulsion consistent with the discipline 
policy. Any person making a knowingly false accusation regarding prohibited conduct will likewise be 
subject to disciplinary action up to and including discharge, with regard to employees, or suspension and 
expulsion, with regard to students.  

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Educational Amendments. 
34 C.F.R. Part 106. 
105 ILCS 5/10-20.12, 5/10-22.5, 5/27-1, and 5/2723.7 
775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 
23 Ill. Admin. Code §1.240 and Part 200. 
Davis v. Monroe County Board of Education, 119 S.Ct. 1661 (1999). 
Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992). 
Gebster v. Lago Vista Independent School District, 118 S.Ct. 1989 (1998). 
West v. Derby Unified School District No. 260, 206 F.3d 1358 (105h Cir., 2000). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited, 7:10 
(Equal Educational Opportunities), 7:180 (Preventing Bullying, Intimidation, and 
Harassment), 7:190 (Student Discipline) 

ADOPTED: October 16, 2000 

AMENDED: January 21, 2002 

 January 22, 2008 

 April 19, 2010 

 May 16, 2011 
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Students 

Student Assignment  

The Building Principal shall assign students to classes.  

 

LEGAL REF.: 105 ILCS 5/10-21.3, 5/10-21.3a, and 10-22.5. 

CROSS REF.: 6:30 (Organization of Instruction) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 
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Students 

 

Section 1.01 Nonpublic School Students, Including Parochial and Home-Schooled Students  

Part-Time Attendance 
The District accepts nonpublic school students, including parochial and home-schooled students, who live 
within the District for part-time attendance in the District's regular education program on a space-available 
basis.  Requests for part-time attendance must be submitted to the Building Principal of the school in the 
school attendance area where the student resides.  All requests for attendance in the following school year 
must be submitted before May 1.   

A student accepted for partial enrollment must comply with all discipline and attendance requirements 
established by the school.  He or she may participate in any co-curricular activity associated with a District 
class in which he or she is enrolled.  The parent(s)/guardian(s) of a student accepted for part-time attendance 
must pay all fees, pro-rated on the basis of a percentage of full-time fees.  Transportation to and/or from 
school is provided on regular bus routes to or from a point on the route nearest or most easily accessible to 
the non-public school or student’s home.  This transportation shall be on the same basis as the District 
provides transportation for its full-time students.  Transportation on other than established bus routes shall be 
the responsibility of the parents/guardians. 

Students With A Disability 
The District will accept for part-time attendance those students with disabilities who live within the District 
and are enrolled in non-public schools.  Requests must be submitted by the student's parents/guardians.  
Special educational services shall be provided to such students as soon as possible after identification, 
evaluation, and placement procedures provided by State law, but no later than the beginning of the next 
school semester following the completion of such procedures. Transportation for such students shall be 
provided only if required in the child's individualized educational program on the basis of the child's 
disabling condition or as the special education program location may require.   

Extracurricular Activities, Including Interscholastic Competition 
A nonpublic school student is eligible to participate in: (1) interscholastic competition, provided his or her 
participation adheres to the regulations established by any association in which the School District maintains 
a membership, and (2) non-athletic extracurricular activities, provided the student attends a District school 
for at least one-half of the regular school day, excluding lunch.  A nonpublic student who participates in an 
extracurricular activity is subject to all policies, regulations, and rules that are applicable to other participants 
in the activity.  

Assignment When Enrolling Full-Time in a District School 
Grade placement by, and academic credits earned at a nonpublic school will be accepted if the school has a 
Certificate of Nonpublic School Recognition from the Illinois State Board of Education, or, if outside 
Illinois, if the school is accredited by the state agency governing education.  

A student who, after receiving instruction in a non-recognized or non-accredited school, enrolls in the 
District will:  (1) be assigned to a grade level according to academic proficiency, and/or (2) have academic 
credits recognized by the District if the student demonstrates appropriate academic proficiency to the school 
administration.  Any portion of a student’s transcript relating to such instruction will not be considered for 
placement on the honor roll or computation in class rank.  

Notwithstanding the above, recognition of grade placement and academic credits awarded by a nonpublic 
school is at the sole discretion of the District.  All school and class assignments will be made according to 
School Board policy 7:30, Student Assignment, as well as administrative procedures implementing this 
policy. 
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LEGAL REF.: 105 ILCS 5/10-20.24 and 5/14-6.01. 

CROSS REF.: 4:110 (Transportation), 6:170 (Title I Programs), 6:190 (Extracurricular and Co-
Curricular Activities), 6:320 (Credit for Proficiency), 7:30 (Student Assignment), 7:300 
(Extracurricular Athletics) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 

 February 22, 2011 
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Students 
 
 

School Admissions and Student Transfers To and From Non-District Schools  

Age  
To be eligible for admission, a child must be 5 years old on or before September 1 of that school term.  A 
child entering first grade must be 6 years of age on or before September 1 of that school term.  Based upon an 
assessment of the child’s readiness, a child will be allowed to attend first grade if he or she attended a non-
public preschool, continued his or her education at that school through kindergarten, was taught in 
kindergarten, was taught in kindergarten by an appropriately certified teacher, and will be 6 years old on or 
before December 31.  A child with exceptional needs who qualifies for special education services is eligible 
for admission at 3 years of age.    

Admission Procedure 
All students must register for school each year on the dates and at the place designated by the Superintendent. 
Parents/guardians of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the 
Superintendent or designee shall notify in writing the person enrolling the student that within 30 days 
he or she must provide a certified copy of the student’s birth certificate.  A student will be enrolled 
without a birth certificate.  When a certified copy of the birth certificate is presented, the school shall 
promptly make a copy for its records, place the copy in the student’s temporary record, and return the 
original to the person enrolling the child.  If a person enrolling a student fails to provide a certified 
copy of the students’ birth certificate, the Superintendent or designee shall immediately notify the 
local law enforcement agency, and shall also notify the person enrolling the student in writing that, 
unless he or she complies within 10 days, the case will be referred to the local law enforcement 
authority for investigation.  If compliance is not obtained within that 10-day period, the Principal 
shall so refer the case.  The Superintendent or designee shall immediately report to the local law 
enforcement authority any material received pursuant to this paragraph that appears inaccurate or 
suspicious in form or content.  

2. Proof of residence, as required by Board policy 7:60, Residence. 

3. Proof of disease immunization or detection and the required physical examination, as required by 
State law and Board policy 7:100, Health, Eye, and Dental  Examinations; Immunizations; and 

Exclusion of Students. 

Homeless Children 
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to 
produce records normally required for enrollment.  Board policy 6:140, Education of Homeless Children, and 
its implementing administrative procedure, govern the enrollment of homeless children. 

Student Transfers To and From Non-District Schools 
A student may transfer into or out of the District according to State law and procedures developed by the 
Superintendent.  A student seeking to transfer into the District must serve the entire term of any suspension 
or expulsion, imposed for any reason by any public or private school, in this or any other state, before being 
admitted into the School District. 

Foreign Students 
The District accepts foreign exchange students with a J-1 visa and who reside within the District as 
participants in an exchange program sponsored by organizations screened by administration.  Exchange 
students on a J-1 visa are not required to pay tuition.  

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the District has 
temporary guardianship and the student lives in the home of that guardian.  Exchange students on an F-1 visa 
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are required to pay tuition at the established District rate.  F-1 visa student admission is limited to high 
schools and attendance may not exceed 12 months. 

The Board may limit the number of exchange students admitted in any given year.  Exchange students must 
comply with District immunization requirements.  Once admitted, exchange students become subject to all 
District policies and regulations governing students. 

Re-enrollment 
Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of school and 
who could not earn sufficient credits during the normal school year(s) to graduate before his or her 21st 
birthday.  However, at the Superintendent’s or designee’s discretion and depending on program availability, 
the individual may be enrolled in a graduation incentives program established under 105 ILCS 5/26-16 or an 
alternative learning opportunities program established under 105 ILCS 5/13B-1 (see 6:110, Programs for 

Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program).  

Before being denied re-enrollment, the District will offer the individual due process as required in cases of 
expulsion under policy 7:210, Expulsion Procedures.   A person denied re-enrollment will be offered 
counseling and be directed to alternative educational programs, including adult education programs that lead 
to graduation or receipt of a GED diploma.  This section does not apply to students eligible for special 
education under the Individuals with Disabilities in Education Improvement Act or accommodation plans 
under the Rehabilitation Act, Section 504. 
 
LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C.§11431 et seq. 
 Family Educational Rights and Privacy Act, 20 U.S.C. §1232. 

Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. §1101. 
Individuals With Disabilities Education Improvement Act, 20 U.S.C. §1400 et. seq. 
Rehabilitation Act, Section 504, 29 U.S.C. §794. 
105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 5/27-
8.1, and 10/8.1, 45/, and 70/. 
325 ILCS 50/ and 55/. 
410 ILCS 315/2e. 
20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School Registration 
23 Ill. Admin. Code Part 375, Student Records. 

CROSS REF.: 6:30 (Organization of Instruction), 6:110 (Programs for Students At Risk of Academic 
Failure and/or Dropping out of School and Graduation Incentives Program), 6:140 
(Education of Homeless Children), 6:300 (Graduation Requirements), 6:310 (Credit For 
Alternative Courses and Programs, and Course Substitutions), 7:60 (Residence), 7:70 
(Attendance and Truancy), 7:100 (Health, Eye, and Dental Examinations; 
Immunizations; and Exclusion of Students, 7:340 (Student Records) 

ADOPTED: October 16, 2000 

AMENDED: August 16, 2004 

 January 17, 2005 

 September 19, 2005 

 April 19, 2010 

 March 21, 2011 

 April 18, 2011 
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Students 

Administrative Procedure - School Admissions and Student Transfers To and From Non-District 

Schools 

Transferring In 

Steps Requirements and Actions That Must Be Completed 

Compliance with admission 
eligibility prerequisites in State 
law and School Board policy 

All students seeking admission shall meet all residency, age, 
health examination, immunization, and other eligibility 
prerequisites as mandated by State law and School Board policy 
on admissions. See Board policy 7:50, School Admissions and 

Student Transfers To and From Non-District Schools. 

Compliance with the Missing 
Children Records Act and 
Missing Children Registration 
Law  

The Building Principal or designee of the school into which the 
student is transferring shall notify in writing the person enrolling 
the student that within 30 days he or she must provide a certified 
copy of the student’s birth certificate (325 ILCS 55/5(b), 20 
Ill.Admin.Code §1290. 60(a). 

If the person enrolling a student fails to comply with the above 
requirement, the Building Principal or designee shall 
immediately notify the local law enforcement agency and shall 
also notify the person enrolling the student in writing that, unless 
he or she complies within 10 days, the matter will be referred to 
the local law enforcement authority for investigation. If 
compliance is not obtained within that 10-day period, refer the 
case.  

The Building Principal or designee shall immediately report to 
the local law enforcement authority and the Department of State 
Police any affidavit explaining the inability to produce a copy of 
the birth certificate that appears inaccurate or suspicious in form 
or content (325 ILCS 50/5 and 55/5(b). 

The Building Principal or designee shall, within 14 days after 
enrolling a transfer student, request directly from the student’s 
previous school a certified copy of the student’s record (23 
Ill.Admin.Code §375.75(b), 325 ILCS 50/5(c).  

Compliance with the Good 
Standing Requirement 

The parent(s)/guardian(s) of a student who is transferring from 
an Illinois public school shall ensure that a completed Good 
Standing Form from the Illinois public school from which the 
student is transferring arrives at the school into which the 
student is transferring (105 ILCS 5/2-3.13a).  

The Good Standing Form, ISBE Form 33-78, available at: 
www.isbe.net/accountability/pdf/33-78_student_transfer.pdf, 
indicates whether the student’s medical records are current and 
whether the student is currently being disciplined by a 
suspension or expulsion (105 ILCS 5/2-3.13a). 

If the student is transferring from any private school (whether 
located in Illinois or not) or any non-Illinois public school, the 
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parent(s)/guardian(s) shall certify in writing that the student is 
not currently serving a suspension or expulsion imposed by the 
school from which the student is transferring (105 ILCS 5/2-
3.13a). 

The Building Principal or designee shall deny admittance to any 
student who was suspended or expelled for any reason from any 
public or private school in this or any other state until the 
student completes the entire term of the suspension or expulsion 
(105 ILCS 5/2-3.13a).  

If the student is transferring from an Illinois public school, the 
Building Principal or designee shall refuse to admit the student 
unless the student can produce a Good Standing Form.  

If the student is transferring from any private school (whether 
located in Illinois or not) or any non-Illinois public school, the 
Building Principal or designee shall refuse to admit the student 
unless his or her parent(s)/guardian(s) certify in writing that the 
student is not currently serving a suspension or expulsion 
imposed by the school from which the student is transferring.  

The Superintendent or designee may, upon the request of the 
parent(s)/guardian(s) of a student suspended or expelled for any 
reason, place the student in an alternative school program 
established under The School Code (105 ILCS 5/2-3.13a).  

Compliance with The School 
Code and the Illinois School 
Student Records Act 

The Building Principal or designee shall enroll a student whose 
former school transferred an unofficial record of grades in lieu 
of the student’s official transcript of scholastic records pursuant 
to 105 ILCS 5/2-3.13a(a) and 23 Ill.Admin.Code §375.75(h) 
(105 ILCS 10/8.1). 

Compliance with laws 
concerning education of 
homeless children   

The Building Principal or designee shall immediately enroll a 
homeless child even if the child is unable to produce records 
normally required for enrollment, in accordance with 6:140, 
Education of Homeless Children and 6:140-AP, Education of 

Homeless Children (42 U.S.C. §11432(g)(3)(C)(i) and 105 ILCS 
45/1-20.) See McKinney Homeless Assistance Act, 42 U.S.C. 
§11431 et seq., and 105 ILCS 45/1-1.  

The Building Principal or designee must immediately contact the 
school last attended by the child to obtain relevant academic and 
other records (42 U.S.C. §11432(g)(3)(C)(ii) and 105 ILCS 45/1-
10). 

Other admission steps  Building Principal or designee shall make the class or grade 
level assignment, with input from a counselor when needed, and 
may accept or reject the transferring school’s recommendations.  

When parent(s)/guardian(s) of a student eligible for special 
education present an individualized education program to a new 
school, the student must be placed in a program in accordance 
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with the IEP (105 ILCS 5/10-20.12A). 

The Building Principal or designee shall administer 6:160-E1, 
Student Home Language Survey, to each student entering the 
District’s schools for the first time (23 Ill.Admin.Code §228.15). 

  

Transferring Out 

Steps Requirements and Action That Must Be Completed 

Initial step The parent(s)/guardian(s) of a student shall notify the Building 
Principal of their intent, pay outstanding fees or fines, sign a 
release form authorizing the release of student records, and return 
all school-owned property. 

Compliance with The School 
Code and the Illinois School 
Student Records Act 

After receiving a request to transfer school student records, the 
Building Principal or designee of the transferring school must 
provide written notice of the nature and substance of the 
information to be transferred and the opportunity to inspect, 
copy, and challenge the record (23 Ill.Admin.Code §375.70(a) 
and 23 Ill.Admin.Code §375.75(b). 

The Building Principal or designee of the transferring school 
must, within 10 days of the notice of the student’s transfer, 
forward a copy of the student’s school record to the student’s 
new school (105 ILCS 10/8.1). Each school must forward written 
information relative to the grade levels, subjects and record of 
academic grades achieved, current mathematics and language arts 
placement levels, health records and a most current set of 
standardized test reports. However, if the student has unpaid 
fines or fees and is transferring to a public school located in 
Illinois or any other state, an official record of the student’s 
grades will be sent in lieu of the student’s official transcript of 
scholastic records (105 ILCS 5/2-3.13a(a), 23 Ill.Admin.Code 
§375.75(h).  

The Building Principal or designee shall, within 10 days after the 
student has paid all of his or her outstanding fines and fees and at 
the school’s own expense, forward an official transcript of the 
scholastic records as defined in 23 Ill.Admin.Code §375.75(h) 
(105 ILCS 5/2-3.13a(a). 

If within 150 days after a student leaves a school, the school has 
not received a request for the student’s record, or been presented 
with other documentation that the student has enrolled in another 
school, the student is counted in the school’s and District’s 
calculation of its annual dropout rate (105 ILCS 5/2-3.13a; 23 
Ill.Admin.Code §375.70(d). 

Compliance with the Missing 
Children Records Act and 
Missing Children Registration 

The Building Principal or designee of the transferring school 
must send the student’s records within 10 days of receipt of the 
request, unless the record has been flagged pursuant to the 
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Law Missing Children’s Act; if flagged, the copy shall not be 
forwarded and the requested school must notify the local law 
enforcement authority and Department of State Police of the 
request (325 ILCS 55/5 and 50/5). 

If the Department of State Police notifies a school of a current or 
former student’s disappearance, the school must flag the 
student’s record so that whenever information regarding the 
record is requested, the school can immediately report the request 
to the Department of State Police. 

Compliance with the Good 
Standing Requirement 

The Building Principal or designee of the transferring school 
shall send to the school in which the student will or has enrolled 
a completed Good Standing Form (ISBE Form 33-78 available at: 
www.isbe.net/accountability/pdf/33-78_student_transfer.pdf), 
and, if a transferring student is currently suspended or expelled, 
indicate: 

1. The date and duration of the suspension or expulsion, and 
2. Whether the suspension or expulsion is for knowingly 

possessing in a school building or on school grounds a 
weapon as defined in the Gun Free Schools Act (20 U.S.C. 
§8921 et seq.), for knowingly possessing, selling, or 
delivering in a school building or on school grounds a 
controlled substance or cannabis, or for battering a staff 
member of the school (105 ILCS 5/2-3.13a). 

Compliance with the Illinois 
Domestic Violence Act  

If a child transferring to another school is a “protected person” 
under an order of protection, the petitioner may request the 
Building Principal or designee to provide written notice of the 
order of protection, along with a certified copy of the order, to 
the institution to which the child is transferring (750 ILCS 
60/222). 

The Building Principal or designee shall respond to the above 
request by providing, within 24 hours of the transfer or sooner if 
possible, written notice of the order of protection, along with a 
certified copy of the order, to the institution to which the child is 
transferring.  

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232. 
Missing Children Records Act, 325 ILCS 50/. 
Missing Children Registration Law, 325 ILCS 55/. 
105 ILCS 5/2-3.13a , 10/8.1, and 45/1-20. 
750 ILCS 60/222. 
20 Ill.Admin.Code §1290.60(a). 
23 Ill.Admin.Code §370.70 and §375.75. 

ADOPTED: February 22, 2011 
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Students 

 

Residence 

Resident Students 
Only students who are residents of the District may attend a District school without tuition charge, except as 
otherwise provided below or in State law.  A student's residence is the same as the person who has legal 
custody of the student.  

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall 
complete a signed statement, stating: (a) that he or she has assumed and exercises legal responsibility for the 
child, (b) the reason the child lives with him or her, other than to receive an education in the District, and (c) 
that he or she exercises full control over the child regarding daily educational and medical decisions in case 
of emergency. If the District knows the current address of the child’s natural or adoptive parent, the District 
shall request in writing that the person complete a signed statement or Power of Attorney stating: (a) the role 
and responsibility of the person with whom their child is living, and (b) that the person with whom the child 
is living has full control over the child regarding daily educational and medical decisions in case of 
emergency.  

A student whose family moves out of the District during the school year will be permitted to attend school 
for the remainder of the year without payment of tuition.  

When a student’s change of residence is due to the military service obligation of the student’s legal 
custodian, the student’s residence is deemed to be unchanged for the duration of the custodian’s military 
service obligation if the student’s custodian made a written request.  The District, however, is not responsible 
for the student’s transportation to or from school. 

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing located 
outside of the District, but will be living within the District within 60 days after the time of initial enrollment, 
the child is allowed to enroll, subject to the requirements of State law, and must not be charged tuition. 

Requests for Non-Resident Student Admission 
Non-resident students may attend District schools upon the approval of a request submitted by the student’s 
parents/guardians for non-resident admission.  The Superintendent may approve the request subject to the 
following: 

 1. The student will attend on a year-to-year basis.  Approval for any one year is not authorization to 
attend a following year. 

 2. The student will be accepted only if there is sufficient room. 
 3. The student’s parents/guardians will be charged the maximum amount of tuition as allowed by State 

law. 
 4. The student’s parents/guardians will be responsible for transporting the student to and from school. 

Admission of Non-Resident Students Pursuant to an Agreement or Order 
Non-resident students may attend District schools tuition-free pursuant to: 
 1. A written agreement with an adjacent school district to provide for tuition-free attendance by a 

student of that district, provided both the Superintendent or designee and the adjacent district 
determine that the student’s health and safety will be served by such attendance. 

 2. A written agreement with a cultural exchange organization and institutions supported by charity to 
provide for tuition-free attendance by foreign exchange students and non-resident pupils of charitable 
institutions. 

 3. According to an intergovernmental agreement. 
 4. Whenever any State or federal law or a court order mandates the acceptance of a non-resident 

student. 
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Homeless Children  

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to 
produce records normally required to establish residency.  Board policy 6:140, Education of Homeless 

Children, and it’s implementing administrative procedures, govern the enrollment of homeless children.  

Challenging a Student's Residence Status  

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a non-
resident of the District for whom tuition is required to be charged, he or she on behalf of the Board shall 
notify the person who enrolled the student of the tuition amount that is due.  The notice shall be given by 
certified mail, return receipt requested.  The person who enrolled the student may challenge this 
determination and request a hearing as provided by The School Code, 105 ILCS 5/10-20.12b. 
 
LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
  

105 ILCS 5/10-20.12a, 5/10-20.12b, and 5/10-22.5. 
105 ILCS 45/and 70/. 
23 Ill. Admin. Code §1.240(e). 
Israel S. by Owens v. Board of Educ. of Oak Park and River Forest High School Dist. 200, 

601 N.E.2d 1264 (Ill. App. 1992). 
Joel R. v. Board of Education of Manheim School District 83, 686 NE2d 650 (Ill. App.1 

Dist. 1997). 
Kraut v. Rachford, 366 N.E.2d 497 (Ill.App.11977). 

 
CROSS REF: 6:15 (School Accountability containing “School Choice for Students enrolled in a School 

Identified for Improvement, Corrective Action, or Restructuring”), 6:140 (Education of 
Homeless Children), 7:50 (School Admissions and Student Transfers To and From Non-
District Schools), 7:70 (Attendance and Truancy) 

ADOPTED: October 16, 2000 

AMENDED: August 16, 2004 

 January 17, 2005 

 November 21, 2005 

 April 19, 2010 

 April 18, 2011 
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Students 

Administrative Procedure - Establishing Student Residency 

Actor Requirements and Actions that Must Be Completed 

Anyone Seeking to 
Enroll a Student 

Must present a certified or registered birth certificate for the student. 

Must present proof of residency within the District by providing the 
required number of documents from each of the following categories: 

Category I (One document required) 

Most recent property tax bill and proof of payment, e.g., canceled 
check or Form 1098 (homeowners) 

Mortgage papers (homeowners) 
Signed and dated lease and proof of last month’s payment, e.g., 

canceled check or receipts (renters) 
Letter from manager and proof of last month’s payment, e.g., 

canceled check or receipt (trailer park residents) 
Letter of residence from landlord in lieu of lease (7:60-AP2, E1) 
Letter of residence to be used when the person seeking to enroll a 

student is living with a District resident (7:60-AP2, E2) 

Category II (Two documents showing proper address are required) 

Driver’s license 
Vehicle registration 
Voter registration 
Most recent cable television and/or credit card bill 
Current public aid card 
Current homeowners/renters insurance policy and premium payment 

receipt 
Most recent gas, electric, and/or water bill 
Current library card 
Receipt for moving van rental 
Mail received at new residences 

Military Personnel Enrolling a Student for the First Time in the District.  

Must provide one of the following within 60 days after the date of 
student’s initial enrollment) 

Postmarked mail addressed to military personnel 
Lease agreement for occupancy 
Proof of ownership of residence 

Military Personnel Wanting to Keep Child/Ward Enrolled in the District 
Despite Having Changed Residence Due to a Military Service Obligation.  

Upon submitting a written request, the student’s residence will be 
deemed to be unchanged for the duration of the custodian’s military 
service obligation.  The District, however, is not responsible for the 
student’s transportation to or from school. 

Military Personnel Placing Non-Resident Child/Ward with Non-

Custodial Parent While on Active Military Duty.  

A student will not be charged tuition while he or she is placed with a 



Shiloh Community Unit School District #1                                                                                            7:60-AP2 

 Page 2 of 1 

 

Actor Requirements and Actions that Must Be Completed 

non-custodial parent (a person who has temporary custody of a child of 
active duty military personnel and who is responsible for making 
decisions for the child). Must provide any “special power of attorney” 
created by the student’s parent/guardian for the District to follow. A 
special power of attorney authorizes: (1) the student to enroll in a district 
of the non-custodial parent, and (2) the non-custodial parent to make 
decisions for the student. Any special power of attorney will be filed in 
the student’s temporary record. 

Anyone with a 
Custody Order 
Seeking to Enroll a 
Student 

Presents court order, agreement, judgment, or decree that awards or gives 
custody of the student to any person (including divorce decrees awarding 
custody to one or both parents). 

Non-Parent Seeking to 
Enroll a Student 

Must complete and sign Evidence of Non-Parent’s Custody, Control, and 

Responsibility of a Student form, School Board exhibit 7:60-AP2, E3. 

Section 1.02 IMPORTANT: 

The School District reserves the right to evaluate the evidence presented, and merely presenting the items 
listed in this Procedure does not guarantee admission. 

Section 1.03 WARNING: 

If a student is determined to be a nonresident of the District for whom tuition must be charged, the persons 
enrolling the student are liable for non-resident tuition from the date the student began attending a District 
school as a non-resident. 

A person who knowingly enrolls or attempts to enroll in this School District on a tuition-free basis a student 
known by that person to be a nonresident of the District is guilty of a Class C misdemeanor, except in very 
limited situations as defined in State law (105 ILCS 5/10-20.12b(e). 

A person who knowingly or willfully presents to the School District any false information regarding the 
residency of a student for the purpose of enabling that student to attend any school in that District without the 
payment of a nonresident tuition charge is guilty of a Class C misdemeanor (105 ILCS 5/10-20.12b(f). 

 

ADOPTED: April 18, 2011
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Students 

Exhibit - Evidence of Non-Parent’s Custody, Control, and Responsibility of a Student 

This form establishes a child’s residency in the School District when the child is not living with a natural or 

adoptive parent. It must be completed by the individual who has assumed custody. Read Important 

Warning and submit this form with your signature to the Building Principal. 
 

_________________________________________ ______________________________________ 
Student’s name       District attendance building 

 

_________________________________________ ______________________________________ 
Name of individual completing this form (Please print) Relationship to child 

 

Please check all applicable boxes: 

� The child lives with me at my residence address, as stated below, and is not living with me solely for the 
purpose of attending the District’s school. 

� I have assumed and exercise full legal responsibility for and control of the child regarding daily 
educational and medical decisions, including responsibility for: 
� medical decisions and costs  � food and clothing 
� discipline and restitution for vandalism or other crimes  � school fees (books, bus, etc.) 

At my residence the child regularly: (Please explain any unchecked boxes) 
� Eats meals 
� Sleeps 
� Spends weekends and summers 

Important Warning: The School District reserves the right to evaluate the evidence presented. Completing 
this form does not guarantee admission. If a student is determined to be a nonresident of the District for 
whom tuition must be charged, the persons enrolling the student are liable for non-resident tuition from the 
date the student began attending a District school as a non-resident. 

A person who knowingly enrolls or attempts to enroll in this School District on a tuition-free basis a student 
known by that person to be a nonresident of the District is guilty of a Class C misdemeanor, except in very 
limited situations as defined in State law (105 ILCS 5/10-20.12b(e). 

A person who knowingly or willfully presents to the School District any false information regarding a 
student‘s residency to enable that student to attend any school in the District without the payment of a 
nonresident tuition charge is guilty of a Class C misdemeanor (105 ILCS 5/10-20.12b(f). 

 

___________________  _______________________________________________________ 
Date     Signature of individual completing this form 

 

___________________  _______________________________________________________ 
Telephone     Address 

 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   

Optional: To be completed by the natural or adoptive parent(s), if one is available. 

Please check all applicable boxes: 

� I am the natural or adoptive parent of the child. 
� I have willingly transferred full custody and control of, as well as responsibility for this child to: 
 ______________________________________________________________________________ 
� The transfer of custody is not solely for the purpose of attending the District’s schools. 

 

___________________  _______________________________________________________ 
Date     Signature of individual completing this form 

 

___________________  _______________________________________________________ 
Telephone     Address 
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Attendance and Truancy 

Compulsory School Attendance 
This policy applies to individuals who have custody or control of a child: (a) between the ages of 7 and 17 
years of age (unless the child has graduated from high school), or (b) who is enrolled in any of grades, 
kindergarten through 12, in the public school regardless of age.  These individuals must cause the child to 
attend the District school wherein the child is assigned, except as provided herein or by State law.  Subject to 
specific requirements in State law, the following children are not required to attend public school:  (1) any 
child attending a private school (including a home school) or parochial school, (2) any child who is 
physically or mentally unable to attend school (including a pregnant student suffering medical complications 
as certified by her physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and 
under 14 years of age while in confirmation classes, (5) any child absent because his or her religion forbids 
secular activity on a particular day, and (6) any child 16 years of age or older who is employed and is 
enrolled in a graduation incentives program. 

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the 
school in advance or at the time of the student’s absence.  A valid cause for absence includes illness, 
observance of a religious holiday, death in the immediate family, family emergency, other situations beyond 
the control of the student, other circumstances that cause reasonable concern to the parent/guardian for the 
student’s safety or health, or other reason as approved by the Superintendent or designee.  

Absenteeism and Truancy Program 
The Superintendent or designee shall manage an absenteeism and truancy program in accordance with The 
School Code and School Board policy.  The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.  The 
Superintendent or designee is authorized to determine when the student’s absence is justified.  

2. A process to telephone, within 2 hours after the first class, the parents/guardians of students in grade 
12 or below who are absent without prior parent/guardian notification.  

3. A process to identify and track students who are truants, chronic or habitual truants, or truant minors 
as defined in The School Code, Section 26-2a. 

4. Methods for identifying the cause(s) of a student’s unexcused absenteeism, including interviews with 
the student, his or her parents/guardians, and staff members or other people who may have 
information.  

5. The identification of supportive services that may be offered to truant or chronically truant students, 
including parent-teacher conferences, student and/or family counseling, or information about 
community agency services. See Board policy 6:110, Programs for Students At Risk of Academic 

Failure and/or Dropping Out of School and Graduation Incentives Program. 

6. A process to request the assistance and resources of outside agencies, such as, the juvenile officer of 
the local police department or the truant office of the appropriate Regional Office of Education, if 
truancy continues after supportive services have been offered. 

7. A protocol for cooperating with non-District agencies including County or municipal authorities, the 
Regional Superintendent, truant officers, the Community Truancy Review Board, and a 
comprehensive community based youth service agency.  Any disclosure of school student records 
must be consistent with Board policy 7:340, Student Records, as well as State and federal law 
concerning school student records.  
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8. An acknowledgement that no punitive action, including out-of-school suspensions, expulsions, or 
court action, shall be taken against a chronic truant for his or her truancy unless available supportive 
services and other school resources have been provided to the student.  

9. The criteria to determine whether a student’s non-attendance is due to extraordinary circumstances 
shall include economic or medical necessity or family hardship and such other criteria that the 
Superintendent believes qualifies.  

10. A process for a 17 year old resident to participate in the District’s various programs and resources for 
truants. The student must provide documentation of his/her dropout status for the previous 6 months. 
 A request from an individual 19 years of age or older to re-enroll after having dropped out of school 
is handled according to provisions in 7:50, Students School Admissions and Student Transfers To and 

From Non-District Schools. 

11.  A process for the temporary exclusion of a student 17 years of age or older for failing to meet 
minimum academic or attendance standards according to provisions in State law.  A parent/guardian 
has the right to appeal a decision to exclude a student. 

 
LEGAL REF.: 105 ILCS 5/26-1 through 16. 
 705 ILCS 405/3-33.5. 
 23 Ill.Admin.Code §§1.242 and 1.290.  

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out of School and 

Graduation Incentives Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational 
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-District 
Schools), 7:60 (Residence), 7:80 (Release Time for Religious Instruction/Observance), 7:190 
(Student Discipline), 7:340 (Student Records) 

ADOPTED: October 16, 2000 

AMENDED: June 25, 2007 

 January 22, 2008 

   October 19, 2009 

 April 19, 2010 

 April 18, 2011
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Students 

Release Time For Religious Instruction/Observance 

A student shall be released from school, as an excused absence, to observe a religious holiday or for religious 
instruction.  The student’s parent/guardian must give written notice to the Building Principal at least 5 
calendar days before the student's anticipated absence.  This notice shall satisfy the District's requirement for 
a written excuse when the student returns to school. 

The Superintendent shall develop and distribute to teachers appropriate procedures regarding student 
absences for a religious reasons and include a list of religious holidays on which a student shall be excused 
from school attendance, how teachers are notified of a student's impending absence, and the State law 
requirement that teachers provide the student with an equivalent opportunity to make up any examination, 
study, or work requirement.  

LEGAL REF.: Religious Freedom Restoration Act, 775 ILCS 35/5. 
105 ILCS 5/26-1 and 5/26-2b. 

CROSS REF.: 7:70 (Attendance and Truancy) 

ADOPTED: October 16, 2000 

AMENDED: December 18, 2006 

 April 19, 2010 
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Students 

Release During School Hours 

For safety and security reasons, a prior written or oral consent of a student’s custodial parent/guardian is 
required before a student is released during school hours: (1) at any time other than before the regular 
dismissal times or other times when at any time before school is otherwise officially closed, and/or (2) to any 
person other than a custodial parent/guardian. 

Early Dismissal Announcement 
The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it is 
necessary to dismiss school early due to inclement weather or other reason. 

 

  
CROSS REF: 7:170 (Safety) 

ADOPTED: October 16, 2000 

AMENDED: December 18, 2006 

 October 15, 2007 

 April 19, 2010 

 January 18, 2010 

 May 16, 2011 
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Students 

 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students  

Required Health Examinations and Immunizations 
A student’s parents/guardians shall present proof that the student received a health examination and the 
immunizations against, and screenings for, preventable communicable diseases, as required by the 
Department of Public Health, within one year prior to:  

1. Entering kindergarten or the first grade;  

2. Entering the sixth and ninth grades; and  

3. Enrolling in an Illinois school, regardless of the student's grade (including nursery school, special 
education, headstart programs operated by elementary or secondary schools, and students transferring 
into Illinois from out-of-state or out-of-country).  

As required by State Law:  

1. Health examinations must be performed by a physician licensed to practice medicine in all of its 
branches, an advanced practice nurse who has a written collaborative agreement with a collaborating 
physician authorizing the advanced practice nurse to perform health examinations, or a physician 
assistant who has been delegated the performance of health examinations by a supervising physician. 

2. A diabetes screening must be included as a required part of each health examination; diabetes testing 
is not required. 

3. Before admission and in conjunction with required physical examinations, parents/guardians of 
children between the ages of 6 months and 6 years must provide a statement from a physician that 
their child was “risk-assessed” or screened for lead poisoning. 

4. The Department of Public Health will provide all female students entering sixth grade and their 
parents/guardians information about the link between human papilloma virus (HPV) and cervical 
cancer and the availability of the HPV vaccine. 

Unless the student is homeless or transferring from out-of-state, failure to comply with the above 
requirements by October 15 of the current school year will result in the student's exclusion from school until 
the required health forms are presented to the District. New students who register after October 15 of the 
current school year shall have 30 days following registration to comply with the health examination and 
immunization regulations.  If a medical reason prevents a student from receiving a required immunization by 
October 15, the student must present, by October 15, an immunization schedule and a statement of the 
medical reasons causing the delay.  The schedule and statement of medical reasons must be signed by the 
physician, advanced practice nurse, physician assistant, or local health department responsible for 
administering the immunizations.   

Eye Examination 
Parents/guardians are encouraged to have their children undergo and eye examination whenever health 
examinations are required. 

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present proof 
before October 15 of the current school year that the student received an eye examination within one year 
prior to entry of kindergarten or the school.  A physician licensed to practice medicine in all of its branches 
or a licensed optometrist must perform the required eye examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until the 
student presents proof:  (1) of a completed eye examination, or (2) that an eye examination will take place 
within 60 days after October 15.  The Superintendent or designee shall ensure that parents/guardians are 
notified of this eye examination requirement in compliance with the rules of the Department of Public 
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Health.  Schools shall not exclude a student from attending school due to failure to obtain an eye 
examination. 

Dental Examination 
All children in kindergarten and the second and sixth grades must present proof of having been examined by 
a licensed dentist before May 15 of the current school year in accordance with rules adopted by the Illinois 
Department of Public Health. 

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the child’s report 
card until the child presents proof: (1) of a completed dental examination, or (2) that a dental examination 
will take place within 60 days after May 15.  The Superintendent or designee shall ensure that 
parents/guardians are notified of this dental examination requirement at least sixty 60 days before May 15 of 
each school year. 

Exemptions 
In accordance with rules adopted by the Illinois Department of Public Health, a student will be exempted from 
this policy’s requirements for; 

1. Religious or medical grounds if the student's parents/guardians present to the Superintendent a signed 
statement explaining the objection; 

2. Health examination or immunizations requirements on medical grounds if a physician provides written 
verification;  

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack or access 
to a physician licensed to practice medicine in all of its branches who provides eye examinations, or a 
licensed optometrist; or 

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a lack of 
access to a dentist. 

Homeless Child  
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to 
produce immunization and health records normally required for enrollment.  School Board policy 6:140, 
Education of Homeless Children, governs the enrollment of homeless children. 
 

 LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
 105 ILCS 5/27-8.1. 

410 ILCS 45/7.1 and 315/2e. 
23 Ill.Admin.Code §1.530 
77 Ill. Admin. Code Part 665. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children),  6:180 
(Extended Instructional Programs), 7:50 (School Admissions and Student Transfers To 
and From Non-District Schools) 

ADOPTED: October 16, 2000 

AMENDED: August 16, 2004 

 December 19, 2005 

 August 18, 2008 

 April 19, 2010 

 April 18, 2011 
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Students 

 

Student Rights and Responsibilities 

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and laws for 
persons of their age and maturity in a school setting. These rights include the right to voluntarily engage in 
individually initiated, non-disruptive prayer that, consistent with the Free Exercise and Establishment 
Clauses of the U.S. and Illinois Constitutions, is not sponsored, promoted, or endorsed in any manner by the 
school or any school employee.  Students should exercise these rights reasonably and avoid violating the 
rights of others. Students who violate the rights of others or violate District policies or rules will be subject to 
disciplinary measures.  
 
 
LEGAL REF.: 20 U.S.C. §7904 
 105 ILCS 20/5 

Tinker v. Des Moines Independent School District, 89 S.Ct. 733 (1969). 

CROSS REF.: 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 (Student 
Appearance), 7:190 (Student Discipline) 

ADOPTED: October 16, 2000 

AMENDED: June 11, 2007 

 April 19, 2010 
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Students 

 

Search and Seizure 

In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable 
searches of school property and equipment, as well as of students and their personal effects.  “School 
authorities” includes school liaison police officers.  

School Property and Equipment as well as Personal Effects Left There by Students 
School authorities may inspect and search school property and equipment owned or controlled by the school 
(such as, lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to 
or the consent of the student.  Students have no reasonable expectation of privacy in these places or areas or 
in their personal effects left there.  This paragraph applies to student vehicles parked on school property.  In 
addition, Building Principals shall require each high school student, in return for the privilege of parking on 
school property, to consent in writing to school searches of his or her vehicle, and personal effects therein, 
without notice and without suspicion of wrongdoing. 

The Superintendent may request the assistance of law enforcement officials to conduct inspections and 
searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, 
or other illegal or dangerous substances or materials, including searches conducted through the use of 
specially trained dogs.  

Students 
School authorities may search a student and/or the student’s personal effects in the student’s possession (such 
as purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting 
that the search will produce evidence the particular student has violated or is violating either the law or the 
District’s student conduct rules.  The search itself must be conducted in a manner that is reasonably related to 
its objectives and not excessively intrusive in light of the student’s age and sex, and the nature of the 
infraction. 

When feasible, the search should be conducted as follows:  

• Outside the view of others, including students; 

• In the presence of a school administrator or adult witness; and 

• By a certificated employee or liaison police officer of the same sex as the student. 

Immediately following a search, a written report shall be made by the school authority who conducted the 
search, and given to the Superintendent.   

Seizure of Property 
If a search produces evidence that the student has violated or is violating the law or the District’s policies or 
rules, such evidence may be seized and impounded by school authorities, and disciplinary action may be 
taken.  When appropriate, such evidence may be transferred to law enforcement authorities.  
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LEGAL REF.: 105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a. 
 Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7th Cir. 1993). 

People v. Dilworth, 661 N.E.2d 310 (Ill. 1996), cert. denied, 116 S. Ct. 1692 (1996). 
People v. Pruitt, 662 N.E. 2d 540 (Ill. App. 1st Dist. 1996), app. denied, 667 N.E. 2d 1061 

(Ill. App. 1st Dist. 1996). 
T.L.O. v. New Jersey, 105 S.Ct. 733 (1985). 
Vernonia School District 47J v. Acton, 115 S.Ct. 2386 (1995). 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:150 (Agency and Police Interviews), 
7:190 (Student Discipline) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 
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Students 

 

Agency and Police Interviews 

The Superintendent shall manage requests by agency officials or police officers to interview students at 
school through procedures that:  (1) recognize individual student rights and privacy, (2) minimize potential 
disruption, (3) foster a cooperative relationship with public agencies and law enforcement, and (4) comply 
with State law.  
 
 
LEGAL REF.: 55 ILCS 80/, Children’s Advocacy Center Act. 
 325 ILCS 5/, Abused and Neglected Child Reporting Act. 
 720 ILCS 5/31-1 et seq., Interference with Public Officers Act. 
 725 ILCS 120/, Rights of Crime Victims and Witnesses Act. 

CROSS REF.: 7:130 (Students Rights and Responsibilities), 7:140 (Search and Seizure), 7:190 (Student 
Discipline) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 

 January 18, 2011 
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Students 
 

Administrative Procedure - Agency and Police Interviews 

These procedures should be used in conjunction with the Ill. Council of School Attorneys’ Guidelines for 

Interview of Students, which is available at:  ww.iasb.com/law/icsaguidelines.cfm 
 
Interviews by Police 
1.  The Building Principal will check the police officer’s credentials and any legal papers, such as, warrants 

for arrest, search warrants, or subpoenas to be served. 

2.  Interviews of minor students without permission of the parent(s)/guardian(s)s/guardians are not permitted 
unless a legal process is presented or in emergency situations, which could include assertion of probable 
cause for arrest. The Building Principal will attempt to contact the student’s parent(s)/guardian(s), and 
inform them him or her that the student is subject to an interview. In extreme emergency situations, 
DCFS employees, law enforcement personnel, or treating physicians may, in effecting temporary 
protective custody, request that the District not notify parents until the child’s safety is ensured. The 
Building Principal should ask that such a request be made in writing. If possible, the 
parent(s)/guardian(s) will be given the opportunity to be present and be represented by legal counsel at 
their his or her own expense. 

3.  Interviews will be conducted in a private setting. If the parent(s)/guardian(s) are is absent, the Building 
Principal and one other adult witness, selected by the Building Principal, will be present during the 
interview. 

4.  Interview proceedings will be documented in writing for inclusion in the student’s temporary records. 

5.  No minor student shall be removed from the school by the police officer without the consent of a 
parent(s)/guardian(s), except upon service of a valid warrant of arrest or , in cases of warrantless 
temporary protective custody or when probable cause for arrest exists. When a police officer has no 
warrant and asserts that probable cause exists, the Building Principal shall inform the police officer that 
removal of the student from the school will occur in the least disruptive setting as determined by the 
Building Principal. If a parent/guardian is absent, the Building Principal and one other adult witness, 
selected by the Building Principal, will be present during the removal of the student from the school 
building.  

Interviews by the Illinois Department of Children and Family Services (DCFS) 
1.  The Building Principal will check the agent’s credentials and any papers pertaining to a legal process. 

2.  The Building Principal will attempt to contact the student’s parent(s)/guardian(s) and inform them/him or 
her that the student is subject to an interview, if appropriate. 

3.  If the DCFS agent does not want a parent(s)/guardian(s) parents/guardians notified or present during the 
interview, this stipulation should be in writing and signed by the DCFS agent. 

4.  Interviews will be conducted in a private setting. If the parent(s)/guardian(s) are is absent, the Building 
Principal and one other adult witness, a member of the District staff, will be present during the interview. 

5.  The student may be removed from school by the DCFS agent if circumstances warrant. A local law 
enforcement agency officer, designated DCFS employee, or a physician treating a child may take or 
retain temporary protective custody of the child without the consent of the person responsible for the 
child’s welfare, if: (1) he or she has reason to believe that the child’s circumstances or conditions are 
such that continuing in his or her place of residence or in the care and custody of the person responsible 
for the child’s welfare, presents an imminent danger to that child’s life or health; (2) the person 
responsible for the child’s welfare is unavailable or has been asked and does not consent to the child’s 
removal from his or her custody; or (3) there is not time to apply for a court order under the Juvenile 
Court Act for temporary custody of the child. The person taking or retaining a child in temporary 
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protective custody shall immediately make every reasonable effort to notify the person responsible for 
the child’s welfare and shall immediately notify the Department. 

6.  No District employee may act as a DCFS agent. 

 
LEGAL REF.:  55 ILCS 80/1 et seq., Children’s Advocacy Center Act. 

325 ILCS 5/1 et seq., Abused and Neglected Child Reporting Act. 
720 ILCS 5/31-1 et seq., Interference with Public Officers Act. 
725 ILCS 120/1 et seq., Rights of Crime Victims and Witnesses Act. 

 
ADOPTED: February 22, 2011 
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Students 

 

Student Appearance 

A student’s appearance, including dress and grooming, must not disrupt the educational process, interfere 
with the maintenance of a positive teaching/learning climate, or compromise reasonable standards of health, 
safety, and decency.  Procedures for handling students who dress or groom inappropriately will be developed 
by the Superintendent and included in the Student Handbook. 
 
LEGAL REF.: 105 ILCS 5/10-22.25b. 
 Tinker v. Des Moines Independent School District, 89 S.Ct.733 (1969) 
 
CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:165 (School Uniform), 7:190 (Student 

Discipline) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 
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Students 

Vandalism 

The School Board will seek restitution from students and their parents/guardians for vandalism or other 
student acts that cause damage to school property.   

 

LEGAL REF.: 740 ILCS 115/ 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline) 

ADOPTED: October 16, 2000 

AMENDED: January 21, 2002 

 December 19, 2005 

 April 19, 2010 

 



Shiloh Community Unit School District #1 7:180 

 Page 1 of 3 

 

 

Students 
 

 

Preventing Bullying, Intimidation, and Harassment 

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate.  
Preventing students from engaging in these disruptive behaviors is an important District goal.   

Bullying on the basis of actual or perceived race, color, nationality, sex, sexual orientation, gender identity, 
gender-related identity or expression, ancestry, age, religion, physical or mental disability, order of protection 
status, status of being homeless, or actual or potential marital or parental status, including pregnancy, 
association with a person or group with one or more of the aforementioned actual or perceived 
characteristics, or any other distinguishing characteristic is prohibited in each of the following situations: 

1. During any school sponsored education program or activity. 
2. While in school, on school property, on school buses or other school vehicles, at designated school 

bus stops waiting for the school bus, or at school sponsored or school sanctioned events or activities. 
3. Through the transmission of information from a school computer, a school computer network, or 

other similar electronic school equipment.  

For purposes of this policy, the term bullying means any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or electronically, directed toward a student that has or 
can be reasonably predicted to have the effect of one or more of the following: 

1. Placing the student in reasonable fear of harm to the student’s person or property. 
2. Causing a substantially detrimental effect on the student’s physical or mental health.  
3. Substantially interfering with the student’s academic performance.  
4. Substantially interfering with the student’s ability to participate in or benefit from the services, 

activities, or privileges provided by a school.  

Bullying, intimidation, and/or harassment may take various forms, including without limitation: threats, 
stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction of 
property, or retaliation for asserting or alleging an act of bullying.  

The Superintendent or designee shall develop and maintain a program that: 

1. Fully implements and enforces each of the following Board policies:  

a. 7:20, Harassment of Students Prohibited.  This policy prohibits any person from harassing, or 
intimidating, or bullying a student based on an actual or perceived characteristic that is identified 
in the policy.  Each of those characteristics is also identified in this policy’s second paragraph. 

b. 7:190, Student Discipline.  This policy prohibits students from engaging in hazing, bullying, or 
any kind of aggressive behavior that does physical or psychological harm to another or any 
urging of other students to engage in such conduct; prohibited conduct includes any use of 
violence, force, noise, coercion, threats, intimidation, fear, harassment, or other comparable 
conduct. 

c. 7:310, Restrictions on Publications and Written or Electronic Material.  This policy prohibits 
students from:  (i) accessing and/or distributing at school any written, printed, or electronic 
material, including material from the Internet, that will cause substantial disruption of the proper 
and orderly operation and discipline of the school or school activities, and (ii) creating and/or 
distributing written or electronic material, including photographs and Internet material and blogs, 
that causes substantial disruption to school operations or interferes with the rights of other 
students or staff members.  

d. 6:235, Access to Electronic Networks. This policy states that the use of the District’s electronic 
networks is limited to: (1) support of education and/or research, or (2) a legitimate business use. 
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It subjects any individual to the loss of privileges, disciplinary action, and/or appropriate legal 
actions for violating the District’s Authorization of Electronic Network Access. 

Full implementation of the above policies includes:  (a) conducting a prompt and thorough 
investigation of alleged incidents of bullying, intimidation, harassing behavior, or similar conduct, 
(b) providing each student who violates one or more of these policies with appropriate consequences 
and remedial action, and (c) protecting students against retaliation for reporting such conduct. 

2. Examines the appropriate steps to understand and rectify conditions that foster bullying, 
intimidation, and harassment; this contemplates taking action to eliminate or prevent these disruptive 
behaviors beyond traditional punitive disciplinary actions. 

3. Includes bullying prevention and character instruction in all grades in accordance with State law and 
Board policy 6:60, Curriculum Content. This includes incorporating student social and emotional 
development into the District’s educational program as required by State law and in alignment with 
Board policy 6:65, Student Social and Emotional Development. 

4. Fully informs staff members of the District’s goal to prevent students from engaging in bullying and 
the measures being used to accomplish it.  This includes:  (a) communicating the District’s 
expectation – and the State law requirement – that teachers and other certificated employees 
maintain discipline, and (b) establishing a process for staff members to fulfill their obligation to 
report alleged acts of bullying, intimidation, harassment, and other acts of actual or threatened 
violence. 

5. Encourages all members of the school community, including students, parents, volunteers, and 
visitors, to report alleged acts of bullying, intimidation, harassment, and other acts of actual or 
threatened violence. 

6. Actively involves students’ parents/guardians in the remediation of the behavior(s) of concern.  This 
includes ensuring that all parents/guardians are notified, as required by State law, whenever their 
child engages in aggressive behavior.  

7. Communicates the District’s expectation that all students conduct themselves with a proper regard 
for the rights and welfare of other students.  This includes a process for commending or 
acknowledging students for demonstrating appropriate behavior. 

8. Annually communicates this policy to students and their parents/guardians. This includes annually 
disseminating information to all students and parents/guardians explaining the serious disruption 
caused by bullying, intimidation, or harassment and that these behaviors will be taken seriously and 
are not acceptable in any form. 

9. Engages in ongoing monitoring that includes collecting and analyzing appropriate data on the nature 
and extent of bullying in the District’s schools and, after identifying appropriate indicators, assesses 
the effectiveness of the various strategies, programs, and procedures and reports the results of this 
assessment to the Board along with recommendations to enhance effectiveness. 

10. Complies with State and federal law and is in alignment with Board policies.  This includes 
prompting the Board to update the policy beginning every 2 years after its initial adoption and filing 
this policy with the Illinois State Board of Education after the Board adopts or updates it.  

This policy is not intended to infringe upon any right to exercise free expression or the free exercise of 
religion or religiously based views protected under the First Amendment to the U.S. Constitution or under 
Section 3 or 4 of Article 1 of the Ill. Constitution.  
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LEGAL REF.: 405 ILS 49/, Children’s Mental Health Act. 
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7. 
23 Ill.Admin.Code §§1.240 and §1.280. 

CROSS REF.: 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 6:60 
(Curriculum Content), 6:65 (Student Social and Emotional Development), 7:20 (Harassment 
of Students Prohibited), 7:190 (Student Discipline), 7:220 (Bus Conduct), 7:230 (Misconduct 
by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular 
Activities), 7:285 (Food Allergy Management Program), 7:310 (Restrictions on Publications 
and Written or Electronic Material) 

ADOPTED: January 22, 2008 

AMENDED: April 19, 2010 

  May 16, 2011 
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Students 

Closed Campus 

Students are to remain in their assigned buildings and on the school’s grounds continuously from the time of 
reporting to the time of departure for the day, unless permission to leave is granted by the Building Principal 
or a designee or is otherwise excused. 

 

CROSS REF.: 7:90 (Release During School Hours), 7:190 (Student Discipline) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 
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Students 

 

Student Discipline  

The school administration is authorized to discipline students for gross disobedience or misconduct, 
including, but not limited to:  

1. Using, possessing, distributing, purchasing, or selling tobacco materials.  

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.  Students who are under 
the influence of an alcoholic beverage are not permitted to attend school or school functions and are 
treated as though they had alcohol in their possession. 

3. Using, possessing, distributing, purchasing, or selling:  

a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish).  

b. Any anabolic steroid unless being administered in accordance with a physician’s or licensed 
practitioner’s prescription. 

c. An performance-enhancing substance on the Illinois High School Association’s most current 
banned substance list unless administered in accordance with a physician’s or licensed 
practitioner’s prescription. 

d. Any prescription drug when not prescribed for the student by a physician or licensed 
practitioner, or when used in a manner inconsistent with the prescription or prescribing 
physician’s or licensed practitioner’s instructions.  

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) 
that a student believes is, or represents to be capable of, causing intoxication, hallucination, 
excitement, or dulling of the brain or nervous system; or (b) about which the student engaged 
in behavior that would lead a reasonable person to believe that the student intended the 
inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous 
system.  The prohibition in this section does not apply to a student’s use of asthma or other 
legally prescribed inhalant medications. 

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or 
controlled substance, but one:  (a) that a student believes to be, or represents to be, an illegal 
drug or controlled substance; or (b) about which a student engaged in behavior that would 
lead a reasonable person to believe that the student expressly or impliedly represented to be 
an illegal drug or controlled substance. 

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject 
cannabis or controlled substances into the body; and (b) grown, process, store, or conceal 
cannabis or controlled substances. 

Students who are under the influence of any prohibited substance are not permitted to attend 
school or school functions and are treated as though they had the prohibited substance, as 
applicable, in their possession. 

4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the Weapons 
section of this policy, or violating the Weapons section of this policy. 

5. Using or possessing an electronic paging device.  Using a cellular telephone, video recording device, 
personal digital assistants (PDA), or other electronic device in any manner that disrupts the 
educational environment or violates the rights of others, including using the device to take 
photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules.  
Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing, 
receiving, or possessing and indecent visual depiction of oneself or another person through the use of 
a computer, electronic communication device, or cellular phone. Unless otherwise banned under this 
policy, or by the Building Principal, all electronic devices must be powered-off and out-of-sight 
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during the regular school day unless; (a) the supervising teacher grants permission; (b) use of the 
device is provided in a student’s IEP; or (c) it is needed in an emergency that threatens the safety of 
students, staff, or other individuals. 

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the 
context of instruction. 

7. Disobeying rules of student conduct or directives from staff members or school officials. Examples 
of disobeying staff directives include refusing a District staff member’s request to stop, present 
school identification, or submit to a search. 

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or 
receiving help during an academic examination, and wrongfully obtaining test copies or scores. 

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or 
psychological harm to a staff person or another student or urging of other students to engage in such 
conduct.  Prohibited conduct specifically includes, without limitation, any use of violence, 
intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public 
humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school 
computer or a school computer network, or other comparable conduct.  

10. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or 
another person's personal property. 

11. Being absent without a recognized excuse:  State law and School Board policy regarding truancy 
control will be used with chronic and habitual truants.  

12. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a member;  
(b) promising to join; (c) pledging to become a member; or (d) soliciting any other person to join, 
promise to join, or be pledged to become a member  

13. Being involved in gangs or gang-related activities, including displaying of gang symbols or 
paraphernalia.  

14. Violating any criminal law, including, but not limited to, assault, battery, arson, theft, gambling, 
eavesdropping, and hazing.  

15. Engaging in any activity, on or off campus that interferes with, disrupts, or adversely affects the 
school environment, school operations, or an educational function, including but not limited to, 
conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of a staff 
member; or (b) endanger the health or safety of students, staff, or school property.  

For purposes of this policy, the term “possession” includes having control, custody, or care, currently or in 
the past, of an object or substance, including situations where the item is: (a) on the student’s person; (b) 
contained in another item belonging to, or under the control of, the student, such as in the student’s clothing, 
backpack, or automobile; (c) in a school’s student locker, desk, or other school property; or (d) at any 
location on school property or at a school-sponsored event. 
 
Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, 
while at school or a school-related event, from engaging in aggressive behavior that may reasonably produce 
physical or psychological harm to someone else.  The Superintendent or designee shall ensure that the 
parent/guardian of a student who engages in aggressive behavior is notified of the incident.  The failure to 
provide such notification does not limit the Board’s authority to impose discipline, including suspension or 
expulsion, for such behavior. 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the 
student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant 
medication to the student. 
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The grounds for disciplinary action, including those described more thoroughly later in this policy, apply 
whenever the student’s conduct is reasonably related to school or school activities, including, but not limited 
to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 
2. Off school grounds at a school-sponsored activity, or event, or any activity or event which bears a 

reasonable relationship to school; 
3. Traveling to or from school or a school activity, function or event; or 
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, 

school operations, or an educational function, including but not limited to, conduct that may 
reasonably be considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) 
endanger the health or safety of students, staff, or school property. 

 
Disciplinary Measures  

Disciplinary measures may include: 
1. Disciplinary conference. 
2. Withholding of privileges. 
3. Seizure of contraband. 
4. Suspension from school and all school activities for up to 10 days provided that appropriate 

procedures are followed.  A suspended student is prohibited from being on school grounds.  
5. Suspension of bus riding privileges, provided that appropriate procedures are followed.  
6. Expulsion from school and all school-sponsored activities and events for a definite time period not to 

exceed 2 calendar years, provided that the appropriate procedures are followed.  An expelled student 
is prohibited from being on school grounds. 

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal drugs 
(controlled substances), “look-alikes,” alcohol, or weapons 

8. Notifying parents/guardians. 
9. Temporary removal from the classroom. 
10. In-school suspension for a period not to exceed 5 school days.  The Building Principal or designee 

shall ensure that the student is properly supervised.  
11. After-school study or Saturday study provided the student's parent/guardian has been notified. If 

transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used. 
The student must be supervised by the detaining teacher or the Building Principal or designee. 

12. Community service with local public and nonprofit agencies that enhances community efforts to meet 
human, educational, environmental, or public safety needs.  The District will not provide 
transportation.  School administration shall use this option only as an alternative to another 
disciplinary measure giving the student and/or parent/guardian the choice. 

A student who is subject to suspension or expulsion may be eligible for a transfer to an alternative school 
program.  

Corporal punishment is prohibited.  Corporal punishment is defined as slapping, paddling, or prolonged 
maintenance of students in physically painful positions, or intentional infliction of bodily harm.  Corporal 
punishment does not include reasonable force as needed to maintain safety for students, staff, or other 
persons, or for the purpose of self-defense or defense of property.  
 
Weapons 
A student, who is determined to have brought one of the following objects to school, any school-sponsored 
activity or event, or any activity or event that bears a reasonable relationship to school, shall be expelled for 
at least 1 one calendar year, but no more than 2 calendar years: 

 1.  A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of 
the United States Code (18 U.S.C. §921), firearm as defined in Section 1.1 of the Firearm 
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Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the 
Criminal Code of 1961 (720 ILCS 5/24-1). 

 2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or 
any other object if used or attempted to be used to cause bodily harm, including “look alikes” of 
any firearm as defined above. 

 
The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and 
the Superintendent’s determination may be modified by the Board on a case-by-case basis.  The 
Superintendent or designee may grant an exception to this policy, upon the prior request of an adult 
supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-
sponsored, provided the item is not equipped, nor intended, to do bodily harm. 
 
Required Notices 
A school staff member shall immediately notify the office of the Building Principal in the event that he or she 
(1) observes any person in possession of a firearm on or around school grounds, however, such action may be 
delayed if immediate notice would endanger students under his or her supervision, (2) observes or has reason 
to suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a 
battery committed against any staff member.  Upon receiving such a report, the Building Principal or 
designee shall immediately notify the local law enforcement agency, State Police, and any involved student’s 
parent/guardian, “School grounds” includes modes of transportation to school activities and any public way 
within 1000 feet of the school, as well as school property itself.    
 
Delegation of Authority 
Each teacher, and any other school personnel when students are under his or her charge, is authorized to 
impose any disciplinary measure, other than suspension, expulsion, corporal punishment or in-school 
suspension, that is appropriate and in accordance with the policies and rules on student discipline.  Teachers, 
other certificated educational employees, and other persons providing a related service for or with respect to 
a student, may use reasonable force as needed to maintain safety for other students, school personnel, or 
other persons, or for the purpose of self-defense or defense of property.  Teachers may temporarily remove 
students from a classroom for disruptive behavior.   

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Discipline is authorized to 
impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or 
misconduct from school (including all school functions) and from riding the school bus, up to 10 consecutive 
school days, provided the appropriate procedures are followed. The Board may suspend a student from riding 
the bus in excess of 10 days for safety reasons.  
 
Student Handbook 
The Superintendent, with input from the parent-teacher advisory committee,  shall prepare disciplinary rules 
implementing the District's disciplinary policies.  These disciplinary rules shall be presented annually to the 
Board for its review and approval. 
A student handbook, including the District disciplinary policies and rules, shall be distributed to the students' 
parents/guardians within 15 days of the beginning of the school year or a student's enrollment.  
 

LEGAL REF.: Gun-Free Schools Act, 20 U.S.C. §7151 et seq. 
 Pro-Children Act of 1994, 20 U.S.C. §6081. 

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-22.6, 
5/10-27.1A, 5/10-27.1B, 5/24-24, 5/26-12, 5/27-23.7, and 5/31-3. 
23 Ill.Admin.Code §1.280. 
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CROSS REF.: 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 6:110 
(Programs for Students At Risk of Academic Failure and/or Dropping Out of School and 
Graduation Incentives Program), 7:70 (Attendance and Truancy), 7:130 (Student Rights 
And Responsibilities), 7:140 (Search And Seizure), 7:150 (Agency and Police 
Interviews), 7:160 (Student Appearance), 7:170 (Vandalism), 7:180 (Preventing 
Bullying, Intimidation, and Harassment), 7:200 (Suspension Procedures), 
7:210 (Expulsion Procedures), 7:220 (Bus Conduct), 7:230 (Misconduct by Students 
With Disabilities), 7:240 (Conduct  Code for Participant’s in Extracurricular Activities), 
7:270 (Administering Medicines to Students), 7:310 (Restrictions on Publications and 
Written or Electronic Material); 8:30 (Visitors to and Conduct On School Property) 

ADOPTED: October 16, 2000 

AMENDED: September 20, 2004 

 July 18, 2005 

 June 25, 2007 

 April 10, 2010 

 May 16, 2011 
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Students 

 
Administrative Procedure - Student Handbook - Gang Activity Prohibited  

Students are prohibited from engaging in gang activity.  A “gang” is any group of 2 or more persons 
whose purpose includes the commission of illegal acts. 

No student shall engage in any gang activity, including but not limited to: 

1.  Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge, symbol, sign, or 
other thing that are evidence of membership or affiliation in any gang,; 

2.  Committing any act or omission, or using any speech, either verbal or non-verbal (such as gestures or 
hand-shakes) showing membership or affiliation in a gang; and 

3.  Using any speech or committing any act or omission in furtherance of any gang or gang activity, 
including but not limited to: (a) soliciting others for membership in any gangs, (b) requesting any person 
to pay protection or otherwise intimidating or threatening any person, (c) committing any other illegal act 
or other violation of school district policies, (d) inciting other students to act with physical violence upon 
any other person. 

Students engaging in any gang-related activity will be subject to one or more of the following disciplinary 
actions:  

Removal from extracurricular and athletic activities 

Conference with parent(s)/guardian(s) 

Referral to appropriate law enforcement agency 

Suspension for up to 10 days 

Expulsion not to exceed 2 calendar years 
 
ADOPTED: February 22, 2011 
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Students 

 

Administrative Procedure - Guidelines for Reciprocal Reporting of Criminal Offenses Committed by 

Students  
The School Principal and/or the Police Department School Liaison officer will arrange meetings as needed 
between school officials and individuals representing law enforcement to share information.  

The Building Principal and the Police Department School Liaison Officer will share information regarding 
the arrest of a student who is less than 17 years of age and is enrolled in the Building Principal’s school when 
the arrest was for any offense classified as a felony or a Class A or B misdemeanor.  

a. The reporter should identify the student by name and describe the circumstances of the alleged 
criminal activity.  Local law enforcement officials must certify in writing that the information 
received from the school will not be disclosed to any other party except as provided by State law 
without the prior written consent of the student's parents/guardians.  

b. The report should be made as soon as possible after the Liaison Officer or Principal reasonably 
suspects that a student is involved in such activity.  

c. The School Principal's duty to report such activity arises only when the activity occurs on school 
property or off school grounds at a school-related function.  

3. The State's Attorney shall provide to the Building Principal a copy of any delinquency dispositional order 
concerning any student regardless of age where the crime would be a felony if committed by an adult, or 
was a Class A misdemeanor in violation of Section 24-1, 24-3, 24-3.1, or 24.5 of the Criminal Code 
(weapons offenses).  

4. Local law enforcement may disclose the identity of a victim of aggravated battery, battery, attempted first 
degree murder, or another non-sexual violent offense to appropriate school officials if the presiding judge 
of the juvenile court approves the disclosure to prevent foreseeable violence. 

5. Local law enforcement shall provide a copy of all arrest records, and the State's Attorney shall provide a 
copy of all conviction records to the Building Principal if the record involves a student who is arrested or 
taken into custody after his or her 17th birthday.  

6. Local law enforcement and the State’s Attorney may share or disclose information or records relating or 
pertaining to juveniles subject to the provisions of the Serious Habitual Offender Comprehensive Action 
Program when that information is used to assist in the early identification and treatment of habitual 
juvenile offenders. 

LEGAL REF.: 105 ILCS 5/10-20.14. 
705 ILCS 405/1-7 and 1-8(F), 1-8(G), and 5-905. 

CROSS REF.: 2:150 (Committees), 7:150 (Agency and Police Interviews) 

ADOPTED: January 17, 2005 

AMENDED: April 19, 2010 

 April 18, 2011 
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Students 

 

Administrative Procedure - Student Handbook - Electronic Devices 

Electronic Signaling Devices  
Students may not use or possess electronic signaling (paging) devices or two-way radios on school 
property at any time, unless the Building Principal specifically grants permission. 
 
Cell Phones and Other Electronic Devices  

The possession and use of cell phones and other electronic devices, other than paging devices and 
two-way radios, are subject to the following rules: 

1. They must be kept out of sight and in an inconspicuous location, such as a backpack, purse, 
or locker. 

2. They must be turned off during the regular school day unless the supervising teacher grants 
permission for them to be used or if needed during an emergency. 

3. They may not be used in any manner that will cause disruption to the educational 
environment or will otherwise violate student conduct rules. 

4. They may not be used for creating, sending, sharing, viewing, receiving, or possessing 
indecent visual depictions as defined in State law, i.e., sexting. Possession is prohibited 
regardless of whether the depiction violates State law. Any cellular phone may be searched 
upon reasonable suspicion of sexting. All sexting violations will require school 
administrators to follow student discipline policies in addition to contacting the police and 
reporting suspected child abuse or neglect when appropriate.  

Electronic study aids may be used during the school day if: 

1. Use of the device is provided in the student’s IEP, or 

2. Permission is received from the student’s teacher. 

Examples of electronic devices that are used as study aids include devices with audio or video 
recording, iPods®, some cellular telephones, laptop computers, and iPads®. 

Examples of electronic devices that are not used as study aids include: hand-held electronic games, 
CD players, MP3 players/iPods®, global positioning systems (GPS), radios, and cellular telephones 
(with or without cameras), and other portable mobile computers capable of transmitting images or 
pictures. 

The School District is not responsible for the loss or theft of any electronic device brought to school. 

 

ADOPTED: May 16, 2011 
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Students 

 

Administrative Procedure - Guidelines for Investigating Sexting Allegations  

Establishing procedures with local law enforcement agencies and State’s attorneys to investigate 
allegations of sexting protects the District, its staff and its students from the broad legal implications 
that sexting allegations present. This administrative procedure contains three sections: 

1. Glossary of Terms 
2. Preparation of Guidelines for Investigating Sexting Allegations 
3. Investigation and Management of Sexting Allegations 

Glossary of Terms 

Electronic device: any type of electronic communication device, defined at 705 ILCS 405/3-40(a), 
added by P.A. 96-1087. It includes, but is not limited to, a wireless telephone, personal digital 
assistant, or a portable or mobile computer, that is capable of transmitting images or pictures. This 
includes cellular telephones (see www.thesaurus.com, listing cellular and wireless telephones as 
synonyms). For more discussion, see f/n 3 in 7:190 - AP5, Electronic Devices - Student Handbook. 

Sexting: a portmanteau word of sex and texting with no clear definition. It is commonly explained as 
the act of sending sexually explicit photos, images, or messages electronically, primarily by mobile 
phone or the internet, that are taken with or without consent. It also includes indecent visual 

depictions, which means a depiction or portrayal in any pose, posture, or setting involving a lewd 
exhibition of the unclothed or transparently clothed genitals, pubic area, buttocks, or, if such person 
is female, a fully or partially developed breast of the person (705 ILCS 405/3-40(a), added by P.A. 
96-1087, eff. 1-1-11). 

Preparation of Guidelines for Investigating Sexting Allegations 
This section identifies best practices for creating guidelines for investigating sexting allegations at 
the District-wide level. The Superintendent should discuss this procedure with local law enforcement 
agencies and State’s attorneys to minimize the potential legal implications for students and 
administrators that sexting presents. Customize the procedure to each District’s specific needs. 

Actor Action 

Superintendent or 
designee 

Convene a meeting with Board attorney, local law enforcement agencies, 
and State’s attorney to determine best practices and procedures for 

investigating sexting. Use the Investigation and Management of 

Sexting Allegations section (see below) as a template for discussion at 
the meeting and customize it to meet local considerations as necessary. 

Ask the Board attorney to provide direction about searching student 
owned electronic devices in Step 2: Isolate Evidence / Confiscate Device 

in the Investigation and Management of Sexting Allegations section 

(see below). 

Searching electronic devices involves Fourth Amendment search 
and seizure and the federal Stored Communication Act (SCA) 
(18 U.S.C. §2701) issues. Generally asking for permission, 
calling the parents to come and look through the phone, or 

getting a warrant solves this issue. Note: See the Dept. of 
Justice’s, “The Stored Communication Act, in Searching and 
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Actor Action 

Seizing Computers and Obtaining Electronic Evidence Manual” 
(Sept. 2009), available at: 
www.justice.gov/criminal/cybercrime/ssmanual/03ssma.html and 
Orin S. Kerr, A User’s Guide to the Stored Communications Act, 
and a Legislator’s Guide to Amending It, George Washington 
Law Review (Aug. 2004).  

Identify and list all State’s attorneys and local law enforcement agencies 
with jurisdiction over the District’s boundaries.  Provide this list to all 
Building Principals in the District. 

Provide the local State’s attorney offices and law enforcement agencies 
with an annual list of school buildings and the names of each building’s 
administrators that are located within their jurisdictions. 

Invite local State’s attorney offices and law enforcement agencies to meet 
with District school officials to provide input on how the District should 
manage identified indecent visual depictions.  

Add an agenda item about sexting to a Parent Teacher Advisory 
Committee meeting (see policy 2:150, Committees). Include information 
from discussions with State’s attorneys and local law enforcement about 
the issue. Discuss local considerations for: 

1. Disciplinary actions and consequences in response to sexting; 
and  

2. Sexting education and prevention efforts.  

Consider adding information about the negative consequences of sexting 
to the District’s sex education curriculum. See, U.S. Dept. of Justice 
Guide titled Citizen's Guide to United States Federal Child Exploitation 

Laws, available at:  
www.justice.gov/criminal/ceos/citizensguide_porn.html; MTV’s four-
part series titled Sexting in America: When Privates Go Public, available 
at: www.mtv.com/videos/news/483801/sexting-in-america-when-
privates-go-public-part-1.jhtml#id=1631892 and www.athinline.org. 
Consider adding these to 7:190-AP6, E1, Exhibit-Letter to 

Parents/Guardians About Preventing and Reducing Incidences of 

Sexting. 

Convene a meeting with Building Principals to inform them of the 
District’s Investigation and Management of Sexting Allegations 
procedures (see below). 

Raise awareness of and increase educational opportunities about sexting 
as necessary. Follow the Parent Teacher Advisory Committee’s 
recommendations for providing sexting education and prevention efforts. 
Invite the local State’s attorney and local law enforcement to participate 
in the District’s education and prevention efforts. 

Building Principals Educate building staff members about the procedures for Investigation 

and Management of Sexting Allegations (see below). 
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Actor Action 

Follow the Investigation and Management of Sexting Allegations. 

Investigation and Management of Sexting Allegations  

This section relies upon the Building Principal or designee to manage several practical and legal 
implications when conducting sexting allegation investigations. 

Actor Action 

Building Principal or 
designee 

Step 1: Investigate 

Determine where actions took place.  

Contact parents/guardians of all students involved.  

Contact the Superintendent and request permission to contact the Board 
Attorney. 

Step 2: Isolate Evidence / Confiscate Device 

NEVER transfer or store depictions on personal or school electronic 
devices to minimize accusations of possession of child pornography. (See 
625 ILCS 5/11-20.1 et seq. and 18 U.S.C.§§2251, 2252, and 2252A). 
Also see the U.S. Dept. of Justice’s Child Exploitation and Obscenity 
Section discussing child pornography issues, available at: 
www.justice.gov/criminal/ceos/childporn.html.  

Contact local law enforcement.  

See Joshua D. Herman, Criminal Law. Sexting: It’s No Joke, It’s 

a Crime. Illinois Bar Journal, Volume 98, No. 4, P. 192 at f/n 42 
(published April 2010), online at: 
www.isba.org/ibj/2010/04/criminallaw, (quoting an attorney in 
the Illinois Attorney General’s High Tech Crimes Bureau who 
advises school administrators to immediately confiscate devices 
with such material on them and report the incident to law 
enforcement immediately, stating that possession of a sext 
message that is child pornography is no different than possessing 
a “kilo of cocaine.”) 

Follow board policy 7:140, Search and Seizure and 7:150-AP, 
Administrative Procedure, Agency and Police Interviews. 

Follow the Board Attorney’s direction regarding searches of 
student owned technological devices. See Preparation of 

Guidelines for Investigating Sexting Allegations (above). 

Step 3: Follow the reporting requirements of Board policy 5:90, 

Abused and Neglected Child Reporting, when applicable 

A sexted image may constitute child abuse depending upon the 
visual depiction and the circumstances. See 325 ILCS 5/3 and 
705 ILCS 405/2-3 (2) which includes sex offenses defined at 720 
ILCS 5/1-1 et seq. School personnel are granted broad 
immunities against civil and criminal claims for filing reports in 
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Actor Action 

good faith, even if the report is unfounded. In contrast, school 
personnel who willfully fail to report may be guilty of a Class A  
 misdemeanor (325 ILCS 5/4) and face suspension of their 
teaching certificates (105 ILCS 5/21-23, amended by P.A. 96-
431). 

Step 4: Determine appropriate disciplinary actions for all students 

involved in the incident 

Evaluate disciplinary options. Remember that a student who forwards 
sexts of himself or herself likely expected the depiction to remain private. 
As a result, consider the social stigma, bullying, harassment, and severe 
embarrassment issues involved in the issue. 

Provide an equivalent discipline to all students involved in the creation, 
dissemination and storage of the sexted image, whenever possible. 

See Sorenen, Vitale, and Haase, Sexting at School: Lessons 

Learned the Hard Way. National School Board Association, 
Council of School Attorney’s Inquiry & Analysis, f/n 40 
(published February 2010) discussing several sex equality claims 
against school districts for punishing students differently when 
they are involved in the same incident.  

For situations that may require unequal punishment, contact the 
Superintendent so that he or she may consult the Board Attorney. 

Step 5: Prepare a plan to prevent harassment and bullying of 

involved students 

Remind the students and their parents/guardians of the Board’s policy 
7:180, Preventing Bullying Intimidation and Harassment. 

Instruct involved students not to harass anyone involved in the sexting 
incident and keep the issues confidential. 

Consider involving the social worker or guidance counselor, if available, 
in the process to assist students. 

Follow 7:180, Preventing Bullying Intimidation and Harassment, for 
students who violate the policy.  

 

 

ADOPTED: May 16, 2011 
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Students 

Exhibit - Letter to Parents/Guardians About Preventing and Reducing Incidences of Sexting 

On District letterhead 

Re: Preventing and Reducing Incidences of Sexting  

Dear Parent(s)/Guardian(s): 

Many parents are unfamiliar with sexting. It is generally defined as sending, sharing, viewing, 
receiving or possessing indecent visual depictions of oneself or another person using a cell phone. A 
student will be disciplined for sexting at school.  

Discussing sexting and its legal and social consequences with your children may prevent and reduce 
incidences of it at school and elsewhere. A recent survey revealed that about 20 percent of teen boys 
and girls have sent sext messages. It can cause enormous emotional pain for the students involved, 
often with legal implications. The following talking points from the American Academy of Pediatrics 
may help start the discussion:  

• Introduce the issue as soon as a child is old enough to have a cell phone. Even if the issue 
hasn’t directly impacted your school building’s community, ask “have you heard of sexting?” 
“Tell me what you think it is.” Learn what your child’s understanding is and add an age 
appropriate explanation. For more information about starting age appropriate discussions, see 
The New Problem of Sexting subhead on the American Academy of Pediatrics website at: 
www.aap.org/advocacy/releases/june09socialmedia.htm.  

• Make sure children of all ages understand that the District’s student discipline policy 
prohibits sexting at school, and that it is further punishable in Illinois through the Juvenile 
Court Act and The Criminal Code of 1961. 

• Collect cell phones at gatherings of tweens and teens. Experts have noted that peer pressure 
can play a major role in the sending of texts, with attendance at parties being a major 
contributing factor.   

• Monitor the media for stories about sexting that illustrate the consequences for both senders 
and receivers of these images. Ask “Have you seen this story?” “What did you think about 
it?” “What would you do if you were this child?”  

• Rehearse ways your child can respond if asked to participate in inappropriate texting.   

For more information on sexting and how to talk to your children about it, please see the following 
links: 

www.connectsafely.com/Safety-Tips/tips-to-prevent-sexting.html; 
www.aap.org/advocacy/releases/june09socialmedia.htm; 
www.education.com/magazine/article/child-sexting-parents/?page=2; 
www.athinline.org   

Sincerely,  

Superintendent 

 

ADOPTED: May 16, 2011 
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Students 

 

Exhibit - Student Handbook Checklist 

The following checklist contains mandatory notices and recommended notices that schools should 
give to their students and the students’ parents/guardians. Mandatory means that the notices are 
legally required.  Recommended means that the notices are not required but to reduce liability, should 
be included in a handbook.  The checklist is in the IASB Policy Reference Manual format and lists 
corresponding policies, procedures, and exhibits in numerical order within each sub-headed category. 
 It is a resource to assist administrators in creating a student handbook.  Any handbook should be 
reviewed by the board attorney before distribution to ensure that all mandatory notices are included 
as this checklist is subject to change without notice.  This checklist is not a substitute for legal 
advice. 

Section 1.04 Mandatory Notices 

Student Services 

 Mandatory Topics IASB Policy and Procedure Code 

 Transportation policies  4:110, Transportation 

 Transportation reimbursement eligibility 
and dispute resolution  

4:110, Transportation 

 Any changes in the eligibility criteria for 
free and reduced lunch. 7 C.F.R. §245.5(b)  

4:130, Free and Reduced-Price Food Services 

 Policy and procedures for waiver of school 
fees along with the fee waiver application 
form  

4:140, Waiver of Student Fees  
4:140-AP, Fines, Fees, and Charges - Waiver of 

Student Fees 
4:140-E1, Application for Fee Waiver  

4:140-E2, Response to Application for Fee Waiver, 

Appeal, and Response to Appeal 

 Alternative learning opportunities, 
description and identity of a staff member 
to contact  

6:110, Programs for Students At Risk of Academic 

Failure and/or Dropping Out of School and 

Graduation Incentives Program 

 Notification to parents/guardians of 
English Language Learners regarding their 
child’s placement in, and information 
about, the District’s English Language 
Learners programs  

6:160, English Language Learners 

 Parental Involvement Policies and 
Activities under Title I (only when the 
district receives Title I funds)  

6:170, Title 1 Programs 

 Notice to Parents Required by No Child 
Left Behind Act of 2001  

6:170-AP2, Notice to Parents Required by No 

Child Left Behind Act of 2001 

 Surveys that request personal information 
from students  

7:15, Student and Family Privacy Rights 
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 Mandatory Topics IASB Policy and Procedure Code 

 Birth certificate requirements for 
enrollment  

7:50, School Admissions and Student Transfers To 

and From Non-District Schools 

 Administration of medications to students 
(includes asthma inhalers and epinephrine 
auto-injectors; and notice to be provided to 
parents and students within 15 days of the 
beginning of the school year or within 15 
days after student transfers to district)  

7:270, Administering Medicines to Students 
7:270-AP, Dispensing Medication 
7:270-E, School Medication Authorization Form 

Student Programs 

 Mandatory Topics IASB Policy and Procedure Code 

 Notice of instruction in recognizing and 
avoiding sexual abuse (if applicable, K-8 
only)  

6:60-AP, Comprehensive Health Education 

Program 
6:60-E, Notice to Parents/Guardians of Students 

Enrolled in Family Life and Sex Education 

Classes 

 Provision of free appropriate public 
education to students with disabilities  

6:120, Education of Children with Disabilities 

6:120-AP1, Special Education Procedures 

Assuring the Implementation of 

Comprehensive Programming for Children 

with Disabilities (downloadable from IASB 
website, www.iasb.com) 

 Identification, assessment, and provision of 
special education services to eligible 
children not enrolled in the District  

6:120, Education of Children with Disabilities 
6:120-AP1, Special Education Procedures 

Assuring the Implementation of 

Comprehensive Programming for Children 

with Disabilities (downloadable from IASB 
website, www.iasb.com) 

Student Responsibilities 

 Mandatory Topics IASB Policy and Procedure Code 

 Absenteeism and truancy  7:70, Attendance and Truancy 

 Statement of district ownership of and 
right to search student lockers  

7:140, Search and Seizure 

 Search procedures for school grounds and 
lockers  

7:140, Search and Seizure 

 Bullying prohibited  7:180, Preventing Bullying, Intimidation, and 

Harassment 

 Prohibition of electronic paging devices, 
seizure of devices  

7:190, Student Discipline 

 Controlled substances  7:190, Student Discipline 
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 Mandatory Topics IASB Policy and Procedure Code 

 Firearms and other weapons 7:190, Student Discipline 

 Gangs and gang-related activity  7:190-AP2, Student Handbook - Gang Activity 

Prohibited 

 Inform parents/guardians when their child 
or ward engaged in aggressive behavior 
along with the school’s early intervention 
procedures 

7:190-E1, Aggressive Behavior Reporting Letter 

and Form 

 Suspension and expulsion procedures, with 
due process requirements  

7:200, Suspension Procedures 

7:210, Expulsion Procedures 

 School bus safety procedures  7:220, Bus Conduct 

4:170-AP3, School Bus Safety Rules 

 Videotape surveillance policies for buses 
(if applicable) 

7:220, Bus Conduct 
7:220-AP, Electronic Recordings on School Buses 

 Behavior interventions guidelines, policies 
and procedures (these may be developed 
through the Spec. Ed. Coop if the district 
belongs to one) 

7:230, Misconduct by Students With Disabilities 

 Dress code - school building specific 7:160, Student Appearance 

 Co-curricular and athletic codes of conduct 
(if applicable) school building specific 

7:240, Conduct Code for Participants in 

Extracurricular Activities 

7:240-AP1, Code of Conduct for Extracurricular 

Activities 

 All other conduct prohibited by Board 
policy - school discipline code 

7:190, Student Discipline 

Student Rights 

 Mandatory Topics IASB Policy and Procedure Code 

 Notice of non-discrimination 
coordinator(s) and procedures for raising 
complaints of discrimination and sexual 
harassment  

2:260, Uniform Grievance Procedure 

 Policy against discrimination on the basis 
of race, color, national origin, sex, sexual 
orientation, ancestry, age, religious beliefs, 
physical or mental disability, status as 
homeless, or actual or potential marital or 
parental status, including pregnancy 

7:10, Equal Educational Opportunities 

 Sex equity policy and grievance 
procedures 

7:10, Equal Educational Opportunities 

2:260, Uniform Grievance Procedure 
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 Mandatory Topics IASB Policy and Procedure Code 

 Sexual harassment policy and grievance 
procedures 

7:20, Harassment of Students Prohibited 
2:260, Uniform Grievance Procedure 

 Notice to parents of their right to request 
their child's classroom teachers' 
qualifications 

5:190-E1, Notice of Parents of Their Right to 

Request Their Child’s Classroom Teachers’ 

Qualifications 

 Information regarding the educational 
rights of homeless students in the location 
where homeless children receive services 
(such as, schools, family shelters, and soup 
kitchens) 

6:140, Education of Homeless Children 
6:140-AP, Education of Homeless Children 

 Notice of parent and student rights under 
the Children’s Privacy Protection and 
Parental Empowerment Act  

7:15, Student and Family Privacy Rights 
7:15-E, Notification to Parents of Family Privacy 

Rights 

 Notice of parent and student rights under 
the Illinois School Student Records Act 
and the Family Educational Rights and 
Privacy Act 

7:340, Student Records 

7:340-E1, Notice to Parents/Guardians and 

Students of Their Rights Concerning a 

Student’s School Records 
7:340-E2, Using a Photograph or Video Recording 

of a Student 

 Disclosure of directory information 7:340-E1, Notice to Parents/Guardians and 

Students of Their Rights Concerning a 

Student’s School Records 
7:340-E2, Using a Photograph or Video Recording 

of a Student 

 Categories of information classified as 
directory information 

7:340-E1, Notice to Parents/Guardians and 

Students of Their Rights Concerning a 

Student’s School Records 

 Procedures and timeframe for objecting to 
disclosure of information 

7:340-E1, Notice to Parents/Guardians and 

Students of Their Rights Concerning a 

Student’s School Records 

 Military recruiting 7:340-E3, Letter to Parents Concerning Military 

Recruiters and Postsecondary Institutions 

Receiving Student Directory Information 
7:340-E4, Frequently Asked Questions Regarding 

Military Recruiter Access to Students and 

Student Information 

 Student biometric information (when 
applicable) 

7:340, Student Records 

7:340-E5, Biometric Information Collection 

Authorization 

 Notice of disability accommodation 8:70, Accommodating Individuals with Disabilities 
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General Information 

 Mandatory Topics IASB Policy and Procedure Code 

 Notice to students and their 
parents/guardians and employees in a 
school building, at least 2 business days 
before a pesticide application in or on 
school buildings or grounds occurs 

4:160-AP, Environmental Quality of Buildings and 

Grounds 

 Building principals shall inform 
parents/guardians about the availability of 
information concerning sex offenders 
during school registration and, if feasible, 
during parent-teacher conference as 
required by Sex Offender Community 
Notification Law 

4:170-AP2, Criminal Offender Notification Laws 
4:170-E6, Informing Parents About Offender 

Community Notification Laws 

 School bus safety procedures 4:170-AP3, School Bus Safety Rules 

 School visitation rights notice 8:95-E1, Letter Notifying Parents/Guardians of 

School Visitation Rights 
8:95-E2, Verification of School Visitation 

 Statement that the handbook is only a 
summary of board policies governing the 
district; board policies are available to the 
public at the district office 

Case law suggests that including this statement 
may reduce a District’s liability. 

 Statement that the handbook may be 
amended during the year without notice 

Case law suggests that including this statement 
may reduce a District’s liability. 

 Communication of all policies to persons 
expected to execute and comply with them 

Case law suggests that including this statement 
may reduce a District’s liability. 

Section 1.05 Recommended Notices 

Student Services 

 Recommended Topics IASB Policy and Procedure Code 

 Secular textbook loan program and process 
for parent/guardian to request a loan of a 
secular textbook from ISBE 

4:140, Waiver of Student Fees 

 Fire drill program, building specific plan  4:170, Safety 
4:170-AP1, Comprehensive Safety and Crisis 

Program 

 Severe weather or other emergency 
procedures, building specific plan 

4:170, Safety 
4:170-AP1, Comprehensive Safety and Crisis 

Program 

 School safety plans 4:170, Safety 
4:170-AP1, Comprehensive Safety and Crisis 

Program 
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 Recommended Topics IASB Policy and Procedure Code 

4:170-E1, Accident Form 

 Injury or sudden illness to students or staff  4:170, Safety 
4:170-AP1, Comprehensive Safety and Crisis 

Program 
4:170-E1, Accident Form 

 Home and hospital instruction 6:150, Home and Hospital Instruction 

 Student residency and tuition 7:60, Residence 
7:60-AP1, Challenging a Student’s Residence 

Status 

7:60-AP2, Establishing Student Residency 

7:60-AP2, E1, Letter of Residence from Landlord 

in Lieu of Lease 

7:60-AP2, E2, Letter of Residence to be Used 

When the Person Seeking to Enroll a Student Is 

Living with a District Resident 
7:60-AP2, E3, Evidence of Non-Parent’s Custody, 

Control, and Responsibility of a Student 

 Parking, building specific 7:140, Search and Seizure  

 Health and guidance counselor and social 
work access 

7:250, Student Support Services 

 Communicable and infectious disease and 
management of students with the disease 

7:280, Communicable and Chronic Infectious 

Disease 
7:280-AP, Managing Students with Communicable 

and Infectious Diseases  

 Food allergy management program 7:285, Food Allergy Management Program 
7:285-AP, Implementing a Food Allergy 

Management Program 

 Telephone use, building specific NA 

Student Programs 

 Recommended Topics IASB Policy and Procedure Code 

 Weighted grades NA 

 Statement of district philosophy and goals 1:30, School District Philosophy 

3:10, Goals and Objectives 

6:10, Educational Philosophy and Objectives 

 Anti-bias curriculum 6:60, Curriculum Content 

 Driver education eligibility and 
requirements (high schools only) 

6:60, Curriculum Content 

 Parental objections to sex education, 
family life instruction, and sexually 
transmitted diseases 

6:60-E, Notice to Parents/Guardians of Students 

Enrolled in Family Life and Sex Education 

Classes 
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 Recommended Topics IASB Policy and Procedure Code 

 Bilingual education availability 6:160, English Language Learners 

 Co-curricular activities 6:190, Extracurricular and Co-Curricular 

Activities 

 “No Pass, No Play” 6:190, Extracurricular and Co-Curricular 

Activities 
6:190-AP, Eligibility for Participation in 

Extracurricular Activities 

 Parental right to review instructional 
materials  

6:210, Instructional Materials 

 Acceptable use and Internet safety policy 6:235, Access to Electronic Networks 
6:235-AP1, Acceptable Use of Electronic Networks 
6:235-E1, Letter to Parents/Guardians Regarding 

Student Use of the District’s Electronic 

Networks 
6:235-E2, Authorization for Electronic Network 

Access 

 Social promotion 6:280, Grading and Promotion 
6:280-AP, Evaluating and Reporting Student 

Achievement 

 High school graduation requirements (high 
schools only) 

6:300, Graduation Requirements 

 Right of students with IEP to participate in 
graduation ceremony (high schools only) 

6:300, Graduation Requirements 

 Physical education policy, including 
waiver of required classes 

6:310, Credit for Alternative Courses and 

Programs, and Course Substitutions 

 Class schedules, building specific NA 

 Schedule of testing programs, building 
specific 

6:340, Student Testing and Assessment Program 

 Sexting prohibited 7:190, Student Discipline 
7:190-AP5, Student Handbook - Electronic 

Devices 
7:190-AP6, Guidelines for Investigating Sexting 

Allegations 
7:190-AP6, E1, Letter to Parents/Guardians About 

Preventing and Reducing Incidences of Sexting 

 Distribution of non-curricular material by 
students 

7:310, Restrictions on Publications and Written or 

Electronic Material 

7:310-AP, Guidelines for Student Distribution of 

Non-School Sponsored Written Material on 

School Grounds 
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General Information 

 Recommended Topics IASB Policy and Procedure Code 

 Asbestos Management Plan, notice of 
availability 

NA 

 School calendar 6:20, School Year Calendar and Day 

 Field trip 6:240, Field Trips 
6:240-AP, Field Trip Guidelines 

 Release time for religious 
instruction/observance 

7:80, Release Time for Religious 

Instruction/Observance 

 Extra-curricular drug and alcohol testing  
(if applicable)  

7:240-AP2, Extracurricular Drug and Alcohol 

Testing Program 
7:240-E, Consent to Participate in Extracurricular 

Drug and Alcohol Testing Program 

 Identification and registration of persons 
entering the school building 

8:30, Visitors to and Conduct on School Property 

 Address of district offices, list of 
administrators, and contact information 

NA 

 Board Members’ names NA 

 List of district schools and locations NA 

 Statement that the handbook is only a 
summary of board policies governing the 
district; board policies are available to the 
public at the district office 

NA 

Section 1.06 Special Circumstance Notifications 

 Special Circumstance Topics IASB Policy and Procedure Code 

 Notification for unsafe school transfer 
choice 

4:170, Safety 
4:170-AP5, Unsafe School Choice Option 

 Notification of right to review teachers’ 
qualifications 

5:190, Teacher Qualifications 
5:190-E1, Notice to Parents of Their Right to 

Request Their Child’s Classroom Teachers’ 

Qualifications 
5:190-E2, Notice to Parents When Their Child Is 

Assigned To or Has Been Taught for at Least 

Four Straight Weeks By a Teacher Who Is Not 

Highly Qualified 
5:190-E3, Letter to Teacher Who Is Not Highly 

Qualified  

 Notification when student is being taught 
by a teacher who is not highly qualified 

5:190-E2, Notice to Parents When Their Child Is 
Assigned To or Has Been Taught for at Least 

Four Straight Weeks By a Teacher Who Is Not 

Highly Qualified 
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 Special Circumstance Topics IASB Policy and Procedure Code 

 Notification of school identified as in need 
of improvement 

6:15, School Accountability 
6:15-AP, School Choice and Supplemental 

Educational Services 

 Notification of schools identified for 
corrective action 

6:15, School Accountability 
6:15-AP, School Choice and Supplemental 

Educational Services 

 Notification of schools identified for 
restructuring 

6:15, School Accountability 
6:15-AP, School Choice and Supplemental 

Educational Services 

 Notification of eligibility for supplemental 
educational services 

6:15, School Accountability 
6:15-AP, School Choice and Supplemental 

Educational Services 

 Notification to parents in districts offering 
voluntary school choice 

6:15, School Accountability 
6:15-AP, School Choice and Supplemental 

Educational Services 

 

 

ADOPTED: May 16, 2011 
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 Students 

 

Suspension Procedures 

The Superintendent shall implement suspension procedures that provide, at a minimum, for the following:  

1. Before a student may be suspended, the student shall be provided a conference during which the 
charges will be explained and the student will be given an opportunity to respond to the charges. 

2. A pre-suspension conference is not required and the student can be immediately suspended when the 
student's presence poses a continuing danger to persons or property or an ongoing threat of disruption 
to the educational process. In such cases, the notice and conference shall follow as soon as 
practicable. 

3. Any suspension shall be reported immediately to the student's parents/guardians. A written notice of 
the suspension shall state the reasons for the suspension, including any school rule which was 
violated, and a notice to the parents/guardians of their right to a review of the suspension. The School 
Board must be given a summary of the notice, including the reason for the suspension and the 
suspension length. 

4. Upon request of the parents/guardians, a review of the suspension shall be conducted by the Board or 
a hearing officer appointed by the Board.  At the review, the student's parents/guardians may appear 
and discuss the suspension with the Board or its hearing officer and may be represented by counsel. 
After presentation of the evidence or receipt of the hearing officer's report, the Board shall take such 
action as it finds appropriate. 

 

LEGAL REF.: 105 ILCS 5/10-22.6(b). 
 Goss v. Lopez, 95 S.Ct. 729 (1975). 

Sieck v. Oak Park River-Forest High School, 807 F.Supp. 73 (N.D. Ill., E.D., 1992). 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 

 May 16, 2011 
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Students 

 

Expulsion Procedures 

The Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for the 
following: 

The following are expulsion procedures:   

1. Before a student may be expelled, the student and his or her parents/guardians shall be provided 
written notice to appear at a hearing to determine whether the student should be expelled.  The 
request shall be sent by registered or certified mail, return receipt requested.  The request should 
include: 

a. The reasons for the proposed expulsion as well as the conduct rule the student is charged 
with violating. 

b. The time, date, and place for the hearing. 

c. A short description of what will happen during the hearing. 

d. A statement indicating that The School Code allows the School Board to expel a students for 
a definite period of time not to exceed 2 calendar y ears, as determined on a case by case 
basis. 

e. A request that the student or parents/guardians inform the District if the student will be 
represented by an attorney and, if so, the attorney’s name. 

2. Unless the student and parents/guardians indicate that they do not want a hearing or fail to appear at 
the designated time and place, the hearing will proceed.  It shall be conducted by the School Board or 
a hearing officer appointed by it.  If a hearing officer is appointed, he or she shall report to the Board 
the evidence presented at the hearing and the Board shall take such final action as it finds 
appropriate. 

3. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether 
the student is guilty of the gross disobedience or misconduct as charged.  The student and his or her 
parents/guardians may be represented by counsel, offer evidence, present witnesses, cross-examine 
witnesses who testified, and otherwise present reasons why the student should not be expelled.  After 
presentation of the evidence or receipt of the hearing officer's report, the Board shall decide the issue 
of guilt and take such action as it finds appropriate. 

 
LEGAL REF.: 105 ILCS 5/10-22.6(a). 
 Goss v. Lopez, 95 S.Ct. 729 (1975). 
 
CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline), 7:200 

(Suspension Procedures), 7:230 (Misconduct by Students with Disabilities) 

ADOPTED: October 16, 2000  

AMENDED: April 19, 2010 
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Students 

 

Bus Conduct 

All students must follow the District’s School Bus Safety Guidelines.  The Superintendent, or any designee as 
permitted in The School Code, is authorized to suspend a student from riding the school bus for up to 10 
consecutive days for engaging in gross disobedience or misconduct, including, but not limited to, the following: 

1. Prohibited student conduct as defined in the Board policy, 7:190, Student Discipline. 

2. Willful injury or threat of injury to a bus driver or to another rider. 

3. Willful and/or repeated defacement of the bus. 

4. Repeated use of profanity. 

5. Repeated willful disobedience of a directive from a bus driver or other supervisor. 

6. Such other behavior as the Superintendent or designee deems to threaten the safe operation of the bus 
and/or its occupants. 

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School Board 
may suspend the student from riding the school bus for a period in excess of 10 days for safety reasons.  The 
District’s regular suspension procedures shall be used to suspend a student’s privilege to ride a school bus. 

Electronic Recordings on School Buses  
Electronic visual and audio recordings may be used on school buses to monitor conduct and to promote and 
maintain a safe environment for students and employees when transportation is provided for any school related 
activity.   Notice of electronic recordings shall be displayed on the exterior of the vehicle’s entrance door and 
front interior bulkhead in compliance with State law and the rules of the Illinois Department of Transportation, 
Division of Traffic Safety.  

Students are prohibited from tampering with electronic recording devices.  Students who violate this policy 
shall be disciplined in accordance with the Board’s discipline policy and shall reimburse the School District for 
any necessary repairs or replacement. 

The content of the electronic recordings are student records and are subject to District policy and procedure 
concerning school student records; such recordings are exempt from the Eavesdropping Act. Only those people 
with a legitimate educational or administrative purpose may view and/or listen to the electronic video and/or 
audio recordings.  If the content of an electronic recording becomes the subject of a student disciplinary 
hearing, it will be treated like other evidence in the proceeding. 

 

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232(g); 34 C.F.R. Part 99. 
105 ILCS 5/10-20,14,5/10-22.6, and 10/1 et seq. 
 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 7:130 (Student Rights and Responsibilities), 7:170 
(Vandalism), 7:190 (Student Discipline), 7:200 (Suspension Procedures), 7:340 (Student 
Records) 

ADOPTED: October 16, 2000 

AMENDED: December 18, 2006 

 January 22, 2008 

 April 19, 2010 
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Students 

 

Misconduct By Students With Disabilities  
Behavioral Interventions  
Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable 
behaviors and reduce identified inappropriate behaviors. The School Board will establish and maintain a 
committee to develop, implement, and monitor procedures on the use of behavioral interventions for children 
with disabilities.   

Discipline of Special Education Students 
The District shall comply with Individuals With Disabilities Education Improvement Act of 2004 and the 
Illinois State Board of Education’s Special Education rules when disciplining special education students.  No 
special education student shall be expelled if the student’s particular act of gross disobedience or misconduct 
is a manifestation of his or her disability 

LEGAL REF.: Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. §§1412, 
1413, and 1415  

Gun-Free Schools Act, 20 U.S.C. §3351 et seq. 
34 C.F.R. §§300.101, 300.530 – 300.536. 
105 ILCS 5/10-22.6 and 5/14-8.05. 
23 Ill.Admin.Code §226.400. 
Honig v. Doe, 108 S.Ct. 592 (1988). 
 

CROSS REF.: 2:150 (Committees), 6:120 (Education of Children with Disabilities), 7:130 (Student 
Rights and Responsibilities), 7:190 (Student Discipline), 7:200 (Suspension Procedures), 
7:210 (Expulsion Procedures), 7:220 (Bus Conduct) 

ADOPTED: October 16, 2000 

AMENDED: November 17, 2008 

 April 19, 2010 
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Students 

Conduct Code For Participants In Extracurricular Activities 

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities, shall 
develop a conduct code for all participants in extracurricular activities consistent with School Board policy.  
The conduct code shall: (1) require participants in extracurricular activities to conduct themselves as good 
citizens and exemplars of their school at all times, including after school, on days when school is not in 
session, and whether on or off school property, and (2) notify participants that failure to abide by it could 
result in removal from the activity.  The conduct code shall be reviewed by the Building Principal 
periodically at his or her discretion and presented to the Board. 

All coaches and sponsors of extracurricular activities shall annually review the rules of conduct with 
participants and provide participants with a copy.  In addition, coaches and sponsors of interscholastic 
athletic programs shall provide instruction on steroid abuse prevention to students in grades 7 through 12 
participating in these programs. 

Extracurricular/Privileged Activity Drug and Alcohol Testing Program 
The Superintendent or designee shall develop procedures to implement this policy.  No student shall be 
expelled or suspended from school as a result of any verified positive test conducted under this program other 
than when independent reasonable suspicion of drug and/or alcohol usage exists.  This program does not 
affect the District policies, practices, or rights to search or test any student who at the time exhibits cause for 
reasonable suspicion of drug and/or alcohol use. 

Performance Enhancing Drug Testing 
State law requires the Illinois High School Association (IHSA) to prohibit a student from participating in an 
athletic competition sponsored or sanctioned by IHSA unless the student has agreed, (a) not to use any 
performance-enhancing substances or IHSA’s current banned drug list, and (b) to submit to random testing 
for these substances in the student’s body if the student is in high school.  In addition, the student’s 
parent/guardian must sign a statement for IHSA containing specific acknowledgements including that the 
student, if in high school, may be subject to random performance-enhancing substance testing and that 
violating the laws regulating the use of performance-enhancing substances is a crime. 

IHSA, with oversight from the Illinois Department of Public Health, administers a performance-enhancing 
substance testing program under which high school participants in athletic competition sponsored or 
sanctioned by IHSA are tested at multiple times throughout the athletic season for the presence in their 
bodies of performance-enhancing substances on the IHSA’s banned drug list. 

LEGAL REF.:  Board of Education of Independent School Dist. No. 92 v. Earls, 122 S.Ct. 2559 (2002). 
 Clements v. Board of Education of Decatur, 478 N.E.2d 1209 (Il. App.4 1985).  
 Kevin Jordan v. O’Fallon THSD 203, 706 N.E.2d 137 (Ill.App.5, 1999). 
 Todd v. Rush County Schools, 133 F.3d 984 (7th Cir., 1998). 
 Veronica School Dist. 475 v.Acton, 515 U.S. 646 (1995). 
 105 ILCS 5/24-24, 5/27-23.3, 25/2. 

CROSS REF.: 5:280 (Duties and Qualifications), 6.190 (Extracurricular and Co-Curricular Activities), 
7:190 (Student Discipline), 7:300 (Extracurricular Athletics) 

ADOPTED:   July 17, 1995 

AMENDED:  January 13, 2004 

  January 17, 2005 

  January 17, 2006 

 April 16, 2007 

 April 19, 2010 

 May 16, 2011
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Students 

 
Administrative Procedure - Code of Conduct for Extracurricular Activities 

This Code of Conduct applies to all school-sponsored activities that are neither part of an academic class nor 
otherwise carry credit or a grade. Sponsors shall create a roster of students who are members or participants 
in an extracurricular activity and maintain attendance records.  

The goal of the extracurricular program is to provide opportunities for students to pursue interests and 
develop life skills beyond the classroom. An additional goal of the athletic program is to develop the physical 
skills of student athletes, which will allow them to compete to the best of their ability within the School 
Board policies and the by-laws of any association of which the school is a member.  

Members must conduct themselves at all times, including after school and on days school is not in session, as 
good citizens and exemplars of their school - they must behave in ways that are consistent with good 
sportsmanship, leadership, and appropriate moral conduct. They are expected to demonstrate good 
citizenship and exemplary conduct in the classroom, in the community, and during all facets of the activity. 

The Code of Conduct below describes the expectations and goals of the extracurricular and athletic 
programs. This Code does not contain a complete list of inappropriate behaviors for students in 
extracurricular activities and athletics. This Code of Conduct will be enforced 365 days a year, 24 hours a 
day. A student may be excluded from activities or competition while the school is conducting an 
investigation regarding that student’s conduct. 

Students and their parents/guardians are encouraged to seek assistance from the student assistance program 
regarding alcohol or other drug problems. Family-referrals or self-referrals will be taken into consideration in 
determining consequences for Code of Conduct violations. 

Code of Conduct 
A student participating in an activity or athletic program will be subject to disciplinary action if he or she 
violates this Code of Conduct for Extracurricular Activities. Violations will be treated cumulatively, with 
disciplinary penalties increasing with subsequent violations. 

The student shall not: 

1.  Violate the District’s policies or procedures on student discipline; 

2.  Use a beverage containing alcohol (except for religious purposes); 

3.  Use tobacco in any form; 

4.  Use, possess, buy, sell, barter, or distribute any illegal substance (including mood-altering and 
performance enhancing drugs or chemicals) or paraphernalia; 

5.  Use, possess, buy, sell, barter, or distribute any object that is or could be considered a weapon or any 
item that is a “look alike” weapon. This prohibition does not prohibit legal use of weapons in 
cooking and in sports, such as archery, martial arts practice, target shooting, hunting, and skeet; 

6.  Attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or controlled 
substances are being consumed by minors; 

7.  Act in an unsportsmanlike manner; 

8.  Vandalize or steal; 

9.  Haze other students; 

10. Violate the written rules for the activity or sport; 

11. Behave in a manner that is detrimental to the good of the group or school; 

12. Be insubordinate or disrespectful toward the activity’s sponsors or team’s coaching staff; 

13. Falsify any information contained on any permit or permission form required by the activity or sport. 
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Due Process Procedures 
Students who are accused of violating the Code of Conduct for Extracurricular Activities are entitled to the 
following due process: 

1.  The student should be advised of the disciplinary infraction with which he or she is being charged. 

2.  The student shall be entitled to a hearing before an appropriate administrator. 

3.  The student will be able to respond to any charges leveled against him or her. 

4.  The student may provide any additional information he or she wishes for the administrator to 
consider. 

5.  The administrator, with the help of other staff members if needed, may interview material witnesses 
or others with evidence concerning the case. 

6.  If the administrator finds, after reviewing the evidence, that the violation occurred, he or she will 
impose sanctions on the student, as follows: 

a.  Sanctions for violations other than drug and alcohol will be based on the nature of the offense 
and the number of offenses, and may include suspension from all activities or sports for one of 
the time periods described below: 

� A specified period of time or percentage of events, competitions, or practices  

� The remainder of the season or for the next season 

� The remainder of the student’s high school career 

b. Sanctions for alcohol and other drug violations will be based on the following: 

 First violation: 

�  Use, possession, buying, selling, bartering, or distributing: A suspension of one third of the 
total number of performances, activities, or competitions or the remainder of the season, 
whichever is shorter. This penalty will be reduced if the student successfully completes a 
school-approved chemical awareness program. 

�  Attendance at a party or riding in a vehicle where alcoholic beverages and/or controlled 
substances are being consumed: A suspension of one sixth of the total number of 
performances, activities or competitions, or the remainder of the season, whichever is 
shorter. 

�  The student will be required to practice with the group, regardless of the violation (unless 
suspended or expelled from school). 

 Second violation: 

�  Use, possession, buying, selling, bartering, or distributing: A suspension of 12 weeks or 1 
season, including suspension from all performances, activities, or competitions during this 
period. To participate again in any activities, the student must successfully participate in and 
complete a school-approved alcohol and other drug abuse assessment and follow all 
recommendations from that assessment. 

�  Attendance at a party or riding in a vehicle where alcoholic beverages and/or controlled 
substances are being consumed: A suspension of one third of the season and all 
extracurricular group performances, activities, or competitions during this period.  

�  The student may be required to practice with the group (unless suspended or expelled from 
school).  

 Third violation: 

�  Use, possession, buying, selling, bartering, or distributing: A suspension from extracurricular 
activities for the remainder of the student’s high school career.  
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�  Attendance at a party or riding in a vehicle where alcoholic beverages and/or controlled 
substances are being consumed: A suspension of one calendar year from the date of the 
suspension, including all extracurricular activities during this period. 

7.  The administrator will make a written report of his or her decision and rationale. The student may 
appeal the decision to the Building Principal. 

All students remain subject to the Board’s student discipline policy and/or the school’s student handbook and 
the disciplinary measures listed in them. 

 

ADOPTED: February 17, 2011
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Students 

 

Student Support Services 

The following student support services are provided by the School District:  

1. Health services supervised by a qualified nurse. The Superintendent or designee may implement 
procedures to further a healthy school environment and prevent or reduce the spread of disease, 
including head lice (Pediculu Humanus Capitis). 

2. Educational and psychological testing services and the services of a psychologist as needed.  In all 
cases, written permission to administer a psychological examination must be obtained from the 
parents/guardians.  The results will be given to the parents/guardians, with interpretation, as well as 
to the appropriate professional staff.   

3. The services of a social worker.  A student’s parents/guardians must consent to regular or continuing 
services from a social worker. 

4. Guidance and counseling services. 

The Superintendent or designee shall develop protocols for responding to students with social, emotional, or 
mental health problems that impact learning ability.  The District, however, assumes no liability for 
preventing, identifying, or treating such problems. 

This policy shall be implemented in a manner consistent with State and federal laws, including the 
Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq. 

 

LEGAL REF.: Children’s Mental Health Act of 2003, 405 ILCS 49/1 et seq. 

CROSS REF.: 6:65 (Student Social and Emotional Development, 6:270 (Guidance and Counseling 
Program), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and Exclusion 
of Students), 7:280 (Communicable and Chronic Infectious Diseases) 

ADOPTED: October 16, 2000 

AMENDED: September 20, 2004 

 April 19, 2010 
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Students 

 

Exemption From Physical Activity 

In order to be excused from participation in physical education, a student must present an excuse from his or 
her parent/guardian or from a person licensed under the Medical Practice Act. The excuse may be based on 
medical or religious prohibitions.  State law prohibits a school board from honoring parental excuses based 
upon a student’s participation in athletic training, activities, or competitions conducted outside the auspices 
of the School District.  

Special activities in physical education will be provided for students whose physical or emotional condition, 
as determined by a person licensed under the Medical Practice Act, prevents their participation in the 
physical education courses. 

LEGAL REF.: 105 ILCS 5/27-6. 
23 Ill. Admin. Code §1.420(p). 

CROSS REF.: 6:60 (Curriculum Content), 6:310 (Credit for Alternative Courses and Programs, and 
Course Substitutions) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 
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Students 

 

Administering Medicines To Students  

Students should not take medication during school hours or during school-related activities unless it is 
necessary for a student's health and well-being.  When a student's licensed health care provider and 
parents/guardians believe that it is necessary for the student to take a medication during school hours, or 
school-related activities, the parent/guardian must request that the school dispense the medication to the child 
and otherwise follow the District's procedures on dispensing medication. 

No School District employee shall administer to any student, or supervise a student's self-administration of, 
any prescription or non-prescription medication until a completed and signed "School Medication 
Authorization Form" is submitted by the student's parents/guardians.  No student shall possess or consume 
any prescription or non-prescription medication on school grounds or at a school-related function other than 
as provided for in this policy and its implementing procedures.   

A student may possess an epinephrine auto-injector (EpiPen®) and/or medication prescribed for asthma for 
immediate use at the student’s discretion, provided the student’s parent/guardian has completed and signed a 
“School Medication Authorization Form.”  The School District shall incur no liability, except for willful and 
wanton conduct, as a result of any injury arising from a student’s self-administration of medication, or 
epinephrine auto-injector, or the storage of any medication by school personnel.  A student’s parent/guardian 
must indemnify and hold harmless the School District and its employees and agents, against any claims, 
except a claim based on willful and wanton conduct, arising out of a student’s self-administration of an 
epinephrine auto-injector and/or medication, or the storage of any medication by school personnel. 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, 
including administering medication. 

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the 
parents/guardians of students.  

 

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b and 5/22-30. 

CROSS REF: 7:285 (Food Allergy Management) 

ADMIN.PROC.: 7:270-AP (Dispensing Medication), 7:270-E (School Medication Authorization Form) 

ADOPTED: October 16, 2000 

AMENDED: January 21, 2002 

  July 17, 2006 

 January 16, 2007 

 April 19, 2010 

 April 18, 2011 
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SHILOH CUSD #1      SCHOOL MEDICATION AUTHORIZATION FORM    7:270-E 
 
This section to be completed by the student’s parent/guardian.  A new form must be completed and kept in the Nurse’s Office every school year. 

Student:____________________________________Birth date:__________________ Phone: ___________________________________ 

Address:______________________________________________________________ Emergency Phone:__________________________ 

 

PERMISSION FOR OVER-THE-COUNTER (OTC) MEDICATIONS.  This section to be completed and signed by the student’s parent 

and physician, physician assistant, or advanced practice RN 

Upon our physician’s approval, my child has my consent and permission to receive the following checked  (�) OTC medications at school: 

___ Acetaminophen (Tylenol)  Doctor’s prescribed dosage ________________________________________________  

___ Ibuprofen  Doctor’s prescribed dosage ________________________________________________  

___ TUMS Antacid  Doctor’s prescribed dosage ________________________________________________  

___ Benadryl (for allergic reactions)  Doctor’s prescribed dosage ________________________________________________  

___ Hydrocortisone crème (for contact dermatitis)  Doctor’s prescribed dosage ________________________________________________  

___ Antibiotic ointment  Doctor’s prescribed dosage ________________________________________________  

___ Calamine Lotion (for insect bites)  Doctor’s prescribed dosage ________________________________________________  

___ Cough drops  Doctor’s prescribed dosage ________________________________________________  

___ Visine A.C. (for allergic/red eyes)  Doctor’s prescribed dosage ________________________________________________  

______________________________  ______________________         ______________________________  ______________________     
Parent Signature                                                  Date                                                          Physician Signature                                             Date 

This section to be completed and signed by the student’s physician, physician assistant or advanced practice RN (Note:  for asthma inhalers only, use the “Asthma 

Inhalers” section below): 

Medication prescribed: _______________________________________________________________________________________________________  

Dosage:_________________________________________________ Frequency: ________________________________________________________  

Time to be administered or under what circumstances:_______________________________________________________________________________  

Prescription date:___________________________ Order date:___________________________ Discontinuation date:___________________________  

Diagnosis requiring medication: ________________________________________________________________________________________________  

Intended effect of this medication: ______________________________________________________________________________________________   

Must this medication be administered during the school day to allow the child to attend school or to address the child’s medical condition? � Yes    � No 

Expected side effects, if any: ___________________________________________________________________________________________________  

Time interval for re-evaluation:_________________________________________________________________________________________________  

Other medications student is receiving:___________________________________________________________________________________________  

Permission for student to self-administer medication?       � Yes         � No 

Physicians printed name:______________________________________________________________________________________________________  

Office address:______________________________________________________________________________________________________________  

Office phone:_______________________________________________ Emergency phone: ________________________________________________  

_________________________________________________________________  ________________________________________________  
Physician Signature Date 

For only parents/guardians of students who need to carry asthma medication or an epinephrine auto-injector:  I authorize the Shiloh CUSD #1 and its employees and 
agents, to allow my child/ward to carry and self-administer his/her asthma inhaler and/or use his or her epinephrine auto-injector: (1) while in school, (2) while at a school-
sponsored activity, (3) while under the supervision of school personnel, or (4) before or after normal school activities, such as while in before-school or after-school care on 
school-operated property.  Illinois law requires the School District to inform parents/guardians that it, and its employees and agents, incur no liability, except for willful and 

wanton conduct, as a result of any injury arising from a student’s self-administration of epinephrine auto-injector (105 ILCS 5/22-30). If you agree, please 

initial:_______(Parent/Guardian initial) 

For ALL parents/guardians: 

By signing below, I agree that I am primarily responsible for administering medication to my child.  However, in the event that I am unable to do so or in the event of a 
medical emergency, I hereby authorize the Shiloh CUSD #1 and its employees and agents, in my behalf, to administer or to attempt to administer to my child (or to allow 
my child to self-administer pursuant to State law, while under the supervision of the employees and agents of the School District), lawfully prescribed medication in the 

manner described above.  I acknowledge that it may be necessary for the administration of medications to my child to be performed by an individual other than a 

school nurse, and specifically consent to such practices, and I agree to indemnify and hold harmless the Shiloh CUSD #1 and its employees and agents against any 
claims, except a claim based on willful and wanton conduct, arising out of the administration or the child’s self-administration of medication. 
 

__________________________________________ ________________________________________ __________________________ 
Parent/Guardian Printed Name Parent/Guardian Signature   Date 
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Students 

 

Orders to Forgo Life-Sustaining Treatment 

Written orders from parents/guardians to forgo life-sustaining treatment for their child or ward must be 
signed by the child’s physician and given to the Superintendent.  This policy shall be interpreted in 
accordance with the Illinois Health Care Surrogate Act (755 ILCS 40/1 et seq.).   

Whenever an order to forgo life-sustaining treatment is received, the Superintendent shall convene a multi-
disciplinary team that includes the child’s parents/guardians and physician, as well as school personnel 
designated by the Superintendent.  The team shall determine specific interventions to be used by school staff 
members in the event the child suffers a life-threatening episode at school or a school event.  The District 
personnel shall convey orders to forgo life-sustaining treatment to the appropriate emergency or healthcare 
provider. 

LEGAL REF.: 755 ILCS 40/1 et seq. 
Cruzan v. Director, Missouri Department of Health, 497 U.S. 261 (1990). 
In re: C.A., a minor, 603 N.E.2d 1171 (Il.App.1 Dist., 1992). 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 
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Students 

 

Communicable and Chronic Infectious Disease  
A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges, and 
services provided by law and the School Board’s policies.  The Superintendent will develop procedures to 
safeguard these rights while managing health and safety concerns. 
 
 
LEGAL REF.: 105 ILCS 5/10-21.11. 

410 ILCS 315/2a. 
 Rehabilitation Act, Section 504, 29 U.S.C. §794(a). 

77 Ill.Admin.Code §690.100 et seq. 
Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 
Rehabilitation Act, Section 504, 29 U.S.C. §794(a) 

ADOPTED: October 16, 2000 

AMENDED: April 19, 2010 
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Students 

 

Food Allergy Management Program  

School attendance may increase a student’s risk of exposure to allergens that could trigger a food-allergic 
reaction. A food allergy is an adverse reaction to a food protein mediated by the immune system which 
immediately reacts causing the release of histamine and other inflammatory chemicals and mediators. While 
it is not possible for the District to completely eliminate the risks of exposure to allergens when a student is 
at school, a Food Allergy Management Program using a cooperative effort among students’ families, staff 
members, and students helps the District reduce these risks and provide accommodations and proper 
treatment for allergic reactions.  

The Superintendent or designee shall develop and implement a Food Allergy Management Program that: 

1. Fully implements the following goals established in The School Code: (a) identifying students with 
food allergies, (b) preventing exposure to known allergens, (c) responding to allergic reactions with 
prompt recognition of symptoms and treatment, and (d) educating and training all staff about 
management of students with food allergies, including administration of medication with an auto-
injector, and providing an in-service training program for staff who work with students that is 
conducted by a person with expertise in anaphylactic reactions and management.  

2. Follows and references the applicable best practices specific to the District’s needs in the joint State 
Board of Education and Ill. Dept. of Public Health publication Guidelines for Managing Life-

Threatening Food Allergies in Schools, available at: 
www.isbe.net/nutrition/pdf/food_allergy_guidelines.pdf  

3. Complies with State and federal law and is in alignment with Board policies. 

 

LEGAL REF.: 105 ILCS 5/2-3.149 and 5/10-22.39. 

Guidelines for Managing Life-Threatening Food Allergies in Schools (Guidelines), 
jointly published by the State Board of Education and Ill. Dept. of Public Health. 

CROSS REF.: 4:110 (Transportation), 4:120 (Food Services), 4:170 (Safety), 5:100 (Staff 
Development Program), 6:120 (Education of Children with Disabilities), 6:240 
(Field Trips), 7:250 (Student Support Services), 7:270 (Administering Medicines to 
Students), 8:100, (Relations with Other Organizations and Agencies) 

ADOPTED: January 18, 2011 
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Students 

Administrative Procedure - Implementing a Food Allergy Management Program  
The following procedure implements policy 7:285, Food Allergy Management Program, which is based upon 
the joint State Board of Education (ISBE) and Ill. Dept. of Public Health (IDPH) publication, Guidelines for 

Managing Life-Threatening Food Allergies in Schools (ISBE/IDPH Guidelines), available at: 
www.isbe.net/nutrition/pdf/food_allergy_guidelines.pdf (105 ILCS 5/2-3.149(b), added by P.A. 96-349 and 
renumbered by P.A. 96-1000). The District’s Food Allergy Management Program is developed and 
collectively implemented by local school officials, District staff, students and their families, and the 
community. This administrative procedure contains three sections as follows: 

1. Glossary of Terms 
2. Food Allergy Management Program 
3. Individual Food Allergy Management (Three Phases) 

Phase One: Identification of Students with Food Allergies 
Phase Two: Prevention of Exposure to Known Allergens 
Phase Three: Response to Allergic Reactions 

All references to the ISBE/IDPH Guidelines within the procedures will refer to the specific section title 

or Appendix with the page number in parenthesis.  

Glossary of Terms 

The Glossary at Appendix J of the ISBE/IDPH Guidelines is incorporated here by reference. 

Food Allergy Management Program (Program) - The overall process that the Superintendent and other 
District-level administrators use to implement policy 7:285, Food Allergy Management Program, which is 
based upon the ISBE/IDPH Guidelines. 

Food Allergy Management Committee (Committee) - A District-level team that the Superintendent creates 
to develop a Food Allergy Management Program. It monitors the District’s Food Allergy Management 
Program for effectiveness and establishes a schedule for the Superintendent to report information back to the 
Board. It is not required by State law, but it is a best practice method to ensure the Program’s continued legal 
compliance and alignment with governance principles. 

Individual Food Allergy Management - The process at the building-level used to manage and prevent 
anaphylaxis. The process identifies: (a) students with allergies, (b) procedures to prevent exposure to known 
allergens, and (c) appropriate responses to allergic reactions. It is synonymous with the third section in this 
sample administrative procedure. 

Individual Health Care Plan (IHCP) - A document that outlines a food allergic student’s needs, and at 
minimum, includes the precautions necessary for food allergen avoidance and emergency procedures and 

treatments. Its function is similar to a 504 Plan (see below). Important: Consult the Board Attorney about 
whether the Program should implement a 504 Plan or IHCP. This Program’s procedures implement 504 Plans 
only. Insert IHCP in place of or in addition to 504 Plan in this document if the District will also implement 
IHCPs.  

504 Plan - A document that outlines a food allergic student’s needs, necessary accommodations, and 
individual staff member responsibilities. Its function is identical to an IHCP while also including procedural 

protections (see above). This Program’s procedures implement 504 Plans only. Important: Consult the 
Board Attorney about whether implementing only 504 Plans is the best method. Many attorneys agree that a 
504 Plan is the best (although not universal) practice for a student with a diagnosis of an allergy.  

504 Team - A building-level team that implements the phases of Individual Food Allergy Management in a 
student’s 504 Plan. Insert “IHCP Team” in place of or in addition to “504 Team” if the district will also 
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implement IHCPs. Note: If the District implements IHCP’s, gathering information, identifying methods to 
prevent exposure, and assigning staff responsibilities will rely heavily on the Nurse/DSP, not a 504 Team.  

Food Allergy Management Program 

This section relies heavily upon District-level administrators to implement the Program even if the District 
has no students with food allergies (105 ILCS 5/2-3.149, added by P.A. 96-349 and renumbered by P.A. 96-
1000). This is because identification of students at risk of anaphylaxis cannot be predicted, and it is possible 
that a student who has not been identified could have his or her first reaction at school (p. 7). This section 
references the ISBE/IDPH Guidelines and aligns with governance principles so that District-level 
administrators can: (a) integrate the Program into the District’s existing policies and procedures, (b) engage 
in ongoing monitoring of the Program, (c) assess the Program’s effectiveness, and (d) inform the Board about 
the Program along with recommendations to enhance its effectiveness.  

Note: Modify this section based upon the District’s specific implementation needs. The only mandate 
in 105 ILCS 5/2-3.149, added by P.A. 96-349 and renumbered by P.A. 96-1000, is that school boards 
implement a policy based upon the ISBE/IDPH Guidelines by January 1, 2011. Implementation 
methods are infinite; this Program provides one method.  

Actor Action 

Superintendent or 
designee 

Establish a District-wide Food Allergy Management Committee 
(Committee) to operate as a Superintendent committee.  Consider 
including: 

District-level administrators 
Building Principals (Building Principals are mandatory for successful 

implementation of the Program) 
District Safety Team Program Coordinator (see 4:170-AP1, 

Comprehensive Safety and Crisis Program, Part A, Safety Team) 
District 504 Coordinator (see 6:120, Education of Children with 

Disabilities and 6:120, AP1, E1 Notice to Parents/Guardians 

Regarding Section 504 Rights) 
Staff members 
Parents/Guardians 
Community members  
Students  

Chair and convene Committee meetings for purpose of implementing the 

Program. Note: The Committee is not required by State law. However, 
establishing it provides a best practice for aligning with governance 
principles and examining implementation issues specific to each 
individual school district. While smaller school districts, i.e., one 
building districts, may be able to implement a Program through one 
meeting, larger school districts will likely require the uniform 
coordination that this Committee provides. Some school districts may 
choose to use the modifiable ISBE/IDPH Guidelines document, available 
at: 
www.isbe.state.il.us/nutrition/word/food_allergy_sample_procedures.doc 
and add or delete items as necessary to the specific needs of the school 
district. 

Inform School Board of the Committee’s progress and needs by adding 
information items to the Board’s agendas as needed. 

Food Allergy Identify existing policies, procedures and exhibits which affect 
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Actor Action 

Management 
Committee 

implementation of the Program, including, but not limited to: 

1:20, District Organization, Operations, and Cooperative Agreements 
2:20, Powers and Duties of the School Board 
2:240, Board Policy Development 
4:110, Transportation 
4:120, Food Services 

5:100, Staff Development Program 

5:100-AP, Administrative Procedure - Staff Development Program 
6:65, Student Social and Emotional Development 
6:120, Education of Children with Disabilities 

6:120-AP, Administrative Procedure - Special Education Procedures 

Assuring the Implementation of Comprehensive Programming for Children 

with Disabilities 
6:240, Field Trips 
7:180, Preventing Bullying, Intimidation, and Harassment 
7:250, Student Support Services 
7:270, Administering Medicines to Students 

7:270-AP, Administrative Procedure - Dispensing Medication 

7:270-E, School Medication Authorization Form with the Emergency Action 

Plan 
8:100, Relations with Other Organizations and Agencies. 

Recommend, through the Superintendent, any policy changes to the 
School Board for consideration. See policy 2:240, Board Policy 

Development.  

Recommend to the Superintendent any amendments to administrative 

procedures. Note: To minimize paper and confusion, the Committee may 
want to replace 7:270-E, School Medication Authorization Form with the 
ISBE/IDPH Guidelines’ sample form, Emergency Action Plan (EAP) at 
App. B-5 (p. 48) and available at: 
www.isbe.state.il.us/nutrition/pdf/food_allergy_emer_action_plan.pdf. 
The Committee should also assess the feasibility of adding staff training 
during a Periodic Emergency Response Drill (App. B-3, p. 44) to the 
District’s School Safety Drill Program (see 4:170-AP, Administrative 

Procedure, Comprehensive Safety and Crisis Program, paragraph D and 
f/n 3). Adding this suggested drill is not required and exceeds the 
mandate contained in 105 ILCS 128/. If added, revise paragraph D of 
4:170-AP, Administrative Procedure, Comprehensive Safety and Crisis 

Program to include the applicable School Administrators and 
Nurse/Designated School Personnel (DSP) Checklist items (p. 24 and 
32). 

Convene a District-wide meeting with all Building Principals, other 
appropriate administrative and special education staff, and the Board 
Attorney to discuss this Program, the ISBE/IDPH Guidelines, and 
prepare each individual Building Principal to implement it in his or her 

building. Note: The Board Attorney will be a necessary participant in the 
District’s efforts to manage food allergy management issues. The 
Superintendent may want to authorize individual Building Principals to 
consult with the Board Attorney in some circumstances. If so, the 
Superintendent should outline this process during this meeting. 



Shiloh Community Unit School District #1 7:285-AP 

 Page 4 of 9 

 

Actor Action 

Educate and train all staff by coordinating, through the Superintendent or 
Building Principals, the required in-service training program(s) for staff 
working with students. The in-service must be conducted by a person 
with expertise in anaphylactic reaction management and include 
administration of medication with an auto-injector (105 ILCS 5/10-
22.39(e), added by P.A. 96-349). Person with expertise is not defined but 
the use of the word expertise suggests that using a lay person to provide 
training is not appropriate. Use the list of training resources in App. I. (p. 
71) and see the Potential Sources for Food Allergy Education, available 
at: www.isbe.state.il.us/nutrition/pdf/food_allergy_educ_sources.pdf. 
This training should also include: 

• How to recognize symptoms of an allergic reaction 

• Review of high-risk areas 

• Steps to take to prevent exposure to allergen 

• How to administer an epinephrine auto-injector  

• How to respond to a student with a known allergy as well as a 
student with a previously unknown allergy 

• Information to increase awareness of bullying and sensitivity to 
issues that students with food allergies face in the school setting  

Consider implementing the Nurse/DSP checklist item (p. 22) addressing  
the above issues by informing staff of the goals established in each of the 
following Board policies:  

6:65, Student Social and Emotional Development. This policy 
requires the District’s educational program to incorporate student 
social and emotional development into its educational program 
and be consistent with the social and emotional development 
standards in the Illinois Learning Standards. 

7:180, Preventing Bullying, Intimidation, and Harassment. This 
policy prohibits students from engaging in bullying, intimidation, 
and harassment, which diminish a student’s ability to learn and a 
school’s ability to educate. It states that preventing students from 
engaging in these disruptive behaviors is an important District 
goal. Note: Including bullying and sensitivity awareness in the 
required in-service exceeds State law requirements. Because 
State law requires districts to have policies addressing bullying 
(105 ILCS 5/27-23.7) and social and emotional development 
(405 ILCS 49/) and the Guidelines highlight that increasing 
awareness of these issues is a best practice consideration, the 
required in-service is a logical place to include this education. Be 
sure the referenced board policies contain the locally adopted 
policy language. 

Provide community outreach through Building Principals by providing 
information to students and their parents/guardians about the Program. 
Establish linkages and partnerships with organizations that can assist the 
Committee or Building Principals with the goal of providing a 
coordinated, collaborative education and outreach system to all members 
of the school community to better understand food allergy management 
issues in the school setting (App. I, p.71). Provide and inform Building 
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Actor Action 

Principals, when possible, of opportunities to “close the food allergy 
knowledge gap” (p. 21, citing a Gupta, et. al, BMC Pediatrics report that 
the general population has many misconceptions about food allergies). 
See Potential Sources for Food Allergy Education, available at: 
www.isbe.state.il.us/nutrition/pdf/food_allergy_educ_sources.pdf.  

Monitor the Program by periodically assessing its effectiveness.  

Incorporate updated medical best practices into all areas of the Program. 

Establish a schedule for the Superintendent to report any 
recommendations to enhance the Program’s effectiveness to the Board 
for consideration. 

Building Principal Inform the school community of the Program by providing the 
information to students and their parents/guardians. For a sample letter, 
see App. C-1 (p. 58). Inform the school community of the opportunities 
to better understand food allergy management issues. 

Implement the Program in the building by meeting with the Nurse/DSP 
and special education staff in the building to examine the ISBE/IDPH 

Guidelines. Identify and follow: 

All best practices that apply to the conditions in the school 
building to reduce exposure to allergens (p. 20).  

All items from the School Administration Nurse/DSP Checklists 
that apply to the working conditions in the school building (p. 
22-24, 32-33). 

Educate staff members about the Program and their likely involvement 
with Individual Food Allergy Management (p. 20-40). Inform staff 
members about Constructive Classroom Rewards (App. G, p. 67-69), at: 
www.isbe.state.il.us/nutrition/pdf/const_clsrm_rewards.pdf. 

Inform staff members and volunteers to first use the epinephrine auto-
injector and then call 911 anytime an allergic reaction is suspected, and 
review the ISBE/IDPH Guidelines, specifically Food Allergies (p. 9-12). 

Note: Fatalities occur when epinephrine is delayed or withheld (p. 21). 

Add information about the District’s Program and any other building-
related specifics of the Program to student handbooks. To increase 
awareness of the bullying issues faced by students with food allergies, 
consider including information for students and their parents about the 
goals established in Board policy 7:180, Preventing Bullying, 

Intimidation, and Harassment. See Nurse/DSP Checklist (p. 22). 

School Board Monitor 7:285, Food Allergy Management, and make changes 
recommended by the Committee. See policy 2:240, Board Policy 

Development. 

Consider all policy changes recommended by the Superintendent. 

Provide the appropriate resources for the Superintendent to successfully 
implement the Program. 
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Individual Food Allergy Management 
This section’s procedures are implemented each time the school identifies a student with a food allergy. It 
follows Board policy 6:120, Education of Children with Disabilities and references additional considerations 
based upon the ISBE/IDPH Guidelines. It relies heavily upon Building Principals and Nurse/Designated 
School Personnel (DSP) to identify the necessary accommodations for each student and determine which 
staff members are responsible to provide them. Accommodations are impacted by a number of factors, e.g., 
the student’s age, the allergen(s) involved, the facilities at each school building, etc. 

Phase One: Identification of Students with Food Allergies 

Actor Action 

Parent/Guardian Inform the Building Principal of the student’s food allergy. 

Complete Allergy History Form (App. B-8, p. 56 and available at: 
www.isbe.state.il.us/nutrition/word/sample_allergy_hstry_form.doc 
and School Medication Authorization Form (see 7:270-E, School 

Medication Authorization Form). Return them to the Building Principal 

or Nurse/DSP. Note: The Emergency Action Plan (EAP) (p. 48) may 
be used instead of 7:270-E, School Medication Authorization Form. 

Participate in all meetings to assess and manage the individual 
student’s health needs. Follow the Parent/Guardian of Children with 

Food Allergies Checklist. See Guidelines, p. 25. 

Building Principal and/or 
Nurse/DSP 

Follow the District’s procedural safeguards for convening a meeting 
to assess the individual student’s allergy management needs.  

504 Team  

 

Modify this section if the District implements IHCPs. See Glossary 
above for more information. 

For a student who is not already identified as disabled, determine 
whether a referral for an evaluation is warranted using the District’s 
evaluation procedures for determining whether a student is a student 
with a disability within the meaning of IDEA or Section 504 (see 
Board policy 6:120, Education of Children with Disabilities). 

For a student with an existing IEP or Section 504 plan, or who 
qualifies for one on the basis of his or her food allergy, determine: 

1. Whether the student’s food allergy requires related services 
to ensure the provision of a “free appropriate public 
education” (FAPE), and/or 

2. Whether the student’s food allergy requires appropriate 
reasonable accommodations for the student’s disability. 

If the answer to either of the above questions is negative, notify the 
parent/guardian in writing of the reasons for the denial and the right 
to appeal. Provides any required procedural safeguard notices. See 23 
Ill.Admin.Code Part 226; Section 504 of the Rehabilitation Act of 
1973 (34 C.F.R. Parts 104 and 300); and 6:120-AP1, E1, Notice to 

Parents/Guardians Regarding Section 504 Rights. 

If the answer to either of the above questions is positive: 

1. Gather appropriate health information by using the completed 
Allergy History Form (App. B-8, p. 56) and Emergency 
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Actor Action 

Action Plan (EAP) (App. B-5, p.48). 

2. Identify all necessary accommodations and complete a 504 
Plan (use the District’s established forms or App. B-7, p. 52-
55). For meal substitutions, see App. B-4, p. 45-46. 

3. Determine which staffing provides the identified 
accommodations. Remember that accidental exposures are 
more likely to happen when an unplanned event or non-
routine event occurs and special care should be taken to 
address procedures for staff members who provide 
transportation, substitute teaching, coaching or other 
activities, field trips, and classroom celebrations. For a list of 
staff members to consider, see Creating a Safer Environment 

for Students with Food Allergies (p. 19).  

4. Assign responsibilities to individual staff members for 
providing the identified accommodations (General 
Guidelines, p. 20-40). Inform absent staff members during 
the creation of the 504 Plan of their responsibilities. 

5. Identify willing 504 Team members trained in emergency 
response to respond to any allergic reactions the student may 

have. See EAP, Trained Staff Members box (p. 49). Note: 
Consult the Board Attorney if options are limited or the 
classroom teacher is not willing to administer epinephrine. 
While classroom teachers are a logical choice to provide 
emergency response due to their continual close proximity to 
students, such an assignment may: (1) impact terms and 
conditions of employment and may trigger collective 
bargaining rights, and/or (2) violate 105 ILCS 5/10-22.21b, 
which states that under no circumstances shall teachers or 
other non-administrative school employees, except certified 
school nurses and non-certificated registered professional 
nurses, be required to administer medication to students. 

6. Provide the required procedural safeguard notices. See 23 
Ill.Admin.Code Part 226; Section 504 of the Rehabilitation 
Act of 1973 (34 C.F.R. Parts 104 and 300); and 6:120-AP1, 
E1, Notice to Parents/Guardians Regarding Section 504 

Rights. 

Phase Two: Prevention of Exposure to Known Allergens 

Actor Action 

Building Principal and/or 
Nurse/DSP 

Convene a meeting to educate all the staff members who will provide 
the identified 504 Plan accommodations about their responsibilities. 

Ensure individual staff members perform their responsibilities and 
provide the necessary accommodations for the student’s individual 
health needs (p. 20-40). 

Facilitate the dissemination of accurate information in the building 
about the student’s food allergy while respecting privacy rights.  
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Note: Request permission from the Superintendent to consult 
the Board Attorney about best practices for disclosures to 
volunteers, e.g., field trip chaperones or room parents) of 
confidential medical information without parental consent. 
Generally Building Principals have discretion, but these 
situations are fact specific. Ideally the District should attempt 
to get parental permission to disclose the information about 
the allergy, but practically this cannot always occur. Many 
agree that safety trumps confidentiality in these situations, 
especially when volunteers have a legitimate educational 
interest if knowledge of the information is related to their 
ability to perform their duties (See, Letter to Anonymous, 107 
LRP 28330 (FPCO 2007). 

Provide a medical alert to parents/guardians (App. B-9, p. 57 also 
available at: 
www.isbe.state.il.us/nutrition/word/sample_allergy_ltr_parent.doc) 
that does not name the student. The communication should inform 
other students and their parents/guardians about the importance of 
keeping their educational setting free of the food allergen.  

Note: Request permission from the Superintendent to consult 
the Board Attorney about disclosures and providing joint 
communications from the Building Principal and the 
parent/guardian of the food allergic student. While joint 
communications allow the school to exchange the 
information needed to protect the food allergic student and 
balance competing educational interests without violating 
federal or State laws that govern student records, they can 
also present other risks, i.e., re-disclosure of the confidential 
information. See Family Educational Rights and Privacy Act 
(FERPA), 20 U.S.C. §1232g, and its implementing rules at 
34 C.F.R. Part 99; Ill. School Student Records Act, 105 ILCS 
10/, and its implementing rules at 23 Ill.Admin.Code Part 
375. FERPA prohibits schools from disclosing personally 
identifiable information from students’ education records 
without the consent of a parent or eligible student, unless an 
exception applies. See policy 7:340, Student Records. 

Prepare a list of answers to anticipated questions about managing the 
student’s health needs. 

Check with the Nurse/DSP regarding any known competing 
educational interests with the student’s health needs among other 
students attending the school (i.e., diabetes, service animals, etc.). 
Manage identified students’ competing educational interests by: 

1. Consulting the Board Attorney. 

2. Creating a method to monitor identified competing 
educational interests between students.  

3. Responding to future unidentified competing educational 
interests and managing them immediately.  
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4. Modifying any other conditions as the facts of the situation 
require.   

504 Team Implement and follow all identified responsibilities in the 504 Plan. 
Understand that accidental exposures are more likely to occur when 
an unplanned event occurs, which makes is critical to follow the 
exact accommodations in the student’s 504 Plan (p.13). 

Practice emergency procedures outlined in the student’s EAP and be 
prepared to follow them (App. B-3, p. 44). 

Parent/Guardian Implement and follow the applicable items in the Parent/Guardian of 

Children with Food Allergies Checklist (p. 25). 

Student Implement and follow the applicable items in the Students with Food 

Allergies Checklist (p. 26). 

Phase Three: Response to Allergic Reactions 

Actor Action 

504 Team Follow the student’s 504 Plan and EAP. 

Anyone Anytime an allergic reaction is suspected, give the epinephrine auto-
injector first, and then call 911. Fatalities occur when epinephrine is 
delayed or withheld (p. 21). 

Nurse/DSP Implement and follow the applicable items in the Return to School 

After a Reaction Checklist (App. B-2, p. 43). If the student has no EAP 
and IHCP or 504 Plan, provide the parent/guardian with the EAP (App. 
B-5, p. 48) and Sample Allergy History (App. B-8, p. 56) forms and 

refer them to the process outlined in the Identification of Students 

with Food Allergies phase above. 

Review Special Considerations for the Student; specifically, 
collaborate with the students’ medical provider (p. 23). 

LEGAL REF: 105 ILCS 5/2-3.149. 
 
ADOPTED: January 18, 2011 
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Students 

Adolescent Suicide Awareness and Prevention Programs  

The Superintendent is directed to develop and implement a comprehensive and continuing adolescent suicide 
awareness and prevention program. The Superintendent will attempt to develop a liaison among the District 
and the Illinois Suicide Prevention Strategic Planning Committee, the Illinois Suicide Prevention Coalition 
Alliance, and/or a community mental health agency to implement the goals and objectives of the Illinois 
Suicide Prevention Strategic Plan.  

CROSS REF.: 5:100 (Staff Development Program), 6:60 (Curriculum Content) 
 
ADOPTED: April 18, 2011 
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Students 

 

Extracurricular Athletics 

Student participation in school-sponsored extracurricular athletic activities is contingent upon the following: 

1. The student must meet the academic criteria set forth in the School Board policy on school sponsored 
extracurricular activities. 

2. The parents/guardians must provide written permission for the student's participation, giving the 
District full waiver of responsibility of the risks involved. 

3. The student must present a certificate of physical fitness by a licensed physician, an advanced 
practice nurse, or a physician assistant who assures that the student's health status allows for active 
athletic participation.  

4. The student must show proof of accident insurance coverage either by a policy purchased through the 
District-approved insurance plan or a parents/guardians written statement that the student is covered 
under a family insurance plan.  

5. The student and his or her parents/guardians must provide written consent to random drug and 
alcohol testing pursuant to the Extracurricular Drug and Alcohol Testing Program. 

6. The student and his or her parents/guardians must complete forms required by the Illinois High 
School Association (IHSA) concerning its performance-enhancing substance testing program, 
implemented in accordance with State law, before the student may participate in an athletic 
competition sponsored or sanctioned by IHSA. 

The Superintendent or designee shall maintain the necessary records to ensure student compliance with this 
policy. 

LEGAL REF.: 105 ILCS 5/10-20.30, 25/2. 
23 Ill. Admin. Code § 1.530(b). 

CROSS REF.: 4:170, (Safety) 6:190 (Extracurricular and Co-Curricular Activities), 7:240 (Conduct 
Code for Participants in Extracurricular Activities), 7:330 Student Use of Buildings – 
Equal Access), 7:340 (Student Records) 

ADOPTED: October 16, 2000 

AMENDED:   September 20, 2004 

 April 14, 2010 

 January 18, 2011 
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Students 

Exhibit - Agreement to Participate  

On District letterhead  

Each student and his or her parent/guardian must read and sign this Agreement to Participate each 

year before being allowed to participate in interscholastic sport(s) or intramural athletics. The 

completed Agreement should be returned to the Coach.  

Student name (printed)        

1. I wish to participate in the interscholastic sport(s) or intramural athletics that are circled:  baseball, 
basketball, cheerleading, cross country, football, golf, softball, track, volleyball, other (identify sports) 
________________________________. (Another Agreement must be signed if the student later decides 
to participate in a sport not circled above.) 

2. Before I will be allowed to participate, I must provide the School District with a certificate of physical 
fitness (if participating in interscholastic sport(s), the Pre-Participation Physical Examination Form 
serves this purpose), show proof of accident insurance coverage, and complete any forms required by the 
Illinois High School Association (IHSA).  

3. I agree to abide by all conduct rules and will behave in a sportsmanlike manner. I agree to follow the 
coaches’ instructions, playing techniques, and training schedule as well as all safety rules. 

4. I understand that Board policy 7:305, Student Athlete Concussions and Head Injuries, requires, among 
other things, that a student athlete who exhibits signs and symptoms, or behaviors consistent with a 
concussion or head injury must be removed from participation or competition at that time and that such 
student will not be allowed to return to play unless cleared to do so by a physician licensed to practice 
medicine in all its branches or a certified athletic trainer.  

5. I am aware that with participation in sports comes the risk of injury, and I understand that the degree of 
danger and seriousness of risk vary significantly from one sport to another with contact sports carrying 
the highest risk. I am aware that participating in sports involves travel with the team. I acknowledge and 
accept the risks inherent in the sport(s) or athletics in which I will be participating and in all travel 
involved. I agree to hold the District, its employees, agents, coaches, School Board members, and 
volunteers harmless from any and all liability, actions, claims, or demands of any kind and nature 
whatsoever that may arise by or in connection with my participating in the school-sponsored 
interscholastic sport(s) or intramural athletics.  The terms hereof shall serve as a release and assumption 
of risk for my heirs, estate, executor, administrator, assignees, and for all members of my family. 

 

 

 

_____________________________________________  ______________________________  
Student signature      Date 
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To be read and signed by the parent/guardian of the student: 

1. I am the parent/guardian of the above named student and give my permission for my child or ward to 
participate in the interscholastic sport(s) or intramural athletics indicated. I have read the above 
Agreement to Participate and understand its terms.  

2. I acknowledge having received the attached Concussion Information Sheet.   

3. I understand that all sports can involve many risks of injury, and I understand that the degree of danger 
and seriousness of risk vary significantly from one sport to another with contact sports carrying the 
higher risk. I am aware that participating in sports involves travel with the team. In consideration of the 
School District permitting my child to participate, I agree to hold the District, its employees, agents, 
coaches, Board members and volunteers harmless from any and all liability, actions, claims or demands 
of any kind and nature whatsoever that may arise by or in connection with the participation of my child 
in the sport(s) or athletics.  I assume all responsibility and certify that my child is in good physical health 
and is capable of participation in the above indicated sport or athletics. 

 

_____________________________________________  ______________________________  
Parent/Guardian signature     Date 

 

Emergency Contact Information 

Name:  Relationship to student:  

Day phone number:  Evening phone number:  

Cell phone number:  Other:  

 

Name:  Relationship to student:  

Day phone number:  Evening phone number:  

Cell phone number:  Other:  

 

Name:  Relationship to student:  

Day phone number:  Evening phone number:  

Cell phone number:  Other:  

 

Name:  Relationship to student:  

Day phone number:  Evening phone number:  

Cell phone number:  Other:  
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Concussion Information Sheet 

A concussion is a brain injury and all brain injuries are serious. They are caused by a bump, blow, or jolt to 
the head, or by a blow to another part of the body with the force transmitted to the head. They can range from 

mild to severe and can disrupt the way the brain normally works. Even though most concussions are mild, all 

concussions are potentially serious and may result in complications including prolonged brain damage 

and death if not recognized and managed properly.  In other words, even a “ding” or a bump on the head 
can be serious.  You can’t see a concussion and most sports concussions occur without loss of consciousness. 
Signs and symptoms of concussion may show up right after the injury or can take hours or days to fully 
appear. If your child reports any symptoms of concussion, or if you notice the symptoms or signs of 
concussion yourself, seek medical attention right away. 

Symptoms may include one or more of the following: 

• Headaches 

• “Pressure in head” 

• Nausea or vomiting 

• Neck pain 

• Balance problems or dizziness 

• Blurred, double, or fuzzy vision 

• Sensitivity to light or noise 

• Feeling sluggish or slowed down 

• Feeling foggy or groggy 

• Drowsiness 

• Change in sleep patterns 

• Amnesia 

• “Don’t feel right” 

• Fatigue or low energy 

• Sadness 

• Nervousness or anxiety 

• Irritability 

• More emotional 

• Confusion 

• Concentration or memory problems 
(forgetting game plays) 

• Repeating the same question/comment 

Signs observed by teammates, parents and coaches include: 

• Appears dazed 

• Vacant facial expression 

• Confused about assignment 

• Forgets plays 

• Is unsure of game, score, or opponent 

• Moves clumsily or displays incoordination 

• Answers questions slowly 

• Slurred speech 

• Shows behavior or personality changes 

• Can’t recall events prior to hit 

• Can’t recall events after hit 

• Seizures or convulsions 

• Any change in typical behavior or personality 

• Loses consciousness 
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What can happen if my child keeps on playing with a concussion or returns too soon? 

Athletes with the signs and symptoms of concussion should be removed from play immediately. Continuing 
to play with the signs and symptoms of a concussion leaves the young athlete especially vulnerable to greater 
injury. There is an increased risk of significant damage from a concussion for a period of time after that 
concussion occurs, particularly if the athlete suffers another concussion before completely recovering from 
the first one. This can lead to prolonged recovery, or even to severe brain swelling (second impact syndrome) 
with devastating and even fatal consequences.  It is well known that adolescent or teenage athletes will often 
fail to report symptoms of injuries. Concussions are no different. As a result, education of administrators, 
coaches, parents and students is the key to student-athlete’s safety. 

If you think your child has suffered a concussion 

Any athlete even suspected of suffering a concussion should be removed from the game or practice 
immediately. No athlete may return to activity after an apparent head injury or concussion, regardless of how 
mild it seems or how quickly symptoms clear, without medical clearance. Close observation of the athlete 
should continue for several hours. IHSA Policy requires athletes to provide their school with written 
clearance from either a physician licensed to practice medicine in all its branches or a certified athletic 
trainer working in conjunction with a physician licensed to practice medicine in all its branches prior to 
returning to play or practice following a concussion or after being removed from an interscholastic contest 
due to a possible head injury or concussion and not cleared to return to that same contest.  In accordance with 
state law, all IHSA member schools are required to follow this policy. 

You should also inform your child’s coach if you think that your child may have a concussion. Remember it’s 
better to miss one game than miss the whole season. And when in doubt, the athlete sits out. 

For current and up-to-date information on concussions you can go to:  

http://www.cdc.gov/ConcussionInYouthSports/ 

Adapted by the Illinois High School Association from the CDC and the 3rd International Conference on 
Concussion in Sport, Document created 7/1/2011. 

ADOPTED: November 21, 2011 
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Students 

 

Student Athlete Concussions and Head Injuries  

The Superintendent or designee shall develop and implement a program to manage concussions and head 
injuries suffered by student athletes. The program shall: 

1. Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association, 
including its Protocol for NFHS Concussion Playing Rules and its Return to Play Policy. These 
specifically require that: 

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a 
practice or game shall be removed from participation or competition at that time. 

b. A student athlete who has been removed from an interscholastic contest for a possible 
concussion or head injury may not return to that contest unless cleared to do so by a physician 
licensed to practice medicine in all its branches in Illinois or a certified athletic trainer. 

c. If not cleared to return to that contest, a student athlete may not return to play or practice until 
the student athlete has provided his or her school with written clearance from a physician 
licensed to practice medicine in all its branches in Illinois or a certified athletic trainer working 
in conjunction with a physician licensed to practice medicine in all its branches in Illinois. 

2. Inform student athletes and their parents/guardians about this policy in the Agreement to Participate 
or other written instrument that a student athlete and his or her parent/guardian must sign before the 
student is allowed to participate in a practice or interscholastic competition. 

3. Provide coaches and student athletes and their parents/guardians with educational materials from the 
Illinois High School Association regarding the nature and risk of concussions and head injuries, 
including the risks inherent in continuing to play after a concussion or head injury.  

4. Include a requirement for staff members to notify the parent/guardian of a student who exhibits 
symptoms consistent with that of a concussion.  

LEGAL REF.: 105 ILCS 5/10-20.53. 

CROSS REF.: 4:170 (Safety), 7:300 (Extracurricular Athletics) 

ADOPTED: November 21, 2011 
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Students 

Administrative Procedure - Program for Managing Student Athlete Concussions and Head 
Injuries  

Definitions 

Concussion - A type of traumatic brain injury caused by a bump, blow, or jolt to the head that alters the way 
the brain normally functions. A concussion can also occur from a blow to the body that causes the head to 
move rapidly back and forth. These injuries may or may not cause a loss of consciousness. See Concussion in 

Sports, www.cdc.gov/concussion/sports/index.html. This site contains excellent resources for the recognition, 
response, and prevention of concussions. The Illinois High School Association (IHSA) website contains 
comprehensive resources that State law requires schools use to educate coaches, student athletes, and 
parents/guardians. These are available at: 
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/SchoolResources.aspx. 

Student athlete - A student who has participated in one or more practices and/or interscholastic athletic 
contests in any sport offered by or under the auspices of a high school. This definition is from the IHSA’s by-
laws, www.ihsa.org/AbouttheIHSA/ConstitutionBylawsPolicies.aspx. All Illinois school boards, even those 
that currently have no student athletes, are required to adopt a student athlete concussion and head injury 
policy that is in compliance with IHSA protocols, polices, and by-laws (105 ILCS 5/10-20.53, added by P.A. 
97-204). This administrative procedure implements Board policy 7:305, Student Athlete Concussions and 

Head Injuries. 
 

Actor Action 

Superintendent or 
designee  

Identify the staff members who are responsible for student athletes, 
including Building Principals, and require that they comply with IHSA 
concussion protocols, policies, and by-laws, including its Protocol for NFHS 

Concussion Playing Rules, and its Return to Play Policy. Available at: 
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/SchoolResources.
aspx. 

Hold the identified staff members responsible for implementing this procedure. 

Building Principals Instruct coaches, trainers, and other staff members who are responsible for 
student athletes to review and abide by the IHSA protocols, polices, and by-
laws regarding concussions and head injuries. Available at: 
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement.aspx. 

Require that: 

1. A student athlete who exhibits signs, symptoms, or behaviors consistent 
with a concussion (e.g., loss of consciousness, headache, dizziness, 
confusion, or balance problems) in a practice or game is removed from 
participation or competition at that time. 

2. A student athlete who has been removed from an interscholastic contest 
for a possible concussion or head injury is not allowed to return to that 
contest unless cleared to do so by a physician licensed to practice 
medicine in all its branches in Illinois or a certified athletic trainer. 

3. If not cleared to return to that contest, a student athlete is not allowed to 
return to play or practice until the student athlete has provided his or her 
school with written clearance from a physician licensed to practice 
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Actor Action 

medicine in all its branches in Illinois or a certified athletic trainer 
working in conjunction with a physician licensed to practice medicine in 
all its branches in Illinois. 

Place all written information concerning an injury to a student athlete, 
including without limitation, a return-to-play clearance from a student’s 
physician or an athletic trainer, in the student’s school student record. 

Building 
Principals, 
Coaches, and 
Trainers (and other 
staff members who 
are responsible for 
student athletes) 

Inform student athletes and their parents/guardians about Board policy 
7:305, Student Athlete Concussions and Head Injuries by referring to it in 
exhibit 7:300-E1, Agreement to Participate, or other agreement, contract, 
code, or written instrument that a student athlete and his or her 
parent/guardian are required to sign before the student is allowed to 
participate in a practice or interscholastic competition. 

Inform student athletes and their parents/guardians about concussions and 
head injuries by: 

1. Giving them a copy of the IHSA’s Concussion Information Sheet at 
the time they sign exhibit 7:300-E1, Agreement to Participate, or other 
agreement, contract, code, or written instrument that a student athlete 
and his or her parent/guardian are required to sign before the student is 
allowed to participate in a practice or interscholastic competition. The 
Concussion Information Sheet, also known as Sign off (DOC), is at 
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/ParentGuardi
anResources.aspx. 

2. Use educational material provided by IHSA to educate student 
athletes and parents/guardians about the nature and risk of concussions 
and head injuries, including the risks inherent in continuing to play after 
a concussion or head injury. See 
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement.aspx. The 
Center for Disease Control and Prevention offers free printed 
educational materials on concussions that can be ordered or downloaded 
and distributed to parents, students, and coaches. Available at: 
www.cdc.gov/concussion/.  

Follow the IHSA concussion management guidelines. Available at: 
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement.aspx. These 
guidelines, in summary, require that: 

1. A student athlete who exhibits signs, symptoms, or behaviors consistent 
with a concussion (e.g., loss of consciousness, headache, dizziness, 
confusion, or balance problems) in a practice or game shall be removed 
from participation or competition at that time. 

2. A student athlete who has been removed from an interscholastic contest 
for a possible concussion or head injury may not return to that contest 
unless cleared to do so by a physician licensed to practice medicine in 
all its branches in Illinois or a certified athletic trainer. 

3. If not cleared to return to that contest, a student athlete may not return to 
play or practice until the student athlete has provided his or her school 
with written clearance from a physician licensed to practice medicine in 
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Actor Action 

all its branches in Illinois or a certified athletic trainer working in 
conjunction with a physician licensed to practice medicine in all its 
branches in Illinois. 

Learn concussion symptoms and danger signs. Available at:  
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/Coachin
gResources.aspx.  

Understand before the season begins how to respond if a student athlete 
exhibits signs, symptoms, or behaviors consistent with a concussion (e.g., 
loss of consciousness, headache, dizziness, confusion, or balance problems) 
in a practice or game.  

Do not assess a head injury; instead, take the student athlete out of play and 
seek the advice of a health care professional. 

Inform the student athlete’s parent/guardian about a possible concussion and 
give the parent/guardian a fact sheet on concussion. Available at: 
www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/ParentG
uardianResources.aspx.  

 

Adopted:  November 21, 2011 
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Students 

 

Restrictions on Publications  

School-Sponsored Publications and Web Sites 
School-sponsored publications, productions, and web sites are part of the curriculum and are not a public 
forum for general student use.  School authorities may edit or delete material that is inconsistent with the 
District's educational mission. 

All school-sponsored communications shall comply with the ethics and rules of responsible journalism.  Text 
that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with the basic educational 
mission of the school, is socially inappropriate, is inappropriate due to the maturity of the students, or is 
materially disruptive to the educational process will not be tolerated. 

The author's name will accompany personal opinions and editorial statements.  An opportunity for the 
expression of differing opinions from those published/produced will be provided within the same media. 

Non-School-Sponsored Publications Accessed or Distributed On-Campus 
For purposes of this section and the following section, a publication includes, without limitation: (1) written 
or electronic print material, and (2) audio-visual material, on any medium including electromagnetic media 
(e.g. images, MP3 files, flash memory, etc.), or combinations of these whether off-line (e.g., a printed book, 
CD-ROM, etc.) or on-line (e.g., any website, social networking site, database for information retrieval, etc.).  

Creating, distributing and/or accessing non-school sponsored publications shall occur at a time and place and 
in a manner that will not cause disruption, be coercive, or result in the perception that the distribution or the 
publication is endorsed by the School District.  

Students are prohibited from creating, distributing and/or accessing at school any publication that: 

1. Will cause substantial disruption of the proper and orderly operation and discipline of the school or 
school activities;  

2. Violates the rights of others, including but not limited to material that is libelous, invades the privacy 
of others, or infringes on a copyright; 

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but not 
limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains indecent 
and vulgar language; or sexting as defined by School Board policy and Student Handbooks;  

4. Is reasonable viewed as promoting illegal drug use; or 

5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students, unless 
it is being used for school purposes.  Nothing herein shall be interpreted to prevent the inclusion of 
material from outside sources or the citation to such sources as long as the material to be distributed 
is primarily prepared by students.  

Accessing or distributing " on-campus" includes accessing or distributing on school property or at school-
related activities.  A student engages in gross disobedience and misconduct and may be disciplined for: (1) 
accessing or distributing forbidden material, or (2) for writing, creating, or publishing such material intending 
for it to be accessed or distributed at school. 

Non-School Sponsored Publications Accessed or Distributed Off-Campus 
A student engages in gross disobedience and misconduct and may be disciplined for creating and/or 
distributing a publication that:  (1) causes a substantial disruption or a foreseeable risk of a substantial 
disruption to school operations, or (2) interferes with the rights of other students or staff members.  
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LEGAL REF.: Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988). 
Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993). 
Tinker v. Des Moines Indep.Cmty.Sch.Dist., 89 S.Ct. 733 (1969). 

 

CROSS REF.: 6:235 (Access to Electronic Networks), 7:180 (Preventing Bullying, Intimidation, and 
Harassment), 8:25 (Advertising and Distributing Materials in School Provided by Non-
School Related Entities) 

ADOPTED: October 16, 2000 

AMENDED: December 18, 2006 

 April 19, 2010 

 April 18, 2011 
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Students 

Administrative Procedure - Guidelines for Student Distribution of Non-School Sponsored Publications 

A student or group of students seeking to distribute more than 10 copies of the same material on one or more 
days to students must comply with the following guidelines: 

1. The student(s) must notify the Building Principal of the intent to distribute, in writing, at least 24 
hours before distributing the material.  No prior approval of the material is required. 

2. The material may be distributed at times and locations selected by the Building Principal, such as, 
before the beginning or ending of classes at a central location inside the building. 

3. The Building Principal may impose additional requirements whenever necessary to prevent 
disruption, congestion, or the perception that the material is school-endorsed. 

4. Distribution must be done in an orderly and peaceful manner, and may not be coercive. 

5. The distribution must be conducted in a manner that does not cause additional work for school 
personnel.  Students who distribute material are responsible for cleaning up any materials left on 
school grounds. 

6. Students must not distribute material that: 

a. Will cause substantial disruption of the proper and orderly operation and discipline of the school 
or school activities; 

b. Violates the rights of others, including but not limited to, material that is libelous, invades the 
privacy of others, or infringes on a copyright; 

c. Is socially inappropriate or inappropriate due to the students’ maturity level, including but not 
limited to, material that is obscene, pornographic, or pervasively lewd and vulgar, contains 
indecent and vulgar language, or sexting as defined by School Board policy and Student 
Handbooks;  

d. Is reasonably viewed as promoting illegal drug use; or 
e. Is primarily prepared by non-students and distributed in elementary and/or middle schools. 

7. A student may use School Board policy 2:260, Uniform Grievance Procedure, to resolve a 
complaint. 

8. Whenever these guidelines require written notification, the appropriate administrator may assist the 
student in preparing such notification. 

A student or group of students seeking to distribute 10 or fewer copies of the same publication on one or 
more days to students must distribute such material at times and places and in a manner that will not cause 
substantial disruption of the proper and orderly operation and discipline of the school or school activities and 
in compliance with paragraphs 4, 5, 6, and 7. 

LEGAL REF.: Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988). 
Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993). 
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89 S.Ct. 733 (1969). 

 
ADOPTED: April 18, 2011 
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Students 

 

Student Fund-Raising Activities 

Only the following organizations may solicit students on school grounds during school hours or during any 
school activity to engage in fund-raising activities: 

 1. School sponsored student organizations; and 

 2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent 

Organizations and Booster Clubs. 

The Superintendent’s implementing procedures shall provide that: 

 1. Fund-raising efforts shall not conflict with instructional activities or programs. 

 2. Fund-raising efforts must be voluntary. 

 3. Student safety is paramount and door-to-door solicitations are prohibited. 

 4. For school-sponsored student organizations, a school staff member must supervise the fund-
raising activities and the student activity funds treasurer must safeguard the financial accounts. 

 5. The fund-raising efforts must be to support the organizations purposes and/or activities, the 
general welfare, a charitable cause, or the educational experiences of students generally. 

 6. The funds shall be used to the maximum extent possible for the designated purpose. 

 7. Any fund-raising efforts that solicit donor messages for incorporation into school property (e.g., 
titles or bricks) or placement upon school property (e.g., posters or placards) must: 

  a. Develop viewpoint neutral guidelines for the creation of messages; 

  b. Inform potential donors that all messages are subject to review and approval, and that 
messages that do not meet the established guidelines must be resubmitted or the donation will be 
returned; and 

  c. Place a disclaimer on all fundraising information and near the completed donor messages 
that all messages are “solely the expression of the individual donors and not an endorsement of 
any message’s content by the District.” 

 

LEGAL REF.: 105 ILCS 5/10-20.19(3). 

CROSS REF.: 4:90 (Activity Funds), 8:80 (Gifts to the District, 8.90 (Parent Organizations and Booster 
Clubs)  

ADOPTED: October 16, 2000 

AMENDED: July 18, 2005 

 April 19, 2010 

 January 18, 2011 
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Students 
 

Exhibit - Application and Procedures to Solicit Students for Fund-Raising 

Completed form to be submitted to the Building Principal 

_______________________________________  _______________________________________ 
Organization Name       School 

_______________________________________  _______________________________________ 
Activity        Activity Dates 
 

This application must be approved before District students may be solicited for fund-raising activities. 

Only the following organizations may solicit students on school grounds during school hours or during any 
school activity to engage in fund-raising activities: (check at least one box) 

□ School sponsored student organization; or 

□ Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent 

Organizations and Booster Clubs. 

Fund-raising efforts must not conflict with instructional activities or programs. Sales booths during a 
school activity or lunch are permissible.  (Food products may not be sold during the time school meals are being 

served.) 

What, if any, activity may be done while students are on school premises? ____________________________ 

________________________________________________________________________________________ 

Student participation must be voluntary. Penalties for failure to participate are prohibited. 
How will students be asked to participate?______________________________________________________ 

________________________________________________________________________________________ 

Describe student incentives for participation: ___________________________________________________ 

________________________________________________________________________________________ 

Fund-raising efforts should not burden students, their families, citizens, or merchants by being too 

frequent. 

When and what was the last fund-raising activity done by this organization or club? ____________________ 

________________________________________________________________________________________ 

Local ordinances must be followed, merchants must approve of any activities on their property, and 

students must conduct themselves as ambassadors for their School. 

How will students be informed? _____________________________________________________________ 

_______________________________________________________________________________________ 

Student safety is paramount and door-to-door solicitations are prohibited. 

Describe the students’ role in the fund-raising activity:____________________________________________ 

________________________________________________________________________________________ 

If students will conduct a sales or service campaign, where and how will they find customers?____________ 

________________________________________________________________________________________ 

Sales or service campaigns to raise money should offer appropriate merchandise or services. 

Describe the merchandise or services students will be asked to sell or perform:_________________________ 
________________________________________________________________________________________ 
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For school-sponsored student organizations, a school staff member must supervise the fundraising 

activities in addition to any other adult volunteers. 

List all of the adult sponsors, including staff members and non-staff adult volunteers:___________________ 
________________________________________________________________________________________ 

□ Not applicable - activity is not being proposed by a school-sponsored student organization 

For school-sponsored student organizations, the student activity funds treasurer must safeguard the 

financial accounts. 

Is this agreeable? □  Yes  □  No 

□ Not applicable - activity is not being proposed by a school-sponsored student organization 

Parent organizations and booster clubs are governed by School Board policy 8:90, Parent Organizations 

and Booster Clubs. 

Is the organization prepared to abide by this policy? □  Yes  □  No 

□ Not applicable - activity is not being proposed by a parent organization or booster club 

The fund-raising efforts must be to support the organization’s purposes and/or activities, the general 

welfare, a charitable cause, or the educational experiences of students generally. 

Describe how funds raised through the proposed activity will be used: _______________________________ 

________________________________________________________________________________________ 

If the activity will help fund a trip or overnight excursion, describe the travel plans:_____________________ 

________________________________________________________________________________________ 

The funds must be used to the maximum extent possible for the designated purpose. 

Is this agreeable? □  Yes  □  No 

The fund-raising efforts that solicit donor messages for incorporation into school property or placement 

upon school property must follow the District’s viewpoint neutral guidelines for the creation of 

messages. 

Is this agreeable? □  Yes  □  No 

□ Not applicable - activity being proposed will not solicit donor messages. 

I agree to abide by the conditions stated in this application and agree to adhere to all Board policies 

and administrative procedures. 

 
_______________________________________  _______________________________________ 
Applicant name (please print)      Telephone number 

_______________________________________  _______________________________________ 
Address 

_______________________________________  _______________________________________ 
Applicant signature       Date 

 
The Building Principal will base his/her decision on the information being provided in this form as well as 
other criteria deemed important. (Note to Building Principal: after approving or denying this application, return a copy  to the 

person making the request, send the original to the Superintendent, and retain a copy at the school.) 

□ Approved   □ Denied 

 

_______________________________________  _______________________________________ 
Building Principal        Date 
 
 

ADOPTED:   January 18, 2011
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Students 
 

Student Use Of Buildings - Equal Access  
Student groups, or clubs that are not school sponsored are granted free use of school premises for a meeting 
or series of meetings under the following conditions: 

1. The meeting is held during those noninstructional times identified by the Superintendent or designee 
for noncurricular student groups, clubs, or organizations to meet.  “Noninstructional time” means 
time set aside by the school before actual classroom instruction begins or after actual classroom 
instruction ends.  “Noncurricular student groups” are those student groups, clubs, or organizations 
that do not directly relate to the curriculum. 

2. All noncurriculum related student groups that are not District sponsored receive substantially the 
same treatment. 

3. The meeting is student-initiated, meaning that the request is made by a student. 

4. Attendance at the meeting is voluntary. 

5. The school will not sponsor the meeting. 

6. School employees are present at religious meetings only in a non-participatory capacity. 

7. The meeting and/or any activities during the meeting do not materially or substantially interfere with 
the orderly conduct of educational activities.   

8. Non-school persons may not direct, conduct, control, or regularly attend the meetings. 

9. The school retains its authority to maintain order and discipline. 

10. A school staff member or other responsible adult is present in a supervisory capacity. 

11. The Superintendent or designee approves the meeting or series of meetings. 

The Superintendent or designee shall develop administrative procedures which will implement this policy. 
 
 
LEGAL REF.: Equal Access Act, 20 U.S.C. §4071 et seq. 

Board of Education of Westside Community School Dist. v. Mergens, 496 U.S. 226, 110 
S.Ct. 2356, 110 L.Ed.2d 191 (1990). 

Gernetzke v. Kenosha Unified School Dist. No. 1. 274 F.3d 464 (7th Cir. 2001), cert. 

denied. 122 S.Ct. 1606. 

CROSS REF: 7:10 (Equal Education Opportunities), 8:20 (Community Use of School Facilities)  

ADOPTED: October 16, 2000 

AMENDED: August 16, 2004 

 April 19, 2010 
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Students 
 

Student Records  

School student records are confidential and information from them shall not be released other than as 
provided by law.  Any record that contains personally identifiable information or other information that 
would link the document to an individual student is a school student record if maintained by the District, 
except: (1) records that are kept in the sole possession of a school staff member, are destroyed not later than 
the student's graduation or permanent withdrawal, and are not accessible or revealed to any other person 
except a temporary substitute teacher, and (2) records kept by law enforcement officials working in the 
school.   

State and federal law grants students and parents/guardians certain rights, including the right to inspect, copy, 
and challenge school records. The information contained in school student records shall be kept current, 
accurate, clear and relevant. All information maintained concerning a student receiving special education 
services shall be directly related to the provision of services to that child. The District may release directory 
information as permitted by law, but a parent/guardian shall have the right to object to the release of 
information regarding his or her child.   However, the District will comply with an ex parte court order 
requiring it to permit the U.S. Attorney General or designee to have access to a student’s school records 
without notice to, or the consent of, the student’s parent/guardian. 

The Superintendent shall implement this policy with administrative procedures.  The Superintendent shall 
also designate a records custodian who shall maintain student records.  The Superintendent or designee shall 
inform staff members of this policy, and shall inform students and their parents/guardians of it, as well as 
their rights regarding student school records.  

Student Biometric Information Collection  
The Superintendent or designee may recommend a student biometric information collection system solely for 
the purposes of identification and fraud prevention. Such recommendation shall be consistent with budget 
requirements and in compliance with State law.  Biometric information means any information that is 
collected through an identification process for individuals based on their unique behavioral or physiological 
characteristics, including fingerprint, hand geometry, voice, or facial recognition or iris or retinal scans. 

Before collecting student biometric information, the District shall obtain written permission from the person 
having legal custody or the student (if over the age of 18). Upon a student’s 18th birthday, the District shall 
obtain written permission from the student to collect student biometric information.  Failure to provide 
written consent to collect biometric information shall not be the basis for refusal of any services otherwise 
available to a student. 

All collected biometric information shall be stored and transmitted in a manner that protects it from 
disclosure.  Sale, lease, or other disclosure of biometric information to another person or entity is strictly 
prohibited. 

The District will discontinue use of a student’s biometric information and destroy all collected biometric 
information within 30 days after:  (1) the student graduates or withdraws from the School District, or (2) the 
District receives a written request to discontinue use of biometric information from the person having legal 
custody of the student or the student (if over the age of 18).  Requests to discontinue using a student’s 
biometric information shall be forwarded to the Superintendent or designee. 

The Superintendent or designee shall develop procedures to implement this policy consistent with State and 
federal law. 
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LEGAL REF.: Chicago Tribune Co. v. Chicago Bd. of Ed., 773 N.E.2d 674 (Ill.App.1, 2002) 
 Owasso I.S.D.No. I-011 v. Falvo, 122 S.Ct. 934 (2002) 
 Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 99. 
 Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/1 et seq. 

105 ILCS 5/10-20.21 b., 20.37 20.40, 5/14-1.01 et seq. and 10/1 et seq. 
50 ILCS 205/7. 
23 Ill.Admin.Code §§226 and 375.  

CROSS REF: 5:100 (Staff  Development Program), 5:130 (Responsibilities Concerning Internal 
Information, 7:15 (Student and Family Privacy Rights) 

ADMIN PROC.: 7:15-E (Exhibit – Notification to Parents of Family Privacy Rights), 7:340-AP 
(Administrative Procedure - Student Records), 7:340-E1 (Notification of Rights 
Concerning a Students’ School Records) 

ADOPTED: October 16, 2000 

AMENDED: August 16, 2004 

 December 18, 2006 

 January 22, 2008 

 April 19, 2010
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Students 
 

 
Administrative Procedure - Student Records   

Student Records Defined  
A student record is any record that contains personally identifiable information or other information that 
would link the document to an individual student if it is maintained by the District, except records kept: 
(1) in a school staff member's sole possession destroyed not later than the student's graduation or 
permanent withdrawal, and not accessible or revealed to any other person except a temporary substitute 
teacher, or (2) by law enforcement officials working in the school.  

Maintenance of School Student Records  
The District maintains two types of school records for each student: a permanent record and a temporary 

record.  

The permanent record shall include:  

Basic identifying information, including the student’s name and address, birth date and place, gender, 
and the names and addresses of the student’s parents/guardians. 

Academic transcripts, including grades, class rank, graduation date, grade level achieved, and scorers 
on college entrance examinations 

Attendance record  

Accident and health reports  

Record of release of permanent record information in accordance with 105 ILCS 10/6(c) 

Scores received on all State assessment tests administered at the high school level (that is, grades 9 
through 12). 

The permanent record may include: 

Honors and awards received 

School-sponsored activities and athletics  

No other information shall be placed in the permanent record. The permanent record shall be maintained 
for at least 60 years after the student graduated, withdrew, or transferred.   

All information not required to be kept in the student permanent record is kept in the student temporary 

record and must include:   

A record of release of temporary record information in accordance with 105 ILCS 10/6(c) 

Scores received on the State assessment tests administered in the elementary grade levels (that is, 
kindergarten through grade 8) 

Information regarding serious infractions (that is, those involving drugs, weapons, or bodily harm to 
another) that resulted in expulsion, suspension, or the imposition of punishment or sanction  

Information provided under the Abused and Neglected Child Reporting Act (325 ILCS 5/8.6), 
including any final finding report received from a Child Protective Service Unit 

Completed home language survey 

The temporary record may include: 

Family background information 

Intelligence test scores, group and individual 

Aptitude test scores 

Reports of psychological evaluations, including information on intelligence, personality, and academic 
information obtained through test administration, observation, or interviews 
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Elementary and secondary achievement test results. 

Participation in extracurricular activities, including any offices held in school-sponsored clubs or 
organizations 

Honors and awards received 

Teacher anecdotal records  

Other disciplinary information.  

Special education files, including the report of the multidisciplinary staffing on which placement or 
nonplacement was based, and all records and tape recordings relating to special education placement 
hearings and appeals.  

Verified reports or information from non-educational persons, agencies, or organizations.  

Verified information of clear relevance to the student's education  

Information in the temporary record will indicate authorship and the date it was added to the record. The 
District will maintain the student's temporary record for at least 5 years after the student transferred, 
graduated, or permanently withdrew. Temporary records that may be of assistance to a student with 
disabilities who graduates or permanently withdraws, may, after 5 years, be transferred to the 
parents/guardians or to the student, if the student has succeeded to the rights of the parents/guardians. 

The Building Principal is the records custodian for his or her respective building and is responsible for the 
maintenance, care, and security of a student's permanent or temporary records. Upon a student's graduation, 
transfer, or permanent withdrawal, the Building Principal or designee shall notify the parents/guardians and 
the student when the student's permanent and temporary school records are scheduled to be destroyed and of 
their right to request a copy. Before any school student record is destroyed or information deleted therefrom, 
the parent/guardian must be given reasonable prior notice at his or her last know address and an opportunity 
to copy the record and information proposed to be destroyed or deleted.  Student records shall be reviewed at 
least every 4 years, or upon a student's change in attendance centers, whichever occurs first, to verify entries 
and correct inaccurate information.   

The District uses students' Social Security numbers for intra-school identification purposes, if at all. 
However, school officials may not require students or their parents/guardians to provide them.  Absent a 
court order or subpoena, school officials do not provide educational records to the Immigration and 
Naturalization Service.   

Access To Student Records  
The District shall grant access to student records as follows:  

1. Neither the District nor any of its employees shall release, disclose, or grant access to information 
found in any student record except under the conditions set forth in the Illinois School Student 
Records Act.   

2. The parents/guardians of a student under 18 years of age, or designee, shall be entitled to inspect 
and copy information in the child's school records; a student less than 18 years old may inspect or 
copy information in the student's permanent school record. Such requests shall be made in writing 
and directed to the Building Principal. Access to the records shall be granted within 15 days of the 
District's receipt of such a request.   

Where the parents/guardians are divorced or separated, both shall be permitted to inspect and copy 
the student's school records unless the District has actual notice of a court order indicating 
otherwise. The District shall send copies of the following to both parents/guardians at either's 
request, unless the District has actual notice of a court order indicating otherwise:   
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a. Academic progress reports or records;  

b. Health reports;  

c. Notices of parent-teacher conferences;  

d. School calendars distributed to parents/guardians; and  

e. Notices about open houses, graduations, and other major school events including pupil- 
parent/guardian interaction.  

When the student reaches 18 years of age, graduates from high school, marries, or enters military 
service all rights and privileges accorded to parents/guardians become exclusively those of the 
student.   

Access shall not be granted the parents/guardians or the student to confidential letters and 
recommendations concerning the admission to a post-secondary educational institution, 
applications for employment or the receipt of an honor or award which were placed in the records 
prior to January 1, 1975, provided such letters and statements are not used for purposes other than 
those for which they were specifically intended. Access shall not be granted to such letters and 
statements entered into the record at any time if the student has waived his or her right of access 
after being advised of his or her right to obtain the names of all persons making such confidential 
letters and statements.  

3. The District may grant access to, or release information from, student records without 
parental/guardian consent or notification to District employees or officials or the Illinois State 
Board of Education, provided a current, demonstrable, educational or administrative need is shown. 
 Access in such cases is limited to the satisfaction of that need. 

4. The District may grant access to, or release information from, student records without 
parental/guardian consent or notification to any person for the purpose of research, statistical 
reporting, or planning, provided that no student or parents/guardians can be identified from the 
information released, and the person to whom the information is released signs an affidavit 
agreeing to comply with all applicable statutes and rules pertaining to school student records. 

5. The district may grant access to, or release information from, student records pursuant to a court 
order, provided that the parents/guardians shall be given prompt written notice of such order’s 
terms, the nature and substance of the information proposed to be released, and an opportunity to 
inspect and copy such records and to challenge their contents.  However, the District will comply 
with an ex parte court order requiring it to permit the U.S. Attorney General or designee to have 
access to a student’s school records without notice to or the consent of the student’s 
parents/guardians. 

6. The District shall grant access to, or release information from, any student record as specifically 
required by federal or State statute. 

7. The District shall grant access to, or release information from, student records to any persons 
possessing a written, dated consent, signed by the parents/guardians or eligible student stating to 
whom the records may be released, the information or record to be released, and the reason for the 
release.  One copy of the consent form will be kept in the records and one copy is mailed to the 
parents/guardians or eligible student by the Building Principal.  Whenever the District requests the 
consent to release certain records, the Building Principal shall inform the parents/guardians or 
eligible student of the right to limit such consent to specific portions of information in the records. 

8. The District may release student records to the Building Principal of another Illinois school, or an 
official with similar responsibilities in a non-Illinois school, in which the students has enrolled or 
intends to enroll, upon written request from such official. 
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9. Prior to the release of any records, or information under 6 and 8 above, the District shall provide 
prompt written notice to the parents/guardians or eligible student of this intended action.  This 
notification shall include a statement concerning the nature and substance of the records to be 
released and the right to inspect, copy, and challenge the contents. If the release is under 6 above 
and relates to more than 25 students, a notice published in the newspaper is sufficient.  

10. The District may release student records, or information in connection with an emergency without 
parental consent if the knowledge of such information is necessary to protect the health or safety of 
the student or other persons. The Building Principal shall make this decision taking into 
consideration the nature of the emergency, the seriousness of the threat to the health or safety of the 
student or other persons, the need for such records to meet the emergency, and whether the persons 
to whom such records are released are in a position to deal with the emergency. The District shall 
notify the parents/guardians or eligible student as soon as possible of the information released, the 
date of the release, the person, agency or organization to whom the release was made, and the 
purpose of the release.   

11. The District shall grant access to, or release information from student records to juvenile authorities 
when necessary for the discharge of their official duties upon their request before the student’s 
adjudication, provided they certify in writing that the information will not be disclosed to any other 
party except as provided under law or order of court. "Juvenile authorities" means: (a) a circuit 
court judge and court staff members designated by the judge; (b) parties to the proceedings under 
the Juvenile Court Act of 1987 and their attorneys; (c) probation officers and court appointed 
advocates for the juvenile authorized by the judge hearing the case; (d) any individual, public or 
private agency having court-ordered custody; (e) any individual, public or private agency providing 
education, medical or mental health service to the child when the requested information is needed 
to determine the appropriate service or treatment for the minor; (f) any potential placement provider 
when such release is authorized by the court to determine the appropriateness of the potential 
placement; (g) law enforcement officers and prosecutors; (h) adult and juvenile prisoner review 
boards; (i) authorized military personnel; and U) individuals authorized by court.   

12. The District shall grant access to, or release information from student records, to a SHOCAP 
(Serious Habitual Offender Comprehensive Action Program) committee member, provided that:  

a. The committee member is a State or local official or authority,  

b. The disclosure concerns the juvenile justice system's ability to effectively serve, prior to 
adjudication, the student whose records are to be released and the official or authority certifies 
in writing that the records will not be disclosed to any other party except as provided under 
State law without the prior written consent of the student's parents/guardians,  

c. The disclosure's purpose is limited to identifying serious habitual juvenile offenders and 
matching those offenders with community resources pursuant to Section 5-145 of the Juvenile 
Court Act of 1987, and  

d. The release, transfer, disclosure, or dissemination consistent with the Family Educational 
Rights and Privacy Act.  

13. Upon their request, military recruiters and institutions of higher learning shall have access to 
secondary student’s names, addresses, and telephone listings, unless an objection is made by the 
student’s parents/guardians.  The Building Principal or designee shall notify parents/guardians that 
they may make this objection. 

14. The District charges $.35 per page for copying information in a student's records. No 
parents/guardians or student shall be precluded from copying information because of financial 
hardship.   
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15. Except as provided below, a record of all releases of information from student records (including all 
instances of access granted whether or not records were copied) shall be kept and maintained as part 
of such records. This record shall be maintained for the life of the student record and shall be 
accessible only to the parents/guardians or eligible student, Building Principal, or other person. The 
record of release shall include:  

a. Information released or made accessible.  

b. The name and signature of the Building Principal.  

c. The name and position of the person obtaining the release or access. d.  

d. The date of the release or grant of access 

e. A copy of any consent to such release.  

No record of a disclosure is maintained when records are disclosed according to the terms of an ex 

parte court order. 

Orders of Protection 
Upon receipt of a court order of protection, the Building Principal shall file it in the records of a child 
who is the “protected person” under the order of protection.  No information or records shall be released 
to the Respondent named in the order of protection.  When a child who is a “protected person” under an 
order of protection transfers to public or private school, or as soon as possible, the Building Principal 
shall, at the request of the Petitioner, provide, within 24 hours of the transfer or as soon as possible, 
written notice of the order of protection, along with a certified copy of the order, to the school to which 
the child is transferring. 

Directory Information   

The District may release certain directory information regarding students, except that a student’s 

parents/guardians may prohibit the release of the student’s directory information. Directory information  

is limited to:  

Name  

Address  

Gender  

Grade level  

Birth date and place  

Parents'/guardians' names and addresses  

Academic awards, degrees, and honors  

Information in relation to school-sponsored activities, organizations, and athletics  

Major field of study  

Period of attendance in school  

The notification to parents/guardians and students concerning school records will inform them of their 
right to object to the release of directory information.  

Student Record Challenges  
The parents/guardians may challenge the accuracy, relevancy, or propriety of their student’s school 
records. However, when the student's school records are being forwarded to another school, no challenge 
may be made to grades or references to expulsions or out-or-school suspensions.  The parents/guardians  
have the right to request a hearing at which each party has the right to:  

1. Present evidence and to call witnesses;  
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2. Cross-examine witnesses;  

3. Counsel;  

4. A written statement of any decision and the reasons therefore; and  

5. Appeal an adverse decision to an administrative tribunal or official to be established or 
designated by the State Board.   

The parents/guardians may insert a written statement of reasonable length describing their position on 
disputed information. The school will include a copy of the statement in any release of the information in 
dispute.  

 
 
LEGAL REF., 20 U.S.C. §1232(g)(j). 

Owasso I.S.D. No.1-011 v. Falvo, 122 S.Ct. 934 (2002) 
Chicago Tribune Co. v. Chicago Bd.of.Ed., 773 N.E.2d 674 (Ill.app.1, 2002) 

 Family Educational Rights and Privacy Act, 20 U.S.C. §1232(g); 34 C.F.R. 
Part 99. 
105 ILCS 5/10-21.8 and 10/1 et seq. 
23 Ill.Admin.Code §375. 

ADOPTED: January 21, 2002 

AMENDED: April 19, 2010 
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Students 
 

 

Notice to Parents/Guardians and Students of Their Rights Concerning a Student's School 

Records  

This notification may be distributed by any means likely to reach the parents/guardians.  

The District maintains two types of school records for each student: permanent record and 
temporary record. These records may be integrated.  
The permanent record shall include:  

Basic identifying information, including the student’s name and address, birth date and 
place, gender, and the names and addresses of the student’s parents/guardians 

Academic transcripts, including grades, class rank, graduation date, grade level achieved, 
and scores on college entrance examinations 

Attendance record  

Accident and health reports  

Record of release of permanent record information in accordance with 105 ILCS 10/6(c) 

Scores received on all State assessment tests administered at the high school level (that 
is, grades 9 through 12)  

The permanent record may include: 

 Honors and awards received 

School-sponsored activities and athletics  

No other information shall be kept in the permanent record.  The permanent record shall be 
maintained for at least 60 years after the student graduated, withdrew, or transferred. 

All information not required to be kept in the student permanent record is kept in the student 
temporary record and must include: 

A record of release of temporary record information in accordance with 105 ILCS 
10/6(c) 

Scores received on the State assessment tests administered in the elementary grade levels 
(that is, kindergarten through grade 8) 

Information regarding serious infractions (that is, those involving drugs, weapons, or 
bodily harm to another) that resulted in expulsion, suspension, or the imposition of 
punishment or sanction  

Information provided under the Abused and Neglected Child Reporting Act (325 ILCS 
5/8.6), including any final finding report received from a Child Protective Service Unit 

Completed home language survey 

The temporary record may include:  

Family background information 

Intelligence test scores, group and individual 

Aptitude test scores 
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Reports of psychological evaluations, including information on intelligence, personality, 
and academic information obtained through test administration, observation, or 
interviews 

Elementary and secondary achievement test results 

Participation in extracurricular activities, including any offices held in school-sponsored 
clubs or organizations 

Honors and awards received 

Teacher anecdotal records  

Other disciplinary information 

Special education files, including the report of the multidisciplinary staffing on which 
placement or nonplacement was based, and all records and tape recordings relating to 
special education placement hearings and appeals  

Verified reports or information from non-educational persons, agencies, or organizations  

Verified information of clear relevance to the student's education  

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act 
afford parents/guardians and students over 18 years of age ("eligible students") certain rights 
with respect to the student's education records. They are:  

1. The right to inspect and copy the student's education records within 15 school days of 

the day the District receives a request for access.  

The degree of access a student has to his or her records depends on the student's age. 
Students less than 18 years of age have the right to inspect and copy only their permanent 
record. Students 18 years of age or older have access and copy rights to both permanent and 
temporary records. Parents/guardians or students should submit to the Building Principal (or 
appropriate school official) a written request that identifies the record(s) they wish to inspect. 
The Principal will make arrangements for access and notify the parents/guardians or student 
of the time and place where the records may be inspected. The District charges $.35 per page 
for copying but no one will be denied their right to copies of their records for inability to pay 
this cost.  

These rights are denied to any person against whom an order of protection has been entered 
concerning a student (105 ILCS 5/10-22.3c and 10/5a, and 750 ILCS 60/214(b)(15).  

2. The right to request the amendment of the student's education records that the 

parents/guardians or eligible student believes are inaccurate, misleading, irrelevant, or 

improper.  

 Parents/guardians or eligible students may ask the District to amend a record that they 
believe is inaccurate, misleading, irrelevant, or improper. They should write the Building 
Principal, clearly identify the record they want changed, and specify the reason.  

If the District decides not to amend the record as requested by the parents/guardians or 
eligible student, the District will notify the parents/guardians or eligible student of the 
decision and advise him or her of their right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be provided to the 
parents/guardians or eligible student when notified of the right to a hearing.  

3. The right to permit disclosure of personally identifiable information contained in the 

student's education records, except to the extent that the FERPA or Illinois School 

Student Records Act authorizes disclosure without consent.  
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Disclosure is permitted without consent to school officials with legitimate educational or 
administrative interests. A school official is a person employed by the District as an 
administrator, supervisor, instructor, or support staff member (including health or medical 
staff and law enforcement unit personnel); a person serving on the School Board; a person or 
company with whom the District has contracted to perform a special task (such as an 
attorney, auditor, medical consultant, or therapist); or any parents/guardians or student 
serving on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks.  

A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibility.  

Upon request, the District discloses education records without consent to officials of another 
school district in which a student has enrolled or intends to enroll, as well as to any person as 
specifically required by State or federal law. Before information is released to these 
individuals, the parents/guardians will receive prior written notice of the nature and 
substance of the information, and an opportunity to inspect, copy, and challenge such 
records.  

When a challenge is made at the time the student's records are being forwarded to another 
school to which the student is transferring, there is no right to challenge: (1) academic 
grades, or (2) references to expulsions or out-or-school suspensions.  

Disclosure is also permitted without consent to: any person for research, statistical reporting 
or planning, provided that no student or parents/guardians can be identified; any person 
named in a court order; appropriate persons if the knowledge of such information is 
necessary to protect the health or safety of the student or other persons; and juvenile 
authorities when necessary for the discharge of their official duties who request information 
before adjudication of the student.  

4. The right to a copy of any school student record proposed to be destroyed or deleted.  

Student records are reviewed every 4 years or upon a student's change in attendance centers, 
whichever occurs first.  

5. The right to prohibit the release of directory information concerning the 

parent's/guardian's child.  

Throughout the school year, the District may release directory information regarding 
students, limited to:  

Name  

Address  

Gender  

Grade level  

Birth date and place  

Parents'/guardians' names and addresses  

Academic awards, degrees, and honors  

Information in relation to school-sponsored activities, organizations, and athletics  

Major field of study  

Period of attendance in school  
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Any parents/guardians or eligible student may prohibit the release of any or all of the above 

information by delivering a written objection to the Building Principal within 30 days of the 

date of this notice. No directory information will be released within this time period; unless 

the parents/guardians or eligible student is specifically informed otherwise.  

A photograph of an unnamed student is not a school record because the student is not 
individually identified. The District shall obtain the consent of a student's parents/guardians 
before publishing a photograph or videotape of the student in which the student is identified. 

6. The right to request that military recruiters or institutions of higher learning not be 

granted access to your second school student’s name, address, and telephone numbers 

without your prior written consent. 

 Federal law requires a secondary school to grant military recruiters and institutions of higher 
learning, upon their request, access to secondary school student’s names, addresses, and 
telephone numbers, unless the parents/guardians request that the information not be disclosed 
without prior written consent.  If you wish to exercise this option, notify the Building 
Principal where your student is enrolled for further instructions.   

7. The right contained in this statement: No person may condition the granting or 

withholding of any right, privilege or benefits or make as a condition of employment, 

credit, or insurance the securing by any individual of any information from a student's 

temporary record which such individual may obtain through the exercise of any right 

secured under State law.  

8. The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the District to comply with the requirements of FERPA.  

The name and address of the Office that administers FERPA is:  

Family Policy Compliance Office  
U.S. Department of Education  
400 Maryland Avenue, SW  

Washington DC 20202-4605  

 

 
ADOPTED:   January 21, 2002 

AMENDED: April 19, 2010 

 

 


